EXTERNAL COMMUNICATION and RECRUITMENT STRATEGIES
Section 46a-68-80

Central Connecticut State University has put itself on public record that it is an Affirmative Action/Equal
Employment Opportunity employer. Throughout the reporting period and prior to recruiting for
position vacancies, the University initiates and undertakes aggressive positive relationship-building to
ensure that affirmative action is more than a paper commitment. Consistent with this effort:

The University has developed a means of recruiting goal candidates for current positions. Recruitment
strategies designed to ensure opportunities for all qualified applicants begin at the basic level of the
employment process. The University’s recruitment plan is designed to secure ongoing relationships and
develop additional recruiting sources while cultivating recruitment programs as required by Subsection

(c).

During the reporting period, the Interim Vice President of Equity and Inclusion, with support from other
University officials, maintains on a continuing basis, a list of individuals, publications, groups, and
organizations, and a list of regular recruiting services representing protected groups. Written expression
of the University's commitment to affirmative action and equal employment opportunity and notices of
job availability are sent regularly to these recruitment resources which are capable of referring qualified
applicants for employment. All advertisements and position announcements contain a statement of the
University’s commitment to affirmative action and equal employment opportunity. The Office of Equity
and Inclusion staff (OEI) plan on continuing this recruitment process.

All employment advertisements contain a reference to the University’s commitment to affirmative
action and a statement that the University is actively seeking members of underrepresented groups to
diversify its workforce. No advertisements exclude people by gender or age, except in the case of a
bona fide occupational qualification or need.

The Interim Vice President of Equity & Inclusion, in conjunction with other members of the University
community, makes personal contacts with local, state and national recruitment sources. These efforts
are designed to maintain frequent contact with protected class groups, organizations and resource
agencies. New contacts are continually sought.

Employment advertising publication sources include media that target an underutilized class audience in
the labor market areas most relevant for filling a vacant office position or position classification.

The Interim Vice President of Equity & Inclusion and Senior Equity & Inclusion Officer oversees all Search
committees. The Office of Equity and Inclusion (OEl) reviewed all notices of position vacancies,
applications and the candidate pools to ensure that qualified goal applicants are included and selected
for interview during the reporting period. When the candidate pool is void of qualified goal candidates,
the OEIl has sufficient time to request that the search be extended in order to engage in additional
recruitment efforts. OEl plans on continuing to review al notices of vacancies, applications and the
candidate pools to ensure that qualified goal applicants are included and selected for interview in future
filing periods.

The University’s recruitment strategies include placement goals for all job openings. Vacancy notices
are posted in their respective occupational category on the University’s web page. The OEIl posts
employment opportunity announcements from the University, other CSU universities, State agencies,
local municipalities, and private sector employers on bulletin boards adjacent to its office and OEI will
continue through the next reporting period.

The OEI staff reviewed resumes and applications of candidates, including goal candidates, to further
ensure that the interview pools are diverse, as part of the University’s recruitment plan. Where the staff



found that the interview pools did not include goal applicants and were not diverse, the or Associate
reviewed other candidates for consideration.

Notices dated May 18, 2020 stating that the University is an Affirmative Action/Equal Employment
Opportunity employer was sent to all unions that represent the University's employees for collective
bargaining purposes. Such notice contains an invitation to review and comment on CCSU’s Affirmative
Action Plan. Copies of the union letters are included in the Affirmative Action Plan.

The Chief Financial Officer and the Chief Operations Officer are responsible for overseeing contract
compliance requirements covered by Conn. Gen. Stat. Sections 4a-60 and 4a-60a.

The University encourages and solicits the participation of minority business enterprises meeting
qualifications established under Connecticut General Statute 4a-60g and 4a-61or 32-9e. All bidders,
contractors, subcontractors and suppliers of materials and services to the University received
notification of the University’s Affirmative Action/Equal Employment Opportunity policy. The notice
includes a statement that the University will not knowingly do business with any bidder, contractor,
subcontractor or supplier of materials or found to be in violation of any state or federal
antidiscrimination law.

Further, the University does not knowingly do business with any bidder, contractor, subcontractor, or
supplier of materials that discriminates against protected group members and promptly reports any
behavior inconsistent with state or federal anti-discrimination law to the Commission on Human Rights
and Responsibilities (CHRO) or other appropriate authorities for investigation. The University
encourages bidders, contractors, subcontractors, and suppliers of goods and services to develop their
own affirmative action plans.

The University engages in concerted agenda with the Department of Administrative Services (DAS),
Connecticut Commission on Women, Children and Seniors, Department of Labor (Job Service),
Department of Economic and Community Development or any other pertinent agency to coordinate and
unify the implementation of the above activities, and to eliminate unnecessary duplication of effort and
expense.

In accordance with the State of Connecticut Records Retention guidelines, the University maintains all
documents received related to a bid, including but not limited to: the name and address of each
organization, recruiting source, bidder, contractor, and if applicable, any named subcontractor and
supplier of materials. All of the University bidding documents are posted on the DAS website, and
include a statement of our policy, and is available for any prospective bidder, group or individual to
inspect. The University retains any and all communication, statements or advertisements related to any
bid. Where the cooperation of another agency is essential to the implementation of activity undertaken
pursuant to this section, the University shall keep record of each instance of contact with the agency
whose cooperation is requested and the outcome thereof.

CONTRACT COMPLIANCE/SMALL BUSINESS SET-ASIDE ACTIVITIES

The Vice President of Equity and Inclusion worked with the Chief Financial and Chief Operations Officers
to ensure compliance with the Connecticut General Statute Section 46a-60, Contract Compliance.

In compliance with Section 46a-68-35, the University has consistently put itself on public record as being
an affirmative action/equal opportunity employer.



Central Connecticut State University submitted its Small Business Enterprise (SBE) and Minority Business
Enterprise (MBE) Set-Aside goals for fiscal year 2019-2020 to Department of Administrative Services
(DAS) Business Network BIZNET and the Commission on Human Rights and Opportunities (CHRO).

The University received a notice August 28, 2019, which outlined its requests, the approved DAS goals,
and an explanation of the course of action taken to establish the goals approved by DAS.

The University’s SBE and MBE allocated funds for fiscal year 2019-2020 were $2,396,511.

The goal for SBE was $599,127.75 and the goal for MBE was $149,781.94. At the close of the fourth
quarter of the fiscal year, the SBE expenditures totaled $6,711,343.46 (approximately _1120.19 % of
the established SBE set aside allocation) and the SBE expenditures and the MBE expenditures totaled
$2,599,184.18 (approximately 1735.31% of the established SBE/MBE set aside goal) both of which
exceed the goals set for the fiscal year 2019-2020.

During this reporting period, the Contract Compliance and Procurement Services Manager continued to
implement proactive measures designed to encourage SBE expenditures. These measures included
reviewing the list of vendors to ensure that SBEs were properly identified as set-asides and sending
emails and/or during bid processes to companies making them aware of the set-aside program as well
as encouraging them to become certified through the DAS Business Network BIZNET. In addition,
internal purchase-card (P-Card) users were encouraged to use SBEs when making purchases. Those
purchases to SBEs were manually extracted from the University’s P-Card expenditures.

All bidders, contractors, subcontractors and suppliers of goods and services to the University were
notified of the University's policy that it would not do business with anyone who discriminates against
protected class members.

The following Nondiscrimination statement was included in all bids and on all purchase orders —

Central Connecticut State University is an affirmative action equal opportunity institution. The
University will not knowingly do business with any bidder, contractor, subcontractor or supplier
of materials found to be in violation of any state or federal antidiscrimination law.

All bidders, contractors, and suppliers of materials have been made aware of the University's affirmative
action policy. Every formal bid contains contract compliance regulations and bidder contract compliance
report forms. A requirement to comply with C.G S. Section 4a-60 is provided to every recipient a
Request for Proposal (RFP). In addition, the content of C.G.S. Section 4a-60 is printed on the reverse of
every purchase order, as well as any other agreement entered into between CCSU and another party in
which review, and approval of the Attorney General Office is conducted. And as noted above, the non-
discrimination statement in included in contracts/bidding documents indicating that the University will
not knowingly do business with any bidder, contractor, subcontractor, or supplier of materials who
discriminates against members of any class protected under Sections 4a-60 and 4a-61a of the
Connecticut General Statutes.

For every RFP and RFQ issued, the University sent invitation to bid notices to the DAS Business Network
BIZNET, which electronically distributes said bid notices to all minority businesses who are registered
with BIZNET.

During this reporting period, invitations to bid notices were placed in the DAS Business Network BIZNET
and the CCSU Purchasing websites. During this reporting period, the Purchasing Department maintained
a web page at http://www.ccsu.edu/purchasing/currentBids.html, which listed all of the University’s
currently available bidding opportunities. In addition, it provided links to the DAS web page, where SBEs
can find information regarding state procurement opportunities, assistance for set-aside contractors
interested in securing state contracts, a complete description of the Set-Aside Program, and how to
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become certified. The web page also included the Purchasing Policies and Procedures Manual so that
potential bidders could obtain information regarding the processes, procedures, and regulations
associated with the acquisition of products and services for the University.

GOOD FAITH EFFORTS

As required in Section 46a-68-92, the University has engaged in the initiatives articulated in
subsection (a) to (d), inclusive, of this section:

RECRUITMENT ACTIVITIES DURING THIS REPORTING PERIOD

The University developed recruitment strategies that ensure opportunities for all qualified applicants,
including underutilized groups as required under Subsection (B). Throughout the reporting period and
prior to recruiting for position vacancies, the University initiated and engaged in aggressive positive
relationship-building activities.

The University utilized search committees to fill all unclassified vacancies. Each search committee was
required to develop a search plan designed to reach a broad and diverse pool of potential applicants.
Further, the search committee was instructed by the chief diversity officer to make every effort to
recruit underutilized and underrepresented applicants. Those efforts included aggressive advertising,
sending letters with the position description to appropriate institutions, including those that have
significant populations of minorities, recruiting potential minority applicants through professional
organizations and at professional meetings, and networking with individuals who are likely to have
contact with underutilized members.

The Interim Vice President of Equity and Inclusion advised executive, faculty, and administrative search
committees to extend searches and re-examine recruitment methods during the reporting period and
the OEI staff will continue with the same practice in future plans. The search committees were able to
expand recruitment to enhance demographics of the applicant pool with the approval of the Vice
President of Equity & Inclusion. A search may be extended or canceled if a diverse pool of applicants is
not identified.

Faculty and administrative employment opportunities were advertised locally as well as nationally in
order to attract large and diverse pools of applicants. Advertisements were placed in local newspapers,
such as the Hartford Courant, New Britain Herald, etc. To reduce advertisement costs the University is
purchasing annual subscriptions to the following: Highered.jobs.com and Diversejobs.com. This allows
the University to post unlimited advertisements for its positions.

Vacancies in classified occupational categories were posted within the University. In addition, notices of
the vacancies were sent to other CSU universities, state agencies, local and regional newspapers, the
State of Connecticut Job Service, the DAS website, all unions representing qualified staff, and a number
of community agencies representing protected groups. All classified positions were filled through the
JobAps System coordinated through the Department of Administrative Services (DAS) and this State-
wide system advertises on many social media sites to attract a wide range of diverse applicants.

The University posted notice of all vacancies in their respective occupational category on its web page at
http://www.ccsu.edu./HumanResources/jobs.html. The University also advertises on the Connecticut
state Colleges and Universities (CSCU) website with all of the other Connecticut State Universities.

As indicated above, the Office of Equity and Inclusion posted employment opportunity announcements
from the University, other CSU universities, State agencies, local municipalities, and private sector
employers on bulletin boards adjacent to its office. Copies of these announcements as well as other
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equal employment opportunity information were provided upon request during the reporting period
and the newly named Office of Equity & Inclusion (OEl) plans on continuing to post job opportunities for
the campus community.

Continuous contact was made with recruiting sources and organizations capable of recruiting
underutilized group members for employment. The list of recruiting sources was annually updated.
Members of the University continue to meet with officials from community, social and religious
organizations to discuss community building, which included recruitment for employment opportunities.

To continue to enhance the recruitment program, the Office of Equity & Inclusion and Human Resources
worked directly with the SUOAF/AFSCME Minority Recruitment and Mentoring Committee (MRMC) and
AAUP Minority Recruitment and Retention Committee (MRRC) to develop strategies to attract a
diversified pool of applicants for employment.

The AAUP (Faculty) MRRC is charged with the responsibility of assisting search committees to recruit
members of minorities and other protected groups; to assist the University in retaining such members;
and to engage in such other actions as will make the above purposes. Last year the University awarded
$14,017.00 to one Black Male, two Hispanic Females, four Asian Males and two Asian Female minority
faculty in the following disciplines: History, Chemistry and Biochemistry, Psychological Science,
Computer Electronics & Graphics Technology, Modern Languages, Physical Education Human
Performance, Social Work, Manufacturing & Construction Management, Economics, Counselor
Education & Family Therapy, Physics & Engineering Physics, Communication, Anthropology, and
Educational Leadership, Policy & Instructional Technology.

The SUOAF/AFSCME MRMC (Professional Non-Faculty) is charged with the responsibility for identifying
and recommending qualified minority candidates to search committees after the promotional process
has been followed. The committee ensures that mentoring arrangements are available for newly
appointed minority employees. The mentors are charged with responsibility for enhancing the
professional development of minority employees during the first 1-6 years of their appointments and
during the first three years in a new position or reassignment. The program eligibility was changed from
three to six years and it now includes employees who are promoted to a higher-level position. During
the reporting period, 38 members attended a number of presentations 1) MRMC Mentoring Luncheon,
2) presentation to new members on the MRMC/union resources 3) Social Security Presentation, and 4)
MRMC Emotional Intelligence Workshop. In addition, ten (10) members of color received funding to
participate in professional development activities. The committee also contributed to several
recruitment subscriptions.

The Interim Vice President of Equity & Inclusion attended many conference, seminars and workshops
that focused on Affirmative Action, Equal Employment Opportunity, Equity and Inclusion and also on
Title IX during the reporting period. When possible, the Interim Vice President of Equity & Inclusion and
staff attend scheduled meetings of both the Connecticut Association of Diversity and Equity
Professionals (CADEP) and the CSU Diversity and Equity Officers group as meetings are scheduled.

The following publications, web sites and organizations are representative of those used for the
publication of advertisements, notices posted on web pages, and distribution of employment
opportunity announcements. The numbers in this plan are reflective of an annual recruitment period.
The University typically posts all faculty and administrator positions in these three publications:
Chronicle of Higher Education, Diversejobs.com, and higheredjobs.com. Additionally, staff and faculty
share the postings with other colleagues in the field or academic discipline.
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Association of College Unions International

Email to CCSU Student Center Listserv

Hispanic Outlook in Higher Education

JERRY-P-BECKER-MTE-L@listserv.siu.edu

National Economic Association (formerly the Caucus of Black Economists) ListServ (Dept.)

Society for Neuroscience (NeuroJobs Board)

Academy of Management Job Bank

Adverse Childhood Experiences (ACE)

American Association of Collegiate Registrars & Admissions Officers (AACRAO)
American Collegiate Hockey Association (ACHA)

American Counseling Association (ACA)

American Counseling Association (ACA)

American Society of Criminology (ASC) ListServ

American Society of Criminology

American Society of Hispanic Economics

American Society of Hispanics Economists ListServ (Dept.)

Association for Compliance and Senior Woman Administrator
Association for Psychological Science (APS Employment Network)
Association of American Medical Colleges (AAMC)

Association of College Unions International (ACUI)

Association of Community & Continuing Education (ACCE) ListServ
Association of International Education (NASFA)

Association of Mathematics Teacher Educators (AMTE) Job Listings
Association of Registered Investment Advisors (ARIA) aria.org

Central Connecticut State University (CCSU) Web Page

Chronicle of Higher Education

Civilian Conservation Corps (CCC) ListServ and other composition-related distribution lists
College Libraries ListServ

College Music Society

Communication Systems and Network Technologies (CSNT) ListServ
Communications of the Association for Computing Machinery (ACM)
Connecticut State Colleges and Universities (CSCU) Web Page
Connecticut Association of Educational Opportunity Programs (CAEOP )
Connecticut League for Nursing

Connecticut Society of Certified Public Accountants (CTCPA)

Council on Social Work Education (CSWE)

Counseling Today

CT Association of Diversity & Equity Professionals (CADEP) email distribution
CT Association of Educational Opportunity Programs (CAEOP)
Department of Administrative Services (DAS)

Diverse.com
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Diversejobs.net

Diversity.com

DRJOBS.US

Early Childhood and/or Infant/Toddler Mental Health Conferences

E-mail distribution to all colleagues and friends of the faculty

Email distribution to local (CT) Chemistry/biochemistry chairs at local universities
Engineering Technology Division (ETD) Listserv

Facebook groups related to Student Affairs and Higher Education

Faculty and Staff Networking and attendance/distribution of position announcements at Conferences
Graduate Alumni Mailing Lists

Hartford Courant

Higheredjobs.com

History h-net listserv

https://careers.primr.org/jobs

Indeed.com

International Personnel Management Association (IPMA-HR) CT Chapter website
Job Openings for Economists (JOE)

Journal of Blacks in Higher Education

MathJobs.org

MDJOBSITE.com

Militarymedical.com

Modern Language Association (MLA) Job Information List

National Association for College Admission Counseling (NACAC)

National Association of College and University Business Officers (NACUBO)

National Association of Collegiate Director of Athletics (NACDA) Career Center (jobcenter.nacda.com/employers)

National Association of Student Personnel Administrators (NASPA)

National Collegiate Athletic Association (NCAA) Market (https://ncaamarket.ncaa.org)
National Collegiate Athletics Association (NCAA) News

National Council of Teachers of Mathematics (NCTM) Website

National Intramural and Recreational Sports Association (NIRSA) Job Board

National Research Service Awards (NRSA) website

New England Association of Collegiate Registrars a& Admissions Officers (NEACRAOQ)
New England Commission on Higher Education (NECHE) List Serve

New England Educational Opportunity Association website

Northeast Conference (NEC) members. The NEC will distribute the ad to the other 30 Division | conferences.
Psychology Academic job search

Public Responsibility in Medicine and research (PRIM&R)

Regional mailing list that Student Center staff maintains of college unions

Science Magazine

Society for Teaching of Psychology discussion/job board/listserv

Special Interest Group on Computer Science Education (SIGCSE) mailing list
StudentAffairs.com

Targeted Social Media Sites
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Technology Association ListServ

University Council for Educational Administration (CEA) Job Postings

Various other ListServs from CLASS disciplines

Women in Higher Education

Women Leaders in College Sports (https://www.womenleadersincollegesports.org/)

Works Progress Administration (WPA) ListServ and other composition-related distribution lists



Rivera Santos, Celimar (Office of Equity and Inclusion)

From: Rodas, Erin R. (Office of Equity and Inclusion) on behalf of Barcelo, Nancy V. (Equity and
' Inclusion)

Sent: Monday, May 18, 2020 9:20 AM

To: jdisette@andr.arg

Cc: Whitley, Pamela N. (Equity and Inclusion); Rodas, Erin R. (Office of Equity and Inclusion)
Subject: Union A & R Local 4200 Notification of CCSU Affirmative Action Plan 2019

Dear Mr. DiSette:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer,

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.html . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & fnclusion is the office designated with the
.::'esponsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
campus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goais.

Should you have any questions, please feel free to contact our office at 860-832-1652.

Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

From: Rodas, Erin R. (Office of Equity and Inclusion} on behalf of Barcelo, Nancy V. (Equity and
' Inclusion)

Sent; Monday, May 18, 2020 9:15 AM

To: Williams, Louise {History)

Cc: Whitley, Pamela N. (Equity and Inclusion); Rodas, Erin R, (Office of Equity and Inclusion)
Subject; Union CCSU Chapter CSU-AAUP Notification of CCSU Affirmative Action Plan 2019

Dear Ms. Williams:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.htm! . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the
responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
.:\i:ampus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.
Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

~ From: Rodas, Erin R. (Office of Equity and Inclusion) on behalf of Barcelo, Narncy V. (Equity and
Inclusion)
Sent: Monday, May 18, 2020 2:16 AM
To: stevecox@cpfu.org
Cc: Whitley, Pamela N. (Equity and inclusion); Rodas, Erin R. {Office of Equity and Inclusion)
Subject: Union CPFU Notification of CCSU Affirmative Action Plan 2019
Dear Mr. Cox:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.himl . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the
responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
ampus environment that is equitable, inclusive, and responsible to enable students, facuity, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.
Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

Zrom: Rodas, Erin R, (Office of Equity and Inclusion) on behalf of Barcelo, Nancy V. (Equity and
' Inclusion)

Sent: Monday, May 18, 2020 9:14 AM

To: Dglidden@csea760.com

Cc: Whitley, Pamela N. (Equity and Inclusion); Rodas, Erin R. {Office of Equity and Inclusion)
Subject: Union CSEA/SEIU Local 2001 Notification of CCSU Affirmative Action Plan 2019

Dear Mr. Glidden:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Conseqguently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.htmi . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the
responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
_,Eampus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.
Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

“rom: Rodas, Erin R. (Office of Equity and Inclusion) on behalf of Barcelo, Nancy V. {Equity and
' Inclusion)

Sent: Monday, May 18, 2020 9:19 AM

To: oneillp@wcsu.edu

Cc: Whitley, Pamela N. (Equity and Inclusion); Rodas, Erin R. (Office of Equity and Inclusion)
Subject: Union CSU-AAUP Notification of CCSU Affirmative Action Plan 2019

Dear Ms. O'Neilk:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.,

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.html . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, focated at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & inclusion is the office designated with the
responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
<campus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.

Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

Trom: Radas, Erin R. (Office of Equity and Inclusion) on behalf of Barcelo, Nancy V. (Equity and
' Inclusion)

Sent: Monday, May 18, 2020 9:20 AM

To: cchisem@ceuiorg

Cc: Whittey, Pamela N, (Equity and Inclusion}; Rodas, Erin R. (Office of Equity and inclusion)
Subject: Union SEIU Local 5171 AFL-CIO Notification of CCSU Affirmative Action Plan 2019

Dear Mr. Chisem:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
htip://www.ccsu.edu/diversity/affirmativeAction.htmi . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the
responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
_,;-?:ampus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.
Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar {Office of Equity and Inclusion)

From: Rodas, Erin R. (Office of Equity and Inclusion) on behalf of Barcelo, Nancy V. (Equity and
" Inclusion)

Sent: Monday, May 18, 2020 9:16 AM

To: jparr@council4.org

Cc: Whitley, Pamela N. (Equity and inclusion); Rodas, Erin R. {Office of Equity and Inclusion)
Subject: Union SUOAF -AFSCME Council 4 Notification of CCSU Affirmative Action Plan 2019

Dear Mr. Barr:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.html . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the
-responsibility and authority to administer and monitor our Affirmative Action Plan. The office aims to cuitivate a
_campus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to
achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.

Sincerely,

Nancy “Rusty” Barcelo, PhD.

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




Rivera Santos, Celimar (Office of Equity and Inclusion)

L.

Trom: Rodas, Erin R. (Office of Equity and Inclusion} on behalf of Barcelo, Nancy V. (Equity and
' Inclusion)

Sent: Monday, May 18, 2020 %:14 AM

To: Bigelow, Lisa (SUOAF)

Cc: Whitley, Pamela N. (Equity and Inclusion); Rodas, Erin R. (Office of Equity and Inclusion)
Subject: Union SUOAF/AFSCME Notification of CCSU Affirmative Action Plan 2019

Dear Ms. Bigelow:

The State of Connecticut through all of its agencies is engaged in a vigorous Affirmative Action plan, which
includes notifying unions of the Agency’s Affirmative Action commitment.

Consequently, as an agency of the State, Central Connecticut State University is hereby communicating to all
unions that represent agency employees that we are an Affirmative Action/Equal Opportunity Employer.

You are welcome to examine our Affirmative Action Plan at any time. Copies are available on-line at
http://www.ccsu.edu/diversity/affirmativeAction.html . A signed copy of the Affirmative Action/Equal
Employment Opportunity Policy Statement is on file in the Office of Equity & Inclusion, located at 1615
Stanley Street, Room 119, New Britain, CT.

The Central Connecticut State University Office of Equity & Inclusion is the office designated with the

responsibitity and authority to administer and monitor our Affirmative Action Plan. The office aims to cultivate a
ampus environment that is equitable, inclusive, and responsible to enable students, faculty, and staff to

achieve their full potential.

The Office of Equity & Inclusion welcomes any comments and/or suggestions you might have concerning the
Affirmative Action Plan and how we might be more successful in achieving Affirmative Action goals.

Should you have any questions, please feel free to contact our office at 860-832-1652.

Sincerely,

Nancy “Rusty” Barcelo, PhD,

Interim Vice President

Office of Equity & Inclusion

Central Connecticut State University




CENTRAL CONNECTICUT STATE UNIVERSITY
POSITION DESCRIPTION
SUQAF-AFSCME

POSITION TITLE: Director of Counseling Services

RANK: Administrator VII
DEPARTMENT: Counseling Services
SUPERVISOR: Vice President for Student Affairs
POSITION SUMMARY

Under the supervision of the Vice President for Student Affairs, the Director of Counseling Services serves as the
University’s primary student mental health director and oversees an experienced, muiti-disciplinary team of mental
health providers to deliver highly effective psychological services and outreach programming acress campus. Serves
as a strategic leader to ensure comprehensive mental health services for a culturally diverse student body, including
assessment, treatment, crisis intervention, referral, and outreach. In addition, provides leadership to develop a
campus environment that facilitates the healthy growth and development of students through collaborative
programming and fraining with key stakeholders throughout the university and local communities.

SUPERVISION EXERCISED
Supervises professional and support staff.

POSITION RESPONSIBILITIES
Manages the day-to-day, clinical, operational, fiscal, and administrative operations of Counseling Services.

Participates in the selection process, trains, supervises, and evaluates the Counseling Center staff and provides
leadership in developing programs designed to meet student needs.

Provides direct clinical services including individual, couple, and/or group psychotherapy, initial evaluation and
ongeing assessment, triage screening, and referral as appropriate.

Facilitates student referrals to community providers for counseling and testing as needed; facilitates hospital
psychiatric admissions of high risk students; and, facilitates students’ return to campus following mental health
hospitalization. Supervises all aspects of the contract(s) with private providers of psychological services for
students.

Consults with colleagues during critical incidents and coordinates the center’s emergency and crisis response
procedures (to include serving on the University’s Emergency Management Team). Participates in all threat
assessment activities and serves as a member of the University’s student support team,

Provides community intervention programming and training for various groups, organizations, and departments
within the University and engages in university level mental health prevention, intervention, and postvention efforts.

Develops and delivers in-service training programs and workshops to student peer leaders including resident
assistants, peer mentors, orientation leaders, etc.

Works in a collaborative role with staff of the Division of Student Affairs providing for the needs of special student
groups (e.g., students with disabilities, students of color, women, nontraditional students, underprepared students,
LGBT students).

Establishes channels of communication with students, faculty and adminisiration, informing them about Counseling
Services, educating them regarding the referral process, and obtaining feedback regarding student needs.
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Works cooperatively with other offices responsible for delivery of services to students to include consulting with the
Vice President for Student Affairs, Director of Health, Wellness Educator, and other colleagues on wellness issues
such as alcohol and drug abuse prevention/treatment, dietary dysfunction, stress, adjustment to college life, etc.

Provides consultation, training and education for faculty and staff regarding the mental health of students.
Consults with concerned students and parents regarding student mental health concerns.

Provides annual statistics and reports concerning student mental health. Incorporates outcome assessment to
measure impact and inform departmental priorities.

Manages departmental financial resources and budget; allocates funds and monitors financial performance to ensure
fiscal responsibility.

Performs other duties and responsibilities related to those above which do not alter the basic level of responsibility
of the position.

MINIMUM QUALIFICATIONS REQUIRED

Doctorate in Clinical or Counseling Psychology or a related field. Connecticut Licensure or eligibility for
Connecticut Licensure. Seven years of experience in counseling, including formulation and implementation of
counseling services policy and staff supervision.

Preferred requirements include: demonstrated clinical skills compatible with a brief treatment model and experience
in assessment, individual and group counseling, and crisis intervention; demonstrated commitment to creating a just
and inclusive community, intercultural competency, and enthusiasm for working in an institution committed to
social justice; experience working with diverse populations and at-risk individuals; demonstrated ability to manage
multiple initiatives, programs, and responsibilities while ensuring clinical excellence in the provision of direct
services; demonstrated innovative leadership practices and exceptional interpersonal, verbal and written
communication; ability to work collaboratively with a wide range of constituencies; ability fo use sound judgment
and discretion in handling sensitive mental health issues with confidentiality and discretion.

Credentials and/or experience substantially comparable to the above may also be considered.

FLSA Status: Exempt.

For CCSU Date For SUOAF Date

10-24-18: Created from SCSU Director of Counseling Services job description making minor changes to
aflow use at CCSU.




POSITION DESCRIZTION
Dean, School of Engineering, Science & Technology
Central Connectcut State University

October 10, 2018

Job Summary: The Dean of the School of Engineering, Science, & Technology serves as the chief academic officer and
administrative Jeader of the School of Engineeting, Sdence, & Technology [SEST] at Central Connecticut State
University. ‘The dean reports to the provost and vice president for academic affairs and works university-wide with the
president, vice presidents, deans, and administrative staff, and within the School of Engineering, Sclence, & Technology
with the faculty, admivistrative staff, and students in ensuring the SEST programs meet high standards of academic
excelflence. The School of Engineexing, Science, & Technology offers bachelors’, masters’, and doctoral degree and
certificate programs. The SEST is a member of the Connecticut State Colleges and Universities College of Technology, a
12-menber collaborative unit supporting technology opportunities and degrees for students at the systers 12-member
Connecticut communify colleges and 4-member state universities.

The School of Engineering, Science, & Technology is the only singular STEM unit in the State of Connecticut system. The
Dean is charged with creating an environment that will support the development, implementation, growth, and
expansion of disciplinary and interdisciplinary opportunities in STEM,

The SEST operates with 11 academic departments: (1) Biology; (2) Biomolecular Science; (3) Chemistry & Biochemistry;
{4) Computer Electronics & Graphics Technology; (5) Computer Science; (6) Engineering: (7) Geological Sclences; (8)
Manufacturing & Construction Management; (9) Mathematical Sciences; (10) Physics & Engineering Physics; and (11)
Technology & Engineering Education. Program acereditations are maintained in Biology, Biological Sciences Anesthesis;
Nurse Anesthesia Practice, Chemistry, Computer Engineering Technology; Electronics Technology; Digital Printing &
Graphics Technology; Networking Information Technology; Computer Science; Civil Engineering; Manufacturing
Engineering Technology; Mechanical Engineering; Mechanical Engineering Technology; Earth Science; Science
Education; Roboties and Mechanitronics Engineering Technology; Construction Management; Industrial Technology;
Manufacturing Management; Mathematics; Physics; and Technology & Engineering Education K-12. Inn addition, the
Dean oversees the School of Bngineering, Science, & Technology Student Services Center.

Supervises: The Dean of the School of Engineering, Science, & Technology supervises the following positions: Associate
Dean, two Associates to the Dean, three Advising and Student Support Specialists, Computer Facilities Manager, Server
Administrator, Administrative Assistant, and the chairs of the 11 academic departments, SEST employs 130 full-time
faculty members and as of Fall 2017 served 3,175 headcount students, 2,716 undergraduates and 459 graduate students,

Responsibilities

Academic Leadership
¢ Works with the faculiy of the School of Engineering, Science, & Technology in establishing the vision, mission,

and strategic directions for the programs and unifs housed in the school.

»  Ensures the operations and performance of the CCSU School of Engineering, Sclence, & Technology to comply
with the standards of the New England Commission of Higher Education and the 11 accrediting bodies and
commissions with which SEST academic programs are affiliated.

*  Develops and maintains partnerships with engineering- and scientificrelated industriat organizations and
governmental entitles in Connecticut and the Northeast,

*  Creates an environment that supports disciplinary and interdisciplinary STEM activities within CCSU, with
area K-12 school districts, and through the CSCU College of Technology.

*  Supports the interaction of SEST faculty and students with the other CC5U schools to provide interdisciplinary

and transdisciplinary opportunities.

¢ Ensures the activities of SEST support the teaching, research, and service missions of the school and the
university.

*  Provides leadership for SEST in ensuring school-wide actions of faculty and staff support wniversity-wide
student recruitment and retention activities of academic affairs, enrollment management, and student affairs,
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Reviews and resolves students” acaeime concerns, These actions may include meeting personally with students
or parents to hear their concenrs about such matters as course schedules, degree objectives, transfer-cedit
problems, ete. Responsibilities may require researching issues and providing advice and counsel,

Encourages and supports development of grant proposal, ensures appropriate administration of grants
awarded within the constraints of university policy and process.

Accountable for meeting enrolhment goals established through university-planning processes.

Personnel

+

Supervises assoclate dean, associates to the dean, staff, chairs, and faculty in the School of Engineering, Science,
& Techmology.

- Ensures appyopriate search processes are completed prior to recommending specific candidates for full-tirme

faculty positions to the provost and president, Oversees the hiring of part-time faculty.

Manges the selection, development, and placement of faculty in SEST. Provides direction and leadership to
chairs regarding academic standards, required faculty qualifications, proper allacation of faculty to program
offerings, and deermining most effective use of facuty within budget constraints.

Works with chairs in establishing faculty workload assignments to meet the needs of CCSU students, in support
of the CC5U mission, and consistent with the collective bargaining agreement between the CSCU and the
AAUP.

Evaluates the performance of SEST full-ime faculty within the parameters of the appointinent renewal, tenure,
promotion, and six-year review of tenured faculty processes consistent with the agreement between the C5CU
and the AAUP, .

Ensures the completion of the annual performance-evaluation process for all classifications of non-AAUP
CCSU employees consistent with the appropriate collective bargatning agreements and university policy.

Facilities

Budget

Oversees the activities, operations, and daily maintenance of the engineering, science, research, and computer
labs housed in the SEST, ensuring the facilitles support the instructional and research needs of SEST students
and faculty.

Works with university-level facilities, safety, and information technology staff to plan for emerging and future
needs and ensure ongolng currency of engineering, sclence, and technology equipment and facilities.

Coordinates input into the annual CCSU budget-development process, identifying and compiling the requests
and needs for personnel, operations, equipment, and capital improvements to support the needs of SEST
programs, students, faculty, and staff,

Oversees the budget of SEST programs and activities, Budget-related activities include obtaining budget
requests and estimates from department chalrs, determining how available funds are to be allocated, reviewing
expenses compared with budget, reallocating funds as needs and conditions change, and soliciting special
funds to meet special needs.

Academic Palicy

-

Ensures the establishment and periodic revision as necessary of a written description of an internal SEST
governance systern. Ensures compliance with the guidelines, process, and procedures established in the
internal SEST governance system.

Leads the periodic review and revision of the SEST Mission Statement, consistent with the mission staternent of
CCSU and the C8CU system,

Participates in the development of university-wide academnic policy through the Council of Deans and other
university-level committees and groups as assigned by the provost and/or president.

Carriculum and Program Development
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Central Connecticut State University

¥

Ensures that the development of new programs and courses plus the revision of existing programs and courses
are consistent with the stralegic directions of the university and the School of Engineering Science, &
Technology. '

Manges course offerings in each department of the schoof. Reviews envollments, timing of course offerings,
faculty teaching loads, and appropriateness of courses and schedules for degree-progtam objectives

Warks with faculty to ensure that program review processes assess the ability of the SEST academic programs
to meet their specified mission and goals.

University Leadership

Particlpates in university-level leadership as a member of the Council of Deans.

Provides leadership in developing and implementing the strategic initiatives of CCSU.

Establishes and maintains a school-level advisory committee of external industry, community, and disciplinary
leaders to provide input into current and future operations of the SEST and to provide fiscal support as
appropriate.

Accourttable for fundraising for the School of Engineering, Science, & Technology.

Supports the advancement and development functions of CCSU by developing strong connections to national
disciplinary organizations, local and national industry and governmental organizations, and individuals who
may serve as potential donors.

Avoids conflicts of interest in which financial or other personal considerations may compromise, or give the
appearance of compromising, the allocation of professional time, energy, or judgment in administration of the
duties of dean,

Qualifications
Required

Terminal degree in an academic field related to the programs housed in the School Engineering, Science, &
Technology. :

Demonstrated success administering academic programs as a department head or equivalent.

A record of teaching, research, and service that meets the qualifications of a senior faculty rank,
Demonstrated success planning and managing budgets.

Demonstrated comumitinent to shared governance,

Demonstrated commitment to diversity,

Effective communication skifls,

Preferved

Earned doctorate.

Leadership experience in a collective-bargaining environment.

Academic administrative experience above the level of department chair.

Demonstrated successful experience with regional and/or disciplinary-based acereditation processes.
Demonstrated success with grants and contracts,

Successtul fund-raising.

Demonstrated success in new-program development.

Demonstrated record of successful support and/or promotion of interdisciplinaty and multidisciplinary
activities,




Assistant Professor in Mathematics {C19-040)
Mathematical Sciences Department

The Department of Mathematical Sciences at Central Connecticut State University invites applications for
two full-time, tenure-track positions at the rank of Assistant Professor, starting in the fall 2019 semester.
The department consists of 30 full-time faculty members in three areas: mathematics, statistics, and
mathematics education. These positions are specifically in the mathematics area, The Department offers
undergraduate and master's programs in mathematics, statistics, and mathematics education. Candidates
are expected to be committed to multiculturalism and working with a diverse student body.

Required Qualifications

+ Earned Ph.D. in mathematics {from a regionally accredited institution or international equivalent} by
the time of appointment

+ Demonstration of a strong commitment to teaching, with at least five sections of classes taught as
instructor of record at the college level (by the time of appointment)

» Evidence of a viable research program in pure or applied mathematics

« Commitment to serving culturally, ethnically and linguistically diverse communities

Preferred Qualifications

* Demonstrated excellence in teaching at the college level
* Evidence of a strong, active research program
«  Ability to collaborate on research projects

The University: The University: CCSU is one of four universities in the Connecticut State Colleges &
Universities system. Excellent professors and a wide array of academic programs prepare students for
success in whatever field they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546
undergraduates, and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of
traditional minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
more, this initiative will create significant new opportunities for student internships, faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city
theatres, the world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by January 31, 2019,
Salary is commensurate with education and experience. Only applications submitted to University’s
applicant system will be considered. To begin the application process, go to www.ccsu.edu/jobs or click on
the Apply Now button and electronically submit the following in a single file:

e Letter of interest addressing all the required qualifications for the position

s  Current curriculum vitae

» The names of three current professional references with addresses, email addresses and telephone
numbers




Statement of teaching philosophy, which addresses your commitment to serving culturally, ethnically
and linguistically diverse communities

Statement of research interest

Transcripts (unofficial copies are acceptable; if selected, official copies will be required)

For ABD candidates, letter from thesis advisar stating anticipated date of completion

Mail, e-mail and incomplete applications will not be considered.

In addition, submit three letters of recommendation, at least one of which must address applicant’s
teaching and at least one of which must address the applicant’s research, to http://www.mathjobs.org/.

Please redact any personally identifiable information, i.e., Social Security number, date of birth, marital
status, country of origin, from any documents submitted.

For more information, contact Dr. Luis Recoder-Ndfiez, Professor and Math Search Committee Chair at
860-832-2538 or Recodert @ccsu.edu

Central Connecticut State University is an affirmative action and equal opportunity employer.




(C19-041)
Assistant Professor, Biomolecular Sciences Department

Central Connecticut State University invites applications for a full-time tenure-track position in the
[Biomolecular Sciences department. The Biomolecular Sciences Department values excellent teaching in
the classroom and in the laboratory. The successful candidate will teach an introductory undergraduate
course; teach upper level courses for Biomolecular Sciences majors in Physiology (Human and Comparative)
and Pharmacology; and teach one graduate-level course in their area of expertise. Beyond the classroom,
we mentor students in multi-semester independent research experiences as an integral part of our
programs. The new faculty member will establish and maintain an active, non-clinical research program
using a system amenable to research involving undergraduate and master’s level students. Candidates are
expected to be committed to multiculturalism and working with a diverse student body.

Learn more about the Biomolecular Sciences Department on our website, www.ccsu.edu/bms.

Required Qualifications

+ Ph.D. in Cell Biology, Molecular Biology, or a related field
* Teaching experience

«  Excellent communication skills

« Demonstrated ability for creative research

¢+ Commitment to serving a diverse student hody

Preferred Qualifications:

« Experience teaching and mentoring students in both classroom and laboratory settings at the
undergraduate and/or master’s level
+ Aproposed research program appropriate for our students and facilities

The University: The University: CCSU is one of four universities in the Connecticut State Colleges &
Universities system, Excellent professors and a wide array of academic programs prepare students for
success in whatever field they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546
undergraduates, and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of
traditional minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
more, this initiative will create significant new opportunities for student internships, faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city

. theatres, the world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by February 22, 2019.
Salary is commensurate with education and experience. Incomplete applications will not be considered. To
begin the application process, go to www.ccsu.edufjobs or click on Apply Here and electronically submit
the following:

s letter of interest addressing the qualifications for the position




s Teaching philosophy

e Statement of research interests, including a detailed plan to adapt all research aims to projects for
undergraduate and master’s level students

e Current curriculum vitae

¢ Names of three current professional references with mail and email addresses, and phone numbers

No hard or emailed copies will be accepted. For more information contact Kathy Martin at 860-832-2655
or MarfinK@ccsu.edu,

Please make sure your Social Security Number js not listed on any documents submitied.

Central Connecticut State University is an affirmative action and equal opportunity employer,




Assistant Professor of Geography, Tourism and Hospitality Studies {€19-042)
Geography Department

Central Connecticut State University invites applications for a full-time, tenure-track position in the
Geography Department beginning August 2019, The successful candidate will have expertise in Tourism
and Hospitality studies. The candidate will teach introductory and advanced level courses in geography,
tourism and/or hospitality, recruit and mentor students, supervise graduate theses and interns, and
contribute to the department’s outreach activities to local business community. A strong commitment to
teaching and an active program of research and publication are expected. Candidates are expected to be
committed to multiculturalism and working with a diverse student body.

Required Qualifications

s Ph.D. in geography, tourism or hospitality studies, or tourism planning (For ABD's, Ph.D. must be
completed within one year of hire.)

s Collegiate teaching experience in one or more of the following: geography/tourism/hospitality

*  Ability to teach introductory and advanced level courses in geography/tourism/hospitality, such as
Geography of Tourism, Tourism Planning, and other courses that complement the department’s
offerings

e Practical/outreach experience in tourism/hospitality
Commitment to serving culturally, ethnically and linguistically diverse communities

Preferred Qualification
¢ Scholarly activity in the field

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities system,
Excellent professors and a wide array of academic programs prepare students for success in whatever field
they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546 undergraduates, and
2,276 graduates, CCSU is richly diverse: more than 34 percent of students are of traditional minority
heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
motre, this initiative will create significant new opportunities for student internships, faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city
theatres, the world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by February 15. Salary
and rank are commensurate with education and experience. Incomplete applications will not be
considered. To begin the application process, go to www.ccsu.edu/jobs or click on Apply Now and
electronically submit the following in one single file:

e Letter of interest addressing all the qualifications for the position

e Current curriculum vitae

e Names of three current professional references with addresses, email addresses and telephone
numbers. After the telephone interviews, references will be contacted.

» Unofficial transcripts




e Materials providing evidence of quality teaching, such as student evaluations or class observation
reports
e For ABD candidates, letter from thesis advisor stating anticipated date of completion.

Emailed or mailed copies will not be accepted. For more information, contact Dr. Cynthia Pope at
860-832-2799 or popec@ccsu.edu. Please make sure your Social Security Number /s not listed on any
documents submitted.

CCSU is an affirmative action and equal opportunity employer.




Assistant Professor (€19-047)
Department of Political Science

Central Connecticut State University invites applications for a full-time Assistant Professor in the Political
Science Department. The successful candidate will teach undergraduate courses in Comparative Politics,
with particular interest in European politics (including the requirement to teach courses on Europe, Eastern
Europe, Russia, migration, and citizenship) in Political Science and contribute actively and effectively to
scholarship, service, and student growth at CCSU. The ability to teach political theory and research
methods is also desired. Candidates are expected to be committed to muiticulturalism and working with a
diverse student body.

Required Qualifications

e Ph.D. in Political Science {The completion of the Ph.D. is required by July 15, 2019)

e Demonstrated teaching excellence in Political Science in comparative politics with an emphasis on
European comparative politics

*» Commitment to serving a diverse student body

Preferred Qualifications:

e FExperience teaching undergraduate introductory comparative politics courses, as well as upper-level
courses on European politics and courses in political theory

e Peer-reviewed publications in comparative politics and/or European politics

e Research interests appropriate to student participation and experience involving undergraduate
research

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities system.
Excellent professors and a wide array of academic programs prepare students for success in whatever field
they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546 undergraduates, and
2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of traditional minority
heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
more, this initiative will create significant new opportunities for student internships, faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city
theatres, the world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received February 19, 20185,
Salary is commensurate with education and experience. Incomplete applications will not be considered. To
begin the application process, go to www.ccsu.edu/iobs or click on Apply Now and electronically submit the
following in a single document:

s Letter of interest addressing all the qualifications for the position

e  Current curriculum vita or resume

s Names of three current professional references with addresses, email addresses and telephone
numbers

s  One document addressing two areas: your teaching philosophy; and a description of research interests
and specific plans for future research




¢ A copy of unofficial transcripts
» For ABD candidates, letter from a thesis advisor stating anticipated date of completion.

With the exception of letters of recommendation, no emailed or mailed applications will be accepted.
Semifinalists will be asked to have three letters of professional recommendations mailed directly by the
recommender to Dr. Paul Petterson, Political Science Search Committee Chair, CCSU, 1615 Stanley St., New

Britain, CT 06053, or pettersonp@ccsu.edu.

For more information, contact Dr. Paul Petterson at petterson@ccsu.edu. Please make sure your Social
Security Number is not listed on any documents submitted.

Central Connecticut State University is an affirmative action and equal opportunity employer,




Assistant Professor (C19-049)
Department of Computer Electronics and Graphics Technology (CEGT)

Central Connecticut State University’s Department of Computer Electronics and Graphics Technology
invites applications for a full-time, tenure-track position in Cybersecurity. The successful candidate will
teach undergraduate and graduate courses, develop curriculum and laboratory in Cybersecurity and
Networking Technology, with particular interest in cybersecurity and forensics, routing and switching,
wireless and cellular networks, and contribute actively and effectively to student growth, program
accreditation, service, and scholarship. Candidates are expected to be committed to multiculturalism and
working with a diverse student body.

Required Qualifications:

= Ph.D. in Cybersecurity or a closely related discipline by date of appointment from a regionally
accredited institution or international equivalent.

= Demonstrated excellent communication skills.

= University teaching experience in cybersecurity and networking.

= Evidence of active research in the cybersecurity discipline {e.g., publications and presentations at
professional conferences, peer-reviewed journal articles).

» Demonstrated skills and strong commitment to technical laboratory and experimental teaching,
participation in hands-on research projects and application oriented activities.

»  Commitment to serving culturally, ethnically and linguistically diverse communities.

Preferred Qualifications:
= Minimum three years of U.S. industry experience in the cybersecurity field.
= Demonstrated experience in network forensics
= Demonstrated experience in wireless and cellular networks

= Demonstrated Unix/Linux system administration experience.

The University: CCSU is one of four state universities with the Board of Regents for Higher Education
Connecticut State Colleges & Universities. Excellent professors and a wide array of academic programs
prepare students for success in whatever field they choose. CCSU’'s motto is more than a slogan; it
articulates the University’s commitment to students: “Start with a dream. Finish with a future.” The
Princeton Review selected CCSU as one of "The Best Northeastern Colleges.” CCSU serves approximately
12,200 students - 9,500 undergraduates, and 2,700 graduates. CCSU is richly diverse: more than 20 percent
of students are of traditional minority heritage. Visit our web site at http.//www.ccsu.edu/.




The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute drive to the
state capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of
American Arts and offers a range of cultural opportunities, including the New Britain Symphony Orchestra,
two theatres, and an extensive park system. The University is approximately two hours (by car) from both
Boston and New York City.

Application and Appointment: For full consideration, applications must be received by April 30. Salary and
rank are commensurate with education and experience. Incomplete applications will not be considered.

To begin the application process, go to www.ccsu.edu/jobs and follow the directions to submit the
following:

Letter of interest addressing all the gualifications for the position

Current curriculum vitae

Statement of teaching philosophy and research interests

Academic transcripts {undergraduate and graduate)

Names and contact information of three references

For ABD candidates, letter from thesis advisor stating anticipated date of completion
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Mailed applications will not be accepted. For more information contact Dr. Xiaobing Hou at
xhou@ccsu.edu. Please make sure your Social Security Number js not listed on any documents submitted.

CCSV is an affirmative action and equal opportunity employer,




Director of Bands Instrumental Music Education (C19-051)
Department of Music

Central Connecticut State University (CCSU} invites applications for a full-time, tenure-track position as
an Assistant Professor in the Department of Music. The person in this position will conduct, administer,
and recruit for concert and athletic bands; teach undergraduate and graduate courses in instrumental
music education, instrumental conducting; and assist with the supervision of student teachers. The
person in this position will act as a liaison between the Band Program and the Athletic Department,
which requires flexible hours. Additional duties as assigned by the chair may include teaching
instrumental methods courses for music majors, applied music, and coordinating the graduate or
undergraduate music education program depending on the candidate’s expertise.

The person in this position will enhance the prominence and profile of the band and instrumental
program through quality of ensemble performances, and professional affiliations. Activities considered
for tenure and promotion include the following: evidence of quality teaching and successful recruiting
endeavors; demonstrated research and creative activity through regional and naticnal performances
and presentations, recordings and/or publications; participation in academic governance and service at
both the departmental and university levels as appropriate. Candidates are expected to be committed
to multiculturalism and working with a diverse student body.

Required Qualifications:

+ Completed doctorate in Music by date of appointment
* Three Years of proven success in public school teaching
*  Commitment to serving a culturally diverse student body

Preferred Qualifications:

*  Successful college teaching experience

«  Experience with various facets of a university band program, including the recruitment of music
majors, minors, and non-major students for ensembles, establishing and maintaining positive
relationships with public school band directors, and university/community constituents

« Demonstrated musical, financial, and administrative success with college and/or high schoo! concert
and athletic bands

*  Experience in marching band and pep band, and drill design and musical arrangements

»  Experience working with and observing student teachers

*  Experience working with diverse populations

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities system.
Excellent professors and a wide array of academic programs prepare students for success in whatever
field they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546 undergraduates,
and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of traditional
minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a
10-minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale
community engagement initiative, designed to more effectively embrace our communities as the
“steward of central Connecticut.” Pursuing a range of partnership arrangements with area businesses,
schools, agencies, and more, this initiative will create significant new opportunities for student




internships, faculty research, as well as an expanding array of cultural collaborations with the New
Britain Symphony Orchestra, city theatres, the world-renowned New Britain Museum of American Art,
and other area attractions,

Application and Appointment: For full consideration applications should be received by February 15,
2019, and will continue to accept applications until the position is filled. Salary and rank are
commensurate with education and experience. incomplete applications will not be considered. To
begin the application process, go to www.ccsu.edu/jobs or click on Apply Now and electronically submit
the following:

Letter of interest addressing all the qualifications for the position

Current curriculum vitae

Three letters of professional recommendation including contact information
Semi-finalist candidates will be contacted for video recordings of rehearsal conducting,
performances, and class instruction.

Emailed or mailed copies will not be accepted. For more information contact, Dr. Daniel D’Addio at
860-832-2906 or DAddioD@ccsu.edu. Please redact your social security number from any documents
submitted.

CCSU is an affirmative action and egual opportunity employer.

September 20, 2018




Assistant Professor (C19-052)
Department of Journalism

Central Connecticut State University invites applications for a full-time, tenure-track position in the
Journalism department. The successful candidate will teach undergraduate courses in writing, reporting
and other aspects of journalism and contribute actively and effectively to student growth, service, and
scholarship. Candidates are expected to be committed to multiculturalism and working with a diverse
student body.

Required Qualifications:

« Master’s degree with 10 years of work experience in daily newsrooms or magazines

»  Experience teaching journalism in college

«  Evidence of using multimedia to enhance writing and reporting

»  Experience covering communities, government agencies, and public affairs

« in-depth experience in at least one other specialty beat(for ex: data journalism, science, health,
religion, politics)

» Evidence of ongoing creative/scholarly work

*  Commitment to serving culturally, ethnically and finguistically diverse communities
Preferred Qualifications:

+  Ph.D. in journalism, media, mass communications or related degree with minimum of seven years in
daily newsrooms
»  Expertise in data journalism, investigative reporting, or web publishing.

The University: CCSU is one of four state universities with the Board of Regents for Higher Education
Connecticut State Colleges & Universities. Excellent professors and a wide array of academic programs
prepare students for success in whatever field they choose. CCSU’s motto is more than a slogan; it
articulates the University’s commitment to students: “Start with a dream. Finish with a future.” The
Princeton Review selected CCSU as one of "The Best Northeastern Colleges." CCSU serves approximately
12,200 students - 9,500 undergraduates, and 2,700 graduates. CCSU is richly diverse: more than 20 percent
of students are of traditional minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute drive to the
state capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of
American Arts and offers a range of cultural opportunities, including the New Britain Symphony Orchestra,
two theatres, and an extensive park system. The University is approximately two hours (by car) from both
Boston and New York City.

Application and Appointment: For full consideration, applications must be received by March 15, Salary
and rank are commensurate with education and experience. Incomplete applications will not be
considered. To begin the application process, go to www.ccsu.edu/jobs or click on Apply Now and
electronically submit the following:

e Letter of interest addressing the qualifications for the position
e Current curriculum vitae
s Samples of scholarship or creative work




¢ Names of three current professional references with addresses, email addresses and telephone
numbers.
« For ABD candidates, letter from thesis advisor stating anticipated date of completion.

Emailed or mailed copies will not be accepted. For more information contact Dr. Vivian Martin at 860-832-
2776 or martinv@ccsu.edu. Please make sure your Social Security Number js not listed on any documents
submitted.

CCSUY is an affirmative action and equal opportunity employer.




EDUCATIONAL LEADERSHIP: ASSISTANT PROFESSOR (C19- 067)

The Department of Educational Leadership, Policy, and Instructional Technology at Central
Connecticut State University seeks a tenure-track faculty member for our NCATE-accredited
and ELCC-recognized leadership programs beginning Fall 2019. Currently offering Master
(M.S.) degrees in Teacher Leadership and in Educational Technology, post-Master licensure
programs for intermediate school leaders (Sixth Year Certificate) and for superintendents, and
an Ed.D. in Educational Leadership with PK-12 and Higher Education strands, the department
provides leadership at national, state, and local levels related to learning and assessment,
professional and organizational learning, social justice, education policy, and educational
technology. The department also delivers undergraduate teacher preparation courses in
multicultural and secondary education. Licensure programs are NCATE/CAEP/ELCC recognized.
The department is proud of a vibrant network of formal and informal partnerships with local
schools, districts, and educational agencies. District and regionally-based cohorts are a
distinctive element of our Sixth Year school leader licensure program.

We are currently searching for a new colleague who will thrive in a coliaborative department
that strongly values diversity, social justice, and equity and is dedicated to preparing leaders
for districts and schools. The successful candidate will be willing to undertake the challenges
and opportunities involved with teaching and supervising graduate student candidates for
diverse school leadership roles, as well as supervision of Ed.D. dissertations. The individual
selected is expected to pursue a productive research agenda consistent with the mission of the
department, and to engage in research with strong connections to practice.

Required Qualifications:

« Doctorate in education with emphasis in educational leadership and administration or
closely related field of study;

« A record of excellence or potential excellence in teaching, research, service, and
professiona!l participation that merits appointment as an assistant professor;

« Major specialization in one or more of the following areas: 1) school and district
leadership; 2) teaching/learning/cognition; 3) social emotional learning; 4)
organizational development, school improvement, and teacher leadership; 5) family and
community engagement with schools; and 6) educational policy;

» U. S. public school teaching experience

« Research that focuses on leading, teaching, and learning in preK-12 settings; and,

« Commitment to preparing educators to support social justice, equity, diversity, and a
culture of success for all children.

Preferred Qualifications

« Background appropriate for advising doctoral student research in topics related to
leadership and school improvement; quantitative methods skills.
Successful experience teaching educational leadership courses at the graduate level;
Content preparation and experience focused on English learners;
Demonstrated expertise in online course design and delivery;
A research agenda that addresses leadership issues including social justice and equity;
Experience in U. S. public education as a district and/or school leader; and,
Experience with accreditation (CAEP/NCATE/ELCC) and implementation of performance
assessment.

The University: CCSU is one of four regional state universities within the Connecticut State
Colleges & Universities system. Excellent professors and a wide array of academic programs
prepare students for success in diverse fields. The Princeton Review selected CCSU as one of
"The Best Northeastern Colleges." CCSU serves approximately 11,800 students - 9,500
undergraduates, and 2,300 graduates. CCSU is richly diverse: more than 30 percent of
students are of minority heritage. Visit our web site at http://www.ccsu.edu/.




The Community: CCSU is nestled within central Connecticut, located in New Britain, a city of
some 70,000, within a 10-minute drive to the state capital in Hartford. New Britain is home to
the nationally recognized New Britain Museum of American Arts and offers a range of cuitural
opportunities, including the New Britain Symphony Orchestra, two theatres, and an extensive
park system. The University is approximately two hours (by car) from both Boston and New
York City. An efficient mass transit system, which undergraduate students may use for free,
links the campus to the greater Hartford metropolitan area.

Application and Appointment: For full consideration, applications must be received by April
5, 2019, Salary is commensurate with education and experience. Rank is at the level of
Assistant Professor. Incomplete applications will not be considered.

Please electronically submit the following to apply@ccsu.edu:

CCSU Job Application Form which can be found at http://www.ccsu.edu/hrat/

Letter describing all qualifications for the position;

Detailed curriculum vitae;

Examples of three recent research-based publications or other scholarly work {such as

funded grants, manuscripts in progress, or conference presentations);

« Names of three current professional references with mail and email addresses, and
phone numbers; and,

» Unofficial transcripts.
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No mailed copies will be accepted. Please redact any personally identifiable information (l.e.,
Social Security number, date of birth, marital status, country of origin} from any documents
submitted)

For more information, contact Dr. Sheldon Watson at (860) 832-2576 or watsgnshl@ccsu.edu.

CCSU is an equal opportunity and affirmative action employer.




Central Connecticut State University
Department of Nursing
Full-time Tenure-track Position
Rank of Assistant/Associate Professor

Central Connecticut State University Department of Nursing invites applications for a full-time
tenure track faculty position at the Assistant/Associate Professor level for the Fall 2019 academic
year. The successful candidate will participate in teaching at the BSN and RN/BSN levels,
curticulum development, classroom and clinical teaching, academic advising, scholarly research,
and community service engagement.

Required gualifications:

*  Master’s degree in nursing (MSN).

= Baccalaureate classroom teaching experience along with recent clinical teaching
experience. The candidate must have the ability to teach across the curriculum.

» Eligibility for Connecticut RN and/or APRN licensure.

*  Commitment to serving culturally, ethnically, and linguistically diverse communities.

Preferred qualifications:

» Doctorate in Nursing or related discipline, or doctoral coursework completed with
digsertation in progress.

The University: CCSU is one of four state universities with the Board of Regents for Higher
Education Connecticut State Colleges & Universities. Excellent professors and a wide array of
academic programs prepare students for success in whatever field they choose. CCSU’s motto is
more than a slogan; it articulates the University’s commitment to students: “Start with a dream.
Finish with a future.” The Princeton Review selected CCSU as one of "The Best Northeastern
Colleges." CCSU serves approximately 12,200 students - 9,500 undergraduates, and 2,700
graduates. CCSU is richly diverse: more than 20 percent of students are of traditional minority
heritage. Visit our web site at http://www.ccsu.edu/,

The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute
drive to the state capital in Hartford. New Britain is home to the nationally recognized New
Britain Museum of American Arts and offers a range of cultural opportunities, including the
New Britain Symphony Orchestra, two theatres, and an extensive park system. The University is
approximately two hours (by car) from both Boston and New York City.

Application and Appointment: Applications must be received by March 22, 2019. Salary and
rank are commensurate with education and experience. Incomplete applications will not be
considered. Please electronically submit the following to apply@ccsu.edu

»  CCSU Job Application Form found at http://www.ccsu.edu/hr/jobopportunities.html




» Letter of interest addressing qualifications for the position and philosophy of teaching
= Curriculum vitae

» Names of three current professional references with contact information

» Transcripts (unofficial are acceptable; if selected, official copies will be required).

Mailed copies will not be accepted.
Please redact any personally identifiable information (i.e., Social Security number, date of birth,

marital status, country of origin) from any documents submitted.

For more information contact Jill Espelin, Co-chair of Faculty Search Committee, Department of
Nursing. 860-832-0043; jill.espelin@cesu.edu

Central Connecticut State University is an equal opportunity affirmative action employer.
Members of all underrepresented groups are encouraged to apply.




Assistant Professor
Department of Counselor Education & Family Thetapy
Master’s Program in Marriage & Family Therapy
Job Description

Central Connecticut State University invites applications for a full-time, tenure-track position in the Department
of Counseling & Family Therapy. The successful candidate will teach graduate courses in marriage and family
therapy (MFT) and contribute actively and effectively to student growth, service, and scholarship. Candidates
are expected to be committed to multicuituralism and working with a diverse student body.

The Marriage and Family Therapy program was accredited in 1995 and was licensed as a degree-granting program
in 1998. The program supports a common-factors approach to teaching systems theory and MFT based on the
Metaframeworks paradigm. The program has an Evening Track and Weekend Cohort Track and offers a
specialization practicum in School-based Family Therapy. The program is highly diverse in respect to
ethnicity/race (63% Caucasian; 21% Blacl/African American; 8% Latino/Latina; 5% Native American; and 3%
Asian). :

Responsibilities:

Teach courses in Master's level COAMFTE-accredited marriage and family therapy program; provide clinical
supervision of MFT interns; develop a program of scholarly activities; student advisement; participate in activities
necessary for the conduct of Program and Departmental affairs.

Required Qualifications:

¢ FEarned doctorate in MFT or a related discipline (ABD candidates will be considered; completion is required
within one year of appointment),

Clinical experience in Marriage and Family Therapy

Commitment to excellence in teaching;

Expertise in MFT training and supervision;

Qualified to teach core counseling courses (theory and techniques, group counseling, ethics);

Qualified to teach courses in MFT;

Demonstrate experience for research and scholarship;

Commitment to serving culturally diverse communities.
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Preferred Qualifications:

Successful teaching experience in higher education;

Demonstrated experience for mentoring and supervising graduate students;
Demonstrated capacity to conduct, administer, and sustain research
AAMFT Approved Supervisor designation,;

Graduate from a COAMFETE accredited program.

The Department: The Department of Counselor Education and Family Therapy in the school of Education and
Professional Studies at Central Connecticut State University announces a full-time, tenure-track faculty position
effective with the Fall, 2019 semester. We are part of a comprehensive metropelitan University located in New
Britain, CT. The Marriage and Family Therapy Master's Program is part of an interdisciplinary department in
human service professions, including Counselor Education (School Counseling, Professional Counseling, and
Student Development in Higher Education) and Marriage and Family Therapy. The Master’s Program in Marriage
and Family Therapy is accredited by the Commission on Accreditation for Marriage and Family Therapy
Education (COAMFTE).

Central Connecticut State University is an Affirmative Action and HEqual Opportunity Employer
A member of the Connecticut State University System




The University: CCSU is one of four universities in the Connecticut State University System. Excellent
professors and a wide atray of academic programs prepare students for success in whatever field they choose.
CCSU’s motto is more than a slogan; it articulates the University’s commitment to students: “Start with a
dream. Finish with a future.” The Princeton Review selected CCSU as one of "The Best Northeastern
Colleges." The largest of four comprehensive universities within the Connecticut State Cotleges & University
system, CCSU serves nearly 11,800 students--9,800 undergraduates, and 2,000 graduate students. Female
students account for 48 percent of the student population; males, 52 percent. CCSU is richly diverse: more than
30 percent of students are students of color; African American students comprise 11 percent of the student body;
Latinos, 12 percent; and Asians, 3 percent. CCSU is richly diverse: more than 20 percent of students are of
traditional minority heritage. Visit our web site at hitp://www.ccsu.edu/.

The Community: CCSU is located in New Brifain, a city of some 70,000, within a 10-minute drive to the state
capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of American Arts
and offers a range of culture opportunities, including the New Britain Symphony Orchestra, a minor league
basebali team, two theatres, and an extensive park system. The University is approximately 2 hours (by car)
from both Boston and New York City.

Application and Appointment: For full consideration, applications must be received by April 15, 2019 for a
Fall semester 2019 (August) appointment. Salary and rank are commensurate with education and experience.
To begin the application process, go to hitp://www.cesu.edu/jobs and submit the following:

s Letter of interest addressing qualifications for the position,

o Current curriculum vitae including the names of three current professional references with addresses, email
addresses and telephone numbers. References will be contacted prior to on-campus interviews.
Transcripts (Unofficial copies are acceptable; if selected, official copies will be required.)

¢ For ABD candidates, letter from thesis advisor stating anticipated date of completion.

For more information contact Dr. Ralph Cohen, Search Committee Chair by email at cohenr@ccsu.edu.

Central Connecticut State University is an Affirmative Action and Equal Opportunity Employer
A member of the Connecticut State University System




[C20-058]

Assistant Professor

Department of Physical Education and Human Performance

Central Connecticut State University is seeking candidates for a full-time tenure track
position in the Department of Physical Education and Human Performance at the
Assistant Professor rank beginning in August 2020. The candidate should document a
commitment to teaching excellence, knowledge of instructional technology, assessment
and sensitivity to teaching diverse populations. CCSU faculty is expected to contribute
to the mission of the university, as well as the department, engage in scholarship,
service and student advisement. The successful candidate will serve as the primary
knowledge expert of the following areas in Exercise Science: undergraduate and
graduate courses in Research Methods in Exercise Science and Physical Education,
and Advanced Physiology in Sports and Exercise, and undergraduate courses in
Physiological and Human Performance of Aging. Candidates are expected to be
committed to multiculturalism and working with a diverse student body.

Required Qualifications

« Doctorate in exercise science or closely related field preferred.

« Minimum of one year of college teaching experience teaching exercise science
related course

« Record of presentations, publications, research, and community engagement

Preferred Qualifications

+ Experience teaching one or more of the following undergraduate courses:
Research Methods in Exercise Science and Human Performance of Aging

+ Experience teaching one or more of the following graduate courses: Research in
Physical Education and Exercise Science [ and Il

« Experience with statistical software programs (i.e. SPSS)

The University: The largest of Connecticut's regional comprehensive universities,
Central currently enrolls 11,880 students. This includes 7,605 full-time undergraduates,
1,949 part-time undergraduates, 648 full-time graduate students, and 1,678 part-time
graduate students. A third of its undergraduates are students of color, the largest group
being Hispanic. Ninety-three percent of the students are from Connecticut. An
increasingly residential campus, 64 percent of Central’s first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about
Central Connecticut State University, please visit www.ccsu.edu.

The Community: Located nine miles southwest of Hartford, New Britain is a city of some
70,000. Part of the Greater Hartford area of 1.2 million residents, New Britain is centrally




located in the state and is within easy reach of much of Connecticut and several
metropolitan areas in the region. New Britain’s population is characterized by a high
degree of racial and ethnic diversity. Known as “Little Poland,” 17 percent of its population
are of Polish background. [t is the home of three Polish language newspapers and one
television station, and annually hosts the Little Poland Festival. Significant portions of its
population come from Puerto Rican, ltalian, and Irish backgrounds. Currently, 37 percent
of its population are Hispanic; 11 percent are African American; 25 percent live below the
poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass.,
two hours from Boston, and two hours from New York City. It is also part of the Hartford-
Springfield “Knowledge Corridor” and, therefore, within easy driving distance of a host of
private and public institutions of higher education and many cultural opportunities.

Application and Appointment: For full consideration, applications must he received
by January 1, 2020for a Fall 2020 semester (August) appointment.

To begin the application process, click on the Apply Now button and submit the
following :

« Letter of interest addressing qualifications for the position

« Current curriculum vitae

» Names of three professional references including their address, email address,
and telephone numbers.

» Unofficial transcripts (upload as additional materials) Note: If selected, official
copies are required.

Salary is commensurate with education and experience. Fringe benefits include personal
and sick leave, paid holidays, medical, dental, vision and prescription plans, a multi- pian
retirement, retirement health care , deferred compensation, Dependent Care Assistant
and Med Flex spending accounts, supplemental benefits such as long term, short term
disability, tuition waiver for employee and eligible dependents at any of the Connecticut
State Universities (Central, Eastern, Southern or Western).

Incomplete applications will not be considered. Mailed applications will not be
accepted.

Please redact any personally identifiable information (i.e., Social Security number,
date of birth, marital status, country of origin) from any documents submitted.
Please ensure your Social Security Numberis notlisted on any documents
submitted.

For more information, contact Sean Walsh at 860-832-2164 or walshse@ccsu.edu .




As an affirmative action employer, Central Connecticut State University actively seeks
and encourages applications from women, minorities, persons with disabilities, and
individuals with protected veteran status. The University provides reasonable
accommodations to qualified individuals with disabilities upon request.
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Professor fAssociate Professor / Assistant Professor €20-035
School of Business - Department of Accounting

Central Connecticut State University invites applications for full-time, tenure-track faculty pasitions in the
Accounting Department. Successful candidates will teach undergraduate and/or graduate courses in
accounting, Candidates are expected to contribute actively and effectively to student growth, service,
and scholarship and to be committed to multiculturalism and working with a diverse student body. Facuity
also participate in assessment, curriculum development, faculty governance, and other faculty activities,

Required Quallfications:

* Doctorate in Accounting or a related field from an accredited university, or a Mastert’s degree
in a related field pius enrollment in a terminal degree program in accounting or a closely related field
with a planned completion date no later than August 2022,

+  Commitment to serving a culturally, ethnically and linguistically diverse student body and community.

Preferred Qualifications:

« Professional experience in accounting (Manager level experience strongly preferred)

* Aproven record of excellence in teaching Accounting courses,

»  Professional accounting certification {CPA preferred)

School of Business: The CCSU School of Business provides high-quality, affordable, and accessible
educational programs for undergraduate and graduate students from Central Connecticut and the greater
northeast region. We prepare the next generation of leaders by empowering our students for successful
professional futures; developing close relationships with regional businesses; responding to employers’
workforce needs; and promoting faculty excellence in teaching, research, and community engagement,

The CCSU School of Busihess is anh accredited member of AACSB International — The Association to
Advance Collegiate Schools of Business.

The Unlversity: The largest of Connecticut’s regional comprehensive universities, Central cutrently enrolls
11,880 students, This includes 7,605 full-time undergraduates, 1,949 part-time undergraduates, 648 full-
time graduate students, and 1,678 part-time graduate students, A third of its undergraduates are
students of color, the largest group being Hispanic. Ninety-three percent of the students are from
Connecticut, An increasingly residential campus, 64 percent of Central’s first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about Central
Connecticut State University, please visit www,ccsu.edu.

The Communlty: Located nine miles southwest of Hartford, New Britain is a city of some 70,000, Part of
the Greater Hartford area of 1,2 million residents, New Britain is centrally located in the state and is within
easy reach of much of Connecticut and several metropolitan areas in the reglon. New Britain’s population
is characterized by a high degree of racial and ethnic diversity. Known as “Little Poland,” 17 percent of its
population are of Polish background. It is the home of three Polish language newspapers and one
television station, and annually hosts the Little Poland Festival. Significant portions of its population come




from Puerto Rican, ltalian, and Irish hackgrounds. Currently, 37 percent of its population are Hispanic;
11 percent are African American; 25 percent live below the poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two hours from
Boston, and two hours from New York City. 1tis also part of the Hartford-Springfield “Knowledge Corridor”
and, therefore, within easy driving distance of a host of private and public institutions of higher education
and many cultural opportunities.

Application and Appointment: For full consideration, applications must be received by December 1,2019,
Salary is commensurate with education and experience, Fringe benefits include personal and sick leave,
paid holidays, medical, dental, vision and prescription plans, a multi- plan retirement, retirement health
care , deferred compensation, Dependent Care Assistant and Med Flex spending accounts, supplemental
benefits such as fong term, short term disability, tuition waiver for employee and eligible dependents at
any of the Connecticut State Universities (Central, Eastern, Southern or Western}. :

Incomplete applications will not be considered.
To apply, submit your application to apply@cesu.edu and electronically submit the following:

Letter of interest addressing the qgualifications for the position

e Current curriculum vitae :

« Names of three current professional references with addresses, email addresses and telephone
numbers

» Unofficial transcripts

s Candidates currently in terminal degree programs must submit a letter from their thesis advisor
stating anticipated date of completion.

Mailed applications will not be accepted.

Please redact any personally identifiable information (1.e., Social Security number, date of birth, marital status,
country of origin) from any documents submitted.

For more information contact Monique Durant at 860-832-3252 or durantmon@cesu.edy.

As an offirmative action employer, Central Connecticut State University actively seeks and encourages
applications from women, minorities, persons with disabilities, and Individuals with protected veteran
status. The University provides reasonable accommodations to qualified individuals with disabilities upon
request.




[C20-038]

Associate Professor / Assistant Professor of Finance

School of Business

Open to previous applicants who have applied to December 1,2019 posting and
new applicants.

Central Connecticut State University invites applications for a full-time, tenure-track
position in Finance at the Assistant/Associate Professor level. The successful candidate
will teach undergraduate and graduate finance courses and contribute actively and
effectively to student growth, service, and scholarship, community networking and serve
on university committees. We seek a colleague who is committed to multiculturalism,
collaboration, diversity, inclusiveness, student success, community engagement and
working with colleagues within the department and across the university. The normal
teaching load is four sections per semester with the possibility of a reduction to three
sections per semester for conducting research. Faculty also participate in assessment
and curriculum development.

Required Qualifications

« Ph.D. in finance or financial economics (ABDs from accredited institution will be
considered; completion of the Ph.D. is required by August 30, 2021.)

« A proven record of excellence in teaching finance courses.

« Commitment to serving culturally, ethnically and linguistically diverse
communities.

Preferred Qualifications

« Ph.D. in finance or financial economics from an AACSB accredited institution.
+ Evidence of scholarly activity in finance

School of Business: The CCSU School of Business provides high-quality, affordable,
and accessible educational programs for undergraduate and graduate students from
Central Connecticut and the greater northeast region. We prepare the next generation
of leaders by empowering our students for successful professional futures; developing
close relationships with regional businesses; responding to employers' workforce needs;
and promoting facuity excellence in teaching, research, and community engagement.

The CCSU School of Business is an accredited member of AACSB International - The
Association to Advance Collegiate Schools of Business.

The University: The largest of Connecticut’s regional comprehensive universities,
Central currently enrolls 11,880 students. This includes 7,605 full-time undergraduates,
1,949 part-time undergraduates, 648 full-time graduate students, and 1,678 part-time
graduate students. A third of its undergraduates are students of color, the largest group




being Hispanic. Ninety-three percent of the students are from Connecticut. An
increasingly residential campus, 64 percent of Central's first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about
Central Connecticut State University, please visit www.ccsu.edu.

The Community: Located nine miles southwest of Hartford, New Britain is a city of
some 70,000. Part of the Greater Hartford area of 1.2 million residents, New Britain is
centrally located in the state and is within easy reach of much of Connecticut and
several metropolitan areas in the region. New Britain’s population is characterized by a
high degree of racial and ethnic diversity. Known as “Little Poland,” 17 percent of its
population are of Polish background. it is the home of three Polish language
newspapers and one television station, and annually hosts the Little Poland Festival.
Significant portions of its population come from Puerto Rican, ltalian, and Irish
backgrounds. Currently, 37 percent of its population are Hispanic; 11 percent are
African American; 25 percent live below the poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield,
Mass., two hours from Boston, and two hours from New York City. It is also part of the
Hartford-Springfield “Knowledge Corridor” and, therefore, within easy driving distance of
a host of private and public institutions of higher education and many cultural
opportunities.

Application and Appointment;

All applicants who applied to search C20-038 posting that closed on December
1,2019 and have been notified via email to submit additional material must submit
by January 16,2020.

New applicants are welcome to apply and must submit all required materials
by January 16,2020.

To begin the application process, click on the Apply Now button and submit the
following:

« Letter of interest addressing qualifications for the position.

« Current curriculum vitae.

« Names of three current professional references with addresses, email addresses
and telephone numbers.

+ Transcripts (Unofficial copies are acceptable; if selected, official copies will be
required). (Additional materials requested from December 1,2019
applicants).

+ Teaching evaluations (for the most recent years). (Additional materials
requested from December 1,2019 applicants).

Salary is commensurate with education and experience. Fringe benefits include
personal and sick leave, paid holidays, medical, dental, vision and prescription plans, a
multi~ plan retirement, retirement health care , deferred compensation, Dependent Care
Assistant and Med Flex spending accounts, supplemental benefits such as long term,




short term disability, tuition waiver for employee and eligible dependents at any of the
Connecticut State Universities (Central, Eastern, Southern or Western).

Incomplete applications will not be considered.
Mailed applications will not be accepted.

Please redact any personally identifiable information (i.e., Social Security number, date
of birth, marital status, country of origin) from any documents submitted.

For more information contact Dr. Lisa Frank at 860-832-3261 or franklic@ccsu.edu

As an affirmative action employer, Central Connecticut State Universily actively seeks
and encourages applications from women, minorities, persons with disabilities, and
individuals with protected veteran status. The University provides reasonable
accommodations to qualified individuals with disabilities upon request.




CENTRAL CONNECTICUT STATE UNIVERSITY
POSITION DESCRIPTION
SUOAFR-AFSCME

POSITION TITLE: Coordinator of Capital Projects and Facilities Planning

RANK: Administrator V

DEPARTMENT: Facilities Management

SUPERVISOR: Associate Chief Administrative Officer/Director of Facilities Management
(ACAO/DEM)

POSITION SUMMARY

Under the supervision of the Associate Chief Administrative Officer/Director of Facilities Management, the
Coordinator is responsible for providing planning, technical, and administrafive support for all University capital
projects,

SUPERVISION EXERCISED

May supervise professional and/or support staff.

POSITION RESPONSIBILITILS
Prepares and maintains plans and specifications for (1) existing physicatl facilities, (2) changes and renovations to
such facilities, and (3) construction of new facilities, as appropriate.

Updates University Facilities Plan and prepares the annual capital budget request.
Prepares requized project forms for renovations, construction and compliance with project close-out requirements.

Serves as institutional Haison to contractors, CSUS Board of Regents for Higher Education, Department of Public
Works, and other external agencies when directed,

Monitors and reviews work of contractors to ensure compliance with project plans and specifications, State statutes,
applicable fire and safety codes, and to verify contractor data (e.g. workforce statistics) as reported to the
Cominission on Human Rights and Opportunities (CHRO).

Assists the ACAO/DEM in the development and monitoring of the institutional energy management plan.
Maintains and updates records and plans of all facilities,

Reviews and evaluates project design and bid package proposals for both technical completeness and conformance
to State Purchasing and CHRO procedures.

Provides technical and planning support to University committees which deal with space allocation and facilities
planning,

Performs other duties and responsibilities related to those above which do not alter the basic level of responsibility
of the position.

MINIMUM QUALIFICATIONS RIEQUIRED

Registered architect or registered professional engineer. Bachelor's degres in architecture, civil or architectural
engineering, or related field. At least five years' experience with facilities design, renovation, planning, and
construction, Knowledge and ability to utilize AutoCAD. Ability to work and communicate effectively with
diverse academic and administrative units. Credentials and/or experience substantially comparable to the above may
also be considered.

FLSA Status: Exempt.

07-02-15: Minor changes.
03-14-05




Site Specialist (TRIO Grant)} (Grant funded)
Academic Affairs: TRIO

Central Connecticut State University invites applications for a full-time Site Specialist in the
Academic Affairs, TRIO (Educational Talent Search and Upward Bound Math and Sciences).
The successful candidate will work closely with the Project Coordinator in providing direct
services and program activities in a five-year federally funded program that will provide overall
TRIO educational, enrichment, and recreational programs for middle and high school students
from the New Britain School District. Additionally, they will advise students on individual and
group settings on topics related to college and career readiness. Candidates are expected to be
committed to multiculturalism and working with a diverse student body.

Minimum Qualifications

e Bachelor’s degree
Three years of experience working with educational programs in a school, community
organization or higher education environment with a wide variety of students from
disadvantaged backgrounds

¢ Demonstrated effective oral and written communication skills
Demonstrated ability and knowledge of the use of Microsoft Office Suite computer
programs

Preferred Qualifications

Preferred Qualifications include any or combination of the following:
o QGraduate Degree in Education, Social Work, Counseling or related field
¢ Experience developing and facilitation presentations for high school students, college
students, and the community at large,
e Advanced Spanish, Arabic or Polish language skills
e 4 or more years of experience in similar or related programming
e Direct experience with end of year reporting and/or budgets.

Credentials and/or experience substantially comparable to the above may also be considered.

The University: CCSU is one of four universities in the Connecticut State Colleges &
Universities system. Excellent professors and a wide array of academic programs prepare
students for success in whatever field they choose. As of fall 2018, CCSU serves approximately




12,200 students - 9,500 undergraduates, and 2,700 graduates. CCSU is richly diverse: more than
34 percent of students are of traditional minority heritage. Visit our web site at
http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000,
within a 10-minute drive to the state capital of culture-rich Hartford. CCSU is currently in a
large-scale community engagement initiative, designed to more effectively embrace our
communities as the “steward of central Connecticut.” Pursuing a range of partnership
arrangements with area businesses, schools, agencies, and more, this initiative will create
significant new opportunities for student internships, faculty research, as well as an expanding
array of cultural collaborations with the New Britain Symphony Orchestra, city theatres, the
world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by April
Sth, 2019, Salary and rank are commensurate with education and experience; starting salary
$52,489. Incomplete applications will not be considered. To begin the application process, go
to www.cesu.edw/jobs and electronically submit the following:

o Letter of interest addressing qualifications for the position
e Current resume
» Names of three current professional references with addresses, email

Mailed or faxed copies will not be accepted.

Please redact any personally identifiable information (i.e., Social Security number, date of birth,
marital status, country of origin) from any documents submitted.

For more information contact Jessica Hernandez, Program Coordinator, Office of Community
Engagement. 860-832-2270; jessica.hernandez@ccsu.edu

Central Connecticut State University is an affirmative action and equal opportunity employer.




Reference and Instruction Librarian

The Elihu Burritt library at Central Connecticut State University invites innovative and energetic
applicants to fill a full-time, tenure-track librarian position that will serve on the Library's Reference
and Instruction team. The successful candidate will be responsible for a variety of tasks that
suceessfully support the research needs of CCSU's students, faculty, and staff. Candidates are
expected fo be committed to multiculturalism and to working with a diverse student body.

Required Qualifications:

* American Library Association accredited Master's degree in Library Science or equivalent

» Academic library reference and instruction experience (e.g. ability to create single-session
lesson plans and assignments; knowledge of information resources)

» Must have good interpersonal skills and demonstrate a commitment to public service

¢ Strong communication and presentation skills

» Experience working effectively with a highly diverse group of faculty, students, colleagues
and the general public

Preferred Qualifications:

» Experience with online learning management systems (e.g. Blackboard, D2L "Desire to

¢« Learn,” Moodle, Canvas)

Experience teaching a semester long information literacy credit course (e.g. ability to create
lesson plans and assignments)

Familiarity with screen recording and video editing software (e.g. Camtasia, Captivate)
Demonstrated ability to effectively use instructional/e-learning technologies

Familiarity with the ACRL Framework for Information Literacy for Higher Education
Experience with Social Media Tools and Metadata

Familiarity with the digitization of oral interviews

Knowledge of digital repositories

Duties inciude but are not limited to:

e Teaches single session information literacy classes

s Teaches face-to-face or online one credit information literacy course

« Participates in the development, implementation and management of materials (print and
electronic) supporting the instruction program (e.g. Libguides, tutorials, etc.)

« Participates in assessing the Library's user instruction program including single session
classes and credit courses

* Assists in creating and implementing effective assessment tools to measure student learning
outcomes
Provides in-person and virtual reference assistance at the reference desk as scheduled

* Serves as a library liaison for assigned subject areas and/or departments
Collaborates with teaching faculty and library colleagues to accomplish the goals of the
department and university

» Acts as a point of contact for the CCSU Veterans History Project (VHP)

Works with Digital Humanities Librarian to improve the collection metadata for the VHP

database.

QOversees the VHP Social Media presence

Assists with the digitization of the VHP oral history collection

Participates on faculty commitiees

Stays abreast of current trends and best practices in areas of responsibility



+ Contributes to the field through scholarly activities and membership in professional
organizations

» Some evening work will be required

* Performs other duties as assigned

The University:

CCSU is one of four universities in the Connecticut State Colleges & Universities system. Excellent
professors and a wide array of academic programs prepare students for success in whatever field
they choose. As of Fall 2018, CCSU serves approximately 11,822 students - 9,546 undergraduates,
and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of traditional
minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community:

CCSU is located in New Britain, a city with a population of some 70,000, within a 10-minute drive to
the state capital of culture-rich Hartford. CCSU is currently in a large-scale community engagement
initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools,
agencies, and more, this initiative will create significant new opportunities for student internships,
faculty research, as well as an expanding array of cultural collaborations with the New Britain
Symphony Orchestra, city theatres, the world-renowned New Britain Museum of American Art, and
other area aftractions.

Application and Appointment:

To begin the application process, go to http:.//www.ccsu.edu/hrat/ and follow the provided
instructions. For full consideration, applications must be received by April 15, 2019. Salary and rank
are commensurate with education and experience. NOTE: Incomplete applications will not be
considered.

Please electronically submit the following to apply@ccsu.edu:

CCSU Job Application Form which can be found at hitp://www.ccsu.edu/hrat/

Letter of interest addressing qualifications for the position;

Current resume;

Names of three current professional references (one must be a current or past supervisor) with
mail and email addresses and telephone numbers.

Please redact any personally identifiable information (i.e., Social Security number, date of birth,
marital status, country of origin) from any documents submitted. Mailed copies will not he
accepted,

For more information contact Kristin D'Amato at damatok@ccsu.edu

Central Connecticut State University is an affirmative action and equal opportunity employer




Reference and Instructional Design Librarian (C19- 076)
Elihu Burritt Library

Central Connecticut State University invites innovative and energetic applicants for a full-time,
tenure-track librarian position that will serve on the Library's Reference and Instruction team. The
successful candidate will be responsible for a variety of tasks that successfully support the research
needs of CCSU's students, faculty, and staff. Candidates are expected to be committed to
multiculturalism and to working with a diverse student body.

Required Qualifications:

« American Library Association accredited Master's degree in Library Science or equivalent

» Three or more years of academic library experience providing reference and instruction to
both undergraduate and graduate students

¢ Demonstrated experience and knowledge of instructional design including creation of lesson
plans and/or assignments, and student learning outcomes.

o Experience with online learning management systems (e.g. Blackboard, D2L "Desire to
Learn," Moodle, Canvas)

» Good interpersonal skills and demonstrate a commitment to public service

+ Excellent communication and presentation skills

o Experience working effectively with a highly diverse group of faculty, students, colleagues
and the general public

Preferred Qualifications:

Experience teaching a semester long information literacy credit course

Familiarity with screen recording and video editing software (e.g. Camtasia, Captivate)
Demonstrated ability to effectively use instructional/e-learning technologies

Familiarity with the ACRL Framework for Information Literacy for Higher Education
Familiarity with graphic design software to create and enhance instructional learning
materials and library marketing materials
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The University:

CCSU is one of four universities in the Connecticut State Colleges & Universities system. Excellent
professors and a wide array of academic programs prepare students for success in whatever field
they choose. As of Fall 2018, CCSU serves approximately 11,822 students - 9,546 undergraduates,
and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of traditional
minority heritage. Visit our web site at hitp://iwww.ccsu.edu/.

The Community:

CCSU is located in New Britain, a city with a population of some 70,000, within a 10-minute drive to
the state capital of culture-rich Hartford. CCSU is currently in a large-scale community engagement
initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools,
agencies, and more, this initiative will create significant new opportunities for student internships,
facuity research, as well as an expanding array of cuitural collaborations with the New Britain
Symphony Orchestra, city theatres, the world-renowned New Britain Museum of American Art, and
other area aftractions.

Application and Appointment:




To begin the application process, go to hitp:./iwww.ccsu.edu/hrat/ and follow the provided
instructions. For full consideration, applications must be received by April 15, 2019. Salary and rank
are commensurate with education and experience. NOTE: Incomplete applications will not be
considered.

Please electronically submit the following to apply@ccsu.edu:

CCSU Job Application Form which can be found at http://www.ccsu.edu/hrat/

Letter of interest addressing gualifications for the position;

Current resume;

Names of three current professional references (one must be a current or past supervisor) with
mail and email addresses and felephone numbers.
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Please redact any personally identifiable information (i.e., Social Security number, date of birth,
marital status, country of origin) from any documents submitted. Mailed copies will not be
accepted.

For more information contact Kristin D'Amato at damatok@eccsu.edu

Central Connecticut State University is an affirmative action and equal opportunity employer




Assistant Director, Student Activities/Leadership Development

CCSU's Division of Student Affairs seeks an innovative, results-oriented professional to be part of a team that
encourages and supports student development through involvement in co-curricufar clubs and their
programs. The Assistant Directors role is to emphasize participatory learning, teaching, and ethical leadership
development of students and their elected leaders to enhance the university community. Candidates for this
position will guide student organizations in the production of a comprehensive calendar of diverse co-
curricular programs.

The successful candidate will need to demonstrate a combination of skills, including experience In advising
student organizations, organizational development, program planning, and implementation. Coflaboration
with faculty, negotiation and execution of talent contracts, effective application of student leadership
development theory, excellent oral/written skills and supervisory experience essential. The successful
candidate should demonstrate their ability to assess student cutcomes as it relates to participation and the
goals of the Division of Student Affairs.

Required Qualifications:
= Bachelor's Degree

= Three years professional experience in student activities programming in a college or university
setting

Preferred Qualifications:

»  Master's Degree in Student Development and Higher Education or related field

m  Prior experience in advising a University Programming Board

= Prior experience in the design and implementation of a Leadership Development Curriculum

= Demonstrated skills working with a diverse student body as it relates to student special interests
and affiliation activities of student run clubs

The University: CCSU is one of four state universities with the Board of Regents for Higher Education
Connecticut State Colleges & Universities. Excellent professors and a wide array of academic programs
prepare students for success in whatever field they choose. CCSU’s motto is more than a slogan; it
articulates the University’s commitment to students: “Start with a dream. Finish with a future.” The
Princeton Review selected CCSU as one of "The Best Northeastern Colleges." CCSU serves approximately
12,200 students - 9,500 undergraduates, and 2,700 graduates. CCSU is richly diverse: more than 20 percent
of students are of traditional minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute drive to the
state capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of
American Arts and offers a range of cultural opportunities, including the New Britain Symphony Orchestra,
two theatres, and an extensive park system. The University is approximately two hours {by car) from both
Boston and New York City.




Application and Appointment: Application deadline is April 15, 2019. Salary and rank are commensurate
with education and experience, incompiete applications will not be considered. To begin the application
process, go to www.ccsu.edu/jobs and follow the directions to submit the following:

Letter of interest addressing the responsibilities and qualifications for this position

» Cover letter
=  Resume
»  Three letters of reference

Mailed applications wili not be accepted. For more information email
Sweeney at sweeney@ccsu.edu

e Search Committee Chair, Sue

Please make sure your Social Security Number s not listed o ments submitted.

CCSU is an affirmative action and equal opportunity em




Assessment Coordinator (C19-087)
Office of Institutional Research and Assessment

Central Connecticut State University (CCSU) invites applications for a full-time Assessment Coordinator in
the Office of Institutional Research and Assessment. The position reports to the Director of Institutional
Research and Assessment and will coordinate university assessment activities. The candidate will assist in
the planning, implementation, coordination and reporting of both direct and indirect assessments for the
University.

Candidates are expected to be committed to multiculturalism and working with a diverse student body.
Other duties include;

+ Prepares reports to meet accreditation and state reporting requirements such as New England
Commission on Higher Education (NECHE), and Connecticut State Colleges and Universities (CSCU}, etc.
May provide support for discipline-specific accreditation and program review.

» Works with the Director of Institutional Research and Assessment, facilitating and managing
assessment software used for assessing General Education and discipline-specific assessments.

¢ Provides training and technical support for faculty/staff related to the assessment software.

s Establishes and maintains effective liaison with academic deans, department chairs, faculty and staff to
facilitate the administration and use of results from direct and indirect assessments.

» Facilitates and coordinates the administration of surveys and prepares institutional reports on resulting
data. May develop surveys as needed.

* Prepares institutional studies, plans, reports, and university-wide assessments as directed; reports may
be written or verbal,

s Works with the CCSU Academic Assessment Committee to organize the evaluation of program
assessment reports, which are submitted to the Committee for review.

Required Qualifications

s Bachelor's degree in relevant field.

¢ Minimum of four years of experience with project management.

e Exceptional communication, interpersonal, and organizational skills along with the ability to work
collaberatively with faculty, staff and external constituents.

s Demonstrated ahility to work independently, handie multiple projects, work within set deadlines, and
communicate in both written and oral formats.

» Credentials and/or experience substantially comparable to the above may also be considered.

Preferred Qualifications:

*  Experience with accreditation requirements such as The New £ngfand Commission of Higher Education
{NECHE]}, and prior direct and indirect assessment experience is preferred.
*  Experience with Microsoft Office software is preferred.

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities system.
Excellent professors and a wide array of academic programs prepare students for success in the academic
field of their choice. As of fall 2018, CCSU serves nearly 12,000 students. CCSU is richly diverse: more than
34 percent of students are of traditional minority heritage. Visit our web site at http://www.ccsu.edu/.




The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
more, this initiative will create significant new opportunities for student internships and faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city
theatres, the world-renowned New Britain Museum of American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by May 24, 20189.
Salary is commensurate with education and experience; salary range begins at $61,617. Incomplete
applications will not be considered. To begin the application process, go to www.ccsu.edu/iobs and follow
the directions to submit the following:

s |etter of interest addressing qualifications for the position

o Current curriculum vita

e Names of three current professional references with addresses, email addresses and telephone
numbers

No hard copies will be accepted. For more information, contact Martha Kruy, Reference, Instruction and
Assessment Librarian, past Chair of the Academic Assessment Committee, and Assessment Coordinator
Search Chair at 860-832-2063 or mkruy@ccsu.edu. Please make sure your Social Security Number js not
listed on any documents submitted.

Central Connecticut State University is an affirmative action and equal opportunity employer.




ENVIRONMENTAL HEALTH AND SAFETY: ENVIRONMENTAL HEALTH AND SAFETY
COORDINATOR [#C19-093]

Central Connecticut State University’s Department of Environmental Health & Safety invites
applications for a full-time, Environmental Health & Safety Coordinator. The successful
candidate will be responsible for a variety of activities related to environmental health and
safety such as the coordination of hazardous waste activities, assisting with regulatory
compliance issues and inspections, spill response, OSHA compliance, record keeping, and
training requirements. Candidates are expected to be committed to muiticulturalism and
working with a diverse student body.

Required Qualifications:

» Bachelor's degree in environmental science, safety or related field

- Two years of related work experience

+ Knowledge of chemical properties and segregation techniques

« Basic knowledge of OSHA general industry safety standards

+ Good verbal and written communication skills

+ Possess a valid (CT) driver’s license

+ Demonstrated knowledge of and ability to use relevant computer programs

+  Must be able to successfully pass a medical examination, including respiratory protection,
and lift fifty {50) pounds

- Commitment to serving a diverse university community

Credentials and/or experience substantially comparable to the above may also be considered,

Preferred Qualifications:

+ Possess one or more of the following certifications: OSHA 10/30 General Industry or
Construction, HAZWOPER

+ Experience working in an educational, laboratory, or waste management setting involving
scientific work

The University: CCSU is a comprehensive public university, one of four universities in the
Connecticut State University System. Excellent professors and a wide array of academic
programs prepare students for success in whatever field they chose. CCSU’s motto is more
than a slogan; it articulates the University’s commitment to students: “Start with a dream.
Finish with a future.” The Princeton Review selected CCSU as one of "The Best Northeastern
Colleges.” CCSU serves approximately 12,200 students -~ 9500 undergraduates, and 2700
graduates, CCSU is richly diverse: more than 20 percent of students are of traditional minority
heritage.

The Community: CCSU is located in New Britain, a city of some 70,000 within a 10-minute
drive to the state capital in Hartford. New Britain is home to the nationally recognized New
Britain Museum of American Arts and offers a range of culture opportunities, including the New
Britain Symphony Orchestra, two theatres, and an extensive park system. The University is
approximately 2 hours {by car) frem both Boston and New York City.

Application & Appointment: For full consideration, applications must be received by May 9,
2019. To begin the application process go to http://www.ccsu.edu/hr/jobopportunities.html and

follow the application directions. The following will need to be submitted in one document:

» Letter of interest addressing qualifications for the position;
¢ Current resume; and,




e Names of three current professional references with mail and email addresses and
phone numbers.

Incomplete applications will not be considered. Emailed or mailed copies will not be accepted.

Central Connecticut State University is an affirmative action and equal opportunity employer.,




Assistant Dean (C19-096)
School of Business

Job Description

Central Connecticut State University invites applications for a full-time Assistant Dean in the School of
Business. The Assistant Dean assists the Dean in the general operations and functions of the Dean's
Office, with particular emphasis on student advising, career services and event planning. The job entails
supporting stadent services (advising), events management (guest speakers, career related workshops,
honors ceremonies, etc.), managing student organizations, and recruiting corporate partners for
internships, speaking and job placement. Candidates are expected to be committed to multiculturalism
and working with a diverse student body.

Required Qualifications:
Credentials and/or experience substantially comparable to the following:

= Ability to work as a team member.

= Excellent oral and written communication skills.

* Master’s degree

= At least three years of relevant experience in administering academic operations, programs, and
services.

=  Demonstrated understanding of the objectives and needs of undergraduate students.

» Commitment to serving culturally, ethnically and linguistically diverse communities

Preferred Qualification:

» Meaningful experience in two or more of the following: student services (advising), events
management, managing student organizations, recruiting corporate partners, developing career
services for students and alumni.

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities
system. Excellent professors and a wide array of academic programs prepare students for success in
whatever field they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546
undergraduates, and 2,276 graduates. CCSU is richly diverse: more than 34 percent of students are of
traditional minority heritage. Visit our web site at hitp://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within a 10-
minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale community
engagement initiative, designed to more effectively embrace our communities as the “steward of central
Connecticut.” Pursuing a range of partnership arrangements with area businesses, schools, agencies, and
more, this initiative will create significant new opportunities for student internships, faculty research, as
well as an expanding array of cultural collaborations with the New Britain Symphony Orchestra, city
theatres, the world-renowned New Britain Museum of American Art, and other area attractions.




Application and Appointment: For full consideration, applications must be received by June 23,

2019. Salary and rank are commensurate with education, experience and SUQAF contract (the position is
rated as Admin IV). Incomplete applications will not be considered. To begin the application process,
go to www.ccsu.edu/jobs and follow the directions to submit the following;

o Letter of interest addressing all the qualifications for the position
e Current curticulum vitae

» Names of three current professional references with addresses, email addresses and telephone
numbers. After the telephone interviews, references will be contacted.

s  Unofficial transcripts
Mailed copies will not be accepted.
Please make sure your Social Security Number is not listed on any documents submitted.
For more information, contact Dr. Drew Harris at 860-832-3212 or harrisdrl@ccsu.edu

CCSU is an affirmative action and equal opportunity employer,




Assistant to the Director of Residence Life/Resident Director (€C19-099)
Department or Residence Life

Central Connecticut State University invites applications for a full-time Assistant to the Director of
Residence Life/Resident Director in the Department of Residence Life. This is a 10-month live-in
professional staff member is responsible for the over quality of fife in a University residence hall. The
emphasis of this position is on establishing and maintaining an atmosphere conducive to personal growth,
community building and academic achievement. Candidates are expected to be committed to
multiculturalism and working with a diverse student body. Please note CCSU does not permit pets.

Required Qualifications

o Bachelor's degree

s  Two years (FTE) of relevant housing experience which equips the applicant to relate effectively to
resident university students and staff

¢  Commitment to serving a diverse student body

Equivalent combination of training and experience may be considered.
Preferred Qualifications:

¢ Recent residence life work experience at a college or university setting

e Experience housing management software {e.g., Adirondack Solutions) and/or student conduct
software {e.g., Pave Systems)

e Experience with operational needs of a residence hall (e.g., submitting work orders, inventory control)

¢ Supervision of resident assistants

e Demonstrated experience advising student organizations {e.g., clubs, hall council)

e Experience developing and providing training in college/university setting

* Demonstrated experience with crisis management including student conduct

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities system.
Excellent professors and a wide array of academic programs prepare students for success in whatever field
they choose. CCSU’s motto is more than a slogan; it articulates the University’s commitment to students:
“Start with a dream. Finish with a future.,” CCSU serves approximately 12,200 students - 9,500
undergraduates, and 2,700 graduates. CCSU is richly diverse: more than 25 percent of students are of
traditional minority heritage. Visit our web site at http://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute drive to the
state capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of
American Art and offers a range of cultural opportunities, including the New Britain Symphony Orchestra,
two theatres, and an extensive park system. The University is approximately two hours (by car) from both
Boston and New York City.

Application and Appointment: For full consideration, applications must be received by June 10, 2019.
Salary is commensurate with education and experience. Incomplete applications will not be considered. To
begin the application process, go to www.ccsu.edu/jobs or click on Apply Here and electronically submit
the following:

+ Letter of interest addressing qualifications for the position
s Current resume




* Names of three current professional references (including a current or former supervisor) with
addresses, emall addresses and telephone numbers

No hard or emailed copies will be accepted. For more information contact Sandra Matthews at
860-832-1660 or reslife@ccsu.edu. Please make sure your Social Security Number and date of birth are
not listed on any documents submitted.

Central Connecticut State University is an affirmative action and equal opportunity employer.




[C19-105] Office of the Registrar: Registrar
Services Assistant

Central Connecticut State University invites applications for a full-time Registrar Services Assistant
position in the Office of the Registrar. The Registrar Services Assistant provides operational student
support services to the Office of the Registrar, with a focus on quality service delivery and student
support. The position responsibilities include providing the first level of assistance for calls, emails,
mail, and walk-in requests received by the Office of the Registrar and resolving a wide variety of
student requests. Additionally, the position assists with informing students and staff on registration
and records processes, degree audit and graduation policies and general University policies and
operating procedures while contributing fo student success and retention. The position also assists
with troubleshooting, routine error resolution, and routine maintenance of records and registration
systems. Candidates are expected to be committed to multiculturalism and working with a diverse
student body.

Required Qualifications:

Credentials and/or experience substantially comparable to the following:

» Bachelor's degree

+ Two years (FTE) of registrar's office (preferred), or related college or university office,
professional work experience.

+ Demonstrated ability to handle varied and confidential information, effectively organize and
perform detailed work, and multitask while demonstrating exemplary customer service skills.

» Demonstrated ability to communicate and share information effectively with a variety of
people and groups.

e Demonstrated experience using student information systems (such as Banner), document

imaging systems and the Microsoft Office Suite.
Preferred Qualification:

s Experience using and administering degree audit systems (such as Degree Works) and
academic scheduling systems (such as Ad Astra).

» Education or training beyond a Bachelor's degree closely related to the field of higher
education, such as counseling or administration.

The University: CCSU is one of four universities in the Connecticut State Colleges & Universities
system. Excellent professors and a wide array of academic programs prepare students for success
in whatever field they choose. As of fall 2018, CCSU serves approximately 11,822 students - 9,546




undergraduates, and 2,276 graduates. CCSU is richly diverse; more than 34 percent of students
are of traditional minority heritage. Visit our web site at hitp://www.ccsu.edu/.

The Community: CCSU is located in New Britain, a city with a population of some 70,000, within
a 10-minute drive to the state capital of culture-rich Hartford. CCSU is currently in a large-scale
community engagement initiative, designed to more effectively embrace our communities as the
“steward of central Connecticut.” Pursuing a range of partnership arrangements with area
businesses, schools, agencies, and more, this initiative will create significant new opportunities for
student internships, faculty research, as well as an expanding array of cultural collaborations with
the New Britain Symphony Orchestra, city theatres, the world-renowned New Britain Museum of
American Art, and other area attractions.

Application and Appointment: For full consideration, applications must be received by July
19, 2019. Salary is $45,745. Incomplete applications will not be considered.

Please electronically submit the following to apply@ccsu.edu

Letter of interest addressing all the qualifications for the position
Current resume

» Names of three current professional references with addresses, email addresses and
telephone numbers.

Mailed copies will not be accepted.

Please redact any personally identifiable information (i.e., Social Security number, date of birth,
marital status, country of origin} from any documents submitted.

For more information, contact Rebecca Pickering, Assistant Registrar and Search Committee Chair
at r.pickering@ccsu.edu.

Central Connecticut State University is an equal opportunity affirmative action employer.
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Date Posted  June 25, 2019
Employment Type Full-time

Central Connecticut State University is seeking an experienced, energetic individual to
provide professional assistance in a broad range of human resources functions.
Responsibilities will include recruiting, employee orientation, Core-CT data entry &
reporting, retirement processing, and human resource records management,
Candidates are expected to be committed to multiculturalism and working with a
diverse university community. This is an unclassified confidential position.

Required Qualifications:

+ Six years’ (FTE) professional human resources work experience in a unionized
environment

-+ Demonstrated ability to assist in the administration of human resources policies and
procedures, employment laws and regulations, and multiple collective bargaining
agreements |
- Experience recruiting using JobAps and other recruiting platforms
+ Experience processing HRMS transactions utilizing Core-CT
« Working knowledge of employment benefits and services, FMLA, workers-
compensation, and retirement processing
« Experience researching information, development of reports (including use of EPM),

hitpsi/ichroniclevilas.comfobs/128771-PRO_27_5492 144
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. Demonstrated experier..c with Microsoft Office Suite (. . ord, Excel, PowerPoint,
Outlook)
. Attention to detail and creative problem solving ability
. Experience working with culturally diverse communities.

Preferred Qualifications:

". Bachelor’s degree and/or a professional HR certification
» Experience recruiting in a human resources department in a public sector agency or
higher education institution
. Additional preference will be given to Bilingual Spanish applicants

For full consideration, a cover letter, resume, application and three professional
references (preferably supervisory) must be received by close of business on July 1,
2019 . Salary is commensurate with experience within the established range for this
position with excellent fringe benefits including tuition waiver for employee and eligible
dependents at any of the Connecticut State Universities (Central, Eastern, Southern or
Western).

For more information and application instructions go
to:https:/ /www.ccsu.edu/hr/jobopportunities.html

Central Connecticut State University is an affirmative action and equal opportunity
employer
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Diversity Associate (C20-02)
Office of Diversity and Equity

Central Connecticut State University invites applications for a full-time, Diversity Associate in the Office of
Diversity and Equity. The successful candidate will perform a variety of duties relating to affirmative
action, diversity initiatives, and discrimination and Title IX complaints, including conducting
investigations. In addition, the associate will be the lead person in organizing and leading training
opportunities related to diversity, sexual harassment prevention and Title IX issues. Some evening and
weekend hours will be required.

Required Qualifications

« Bachelor's degree from an accredited institution

+  Three years of full-time professional work experlence supporting Equal Opportunity, Affirmative
Action or Title IX programs

+  Demonstrated ability to develop and edit complex statistical reports including the ability to use
database management, spreadsheet, and statistical software, e.g., Microsoft Office Suite

«  Experience investigating complaints in the areas of diversity and equity, human resources, or student

conduct.

Demonstrated ability to work independently and within a team environment

Excellent organizational and communication skills

A record of meeting deadlines and managing multiple tasks with exceptional follow-through skills

Proven commitment to serving a culturally diverse community

L

Preferred Qualifications

+  Master’s degree in human service field or a Juris Doctor

« Experience in a higher education setting

+ Experience as an investigator of discrimination complaints

+  Knowledge of FERPA and other confidentiality laws

+  Three years' experience delivering diversity and/or Title IX training at a college or university
s AbfHity to effectively plan and implement training programs and activities in a timely fashion
+  Supervisory experience

An equivalent combination of training and experience may be considered.

The University: The largest of Connecticut’s regional comprehensive universities, Central currently
enrolls 11,880 students, This includes 7,605 full-time undergraduates, 1,949 part-time undergraduates,
648 full-time graduate students, and 1,678 part-time graduate students. A third of its undergraduates
are students of color, the largest group being Hispanic. Ninety-three percent of the students are from
Connecticut. An increasingly residential campus, 64 percent of Central’s first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about Central
Connecticut State University, please visit www.ccsu.edu.

The Community: Located nine miles southwest of Hartford, New Britain is a city of some 70,000, Part
of the Greater Hartford area of 1,2 million residents, New Britain is centrally located in the state and is
within easy reach of much of Connecticut and several metropolitan areas in the region. New Britain’s
population is characterized by a high degree of racial and ethnic diversity, Known as “Little Poland,” 17
percent of its population are of Polish background. It is the home of three Polish language newspapers
and one televislon station, and annually hosts the Little Poland Festival. Significant portions of its
population come from Puerto Rican, Italian, and Irish backgrounds. Currently, 37 percent of its
population are Hispanic; 11 percent are African American; 25 percent live befow the poverty line,




In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two hours
from Boston, and two hours from New York City. It is also part of the Hartford-Springfleld "Knowledge
Corrider” and, therefore, within easy driving distance of a host of private and public institutions of higher
education and many cultural opportunities.

Application and Appointment: For full consideration, applications must be received by August 23,
2019. Salary is commensurate with education and experience. Salary range $53,200 to $85,100
with excellent fringe benefits including tuition waiver for employee and eligible dependents at any of
the Connecticut State Universities (Central, Eastern, Southern or Western). Incomplete applications
will not be considered.

To apply, submit your application to agply@ccsu.edu and electronically submit the following:

¢ Letter of interest addressing qualifications for the position

+ Current resume

« Names of three current professional references identifying relationship te applicant, addresses, email
addresses and telephone numbers

Mailed applications will not be accepted.

Please redact any personally Identifiable information (i.e., Soclal Security number, date of birth, marital status,
country of origin} from any documents submitted.

For more information contact Denise Chancey at 860-832-3025 or chanceyden@ccsu.edu.

As an affirmative action employer, Central Connecticut State University actively seeks and encourages
applications from women, minorities, persons with disabilities, and individuals with protected veteran
status. The University provides reasonable accommodations to qualified individuals with disabilities upon
request.




Director of Community Advancement [C20-011]
Administrator VI
Institutional Advancement

Central Connecticut State University invites applications for a full-time, Director of Community
Advancement in the Office of Institutional Advancement. The successful candidate will perform
a vatiety of duties relating to Institutional Advancement, specifically the CCSU/Ana Grace
Project partnership. Duties include: Plans, manages, and directs a diverse array of community,
corporate/organizational and foundation partnerships, local, regional, national, and international,
designed to leverage the expert resources of the campus community and advance University
priorities.

MINIMUM QUALIFICATIONS REQUIRED

» Master’s degree in related area and six years of experience in an educational environment
and community service and outreach area — at least two of which involve developing and
administering community-based initiatives.

¢ Demonstrated record of successful, learner-centered collegiate teaching.

Demonstrated ability to supervise staff,

e Excellent skills in written, electronic, and oral communication, academic technology, and
the ability to work collegially, constructively and effectively with a variety of
stakeholders, groups and individuals, as well as the ability to work independently.

s Strong organizational and prioritization skills.

Credentials and/or experience substantially comparable to the above may also be considered.

The University: The largest of Connecticut’s regional comprehensive universities, Central
cutrently enrolls 11,880 students. This includes 7,605 full-time undergraduates, 1,949 part-time
undergraduates, 648 full-time graduate students, and 1,678 part-time graduate students. A third
of its undergraduates are students of color, the largest group being Hispanic. Ninety-three
percent of the students are from Connecticut. An increasingly residential campus, 64 percent of
Central’s first-year students live on campus; 24 percent of all undergraduates live on campus.
For more information about Central Connecticut State University, please visit www.ccsu.eduy.

The Community: Located nine miles southwest of Hartford, New Britain is a city of some
70,000. Part of the Greater Hartford area of 1.2 million residents, New Britain is centrally




located in the state and is within easy reach of much of Connecticut and several metropolitan
areas in the region. New Britain’s population is characterized by a high degree of racial and
ethnic diversity, Known as “Little Poland,” 17 percent of its papulation are of Polish
background. It is the home of three Polish language newspapers and one television station, and
annually hosts the Little Poland Festival. Significant portions of its population come from
Puerto Rican, Italian, and Irish backgrounds. Currently, 37 percent of its population are
Hispanic; 11 percent ave Aftican American; 25 percent live below the poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two
hours from Boston, and two houts from New York City. It is also part of the Hartford-
Springfield “Knowledge Corridor” and, therefore, within easy driving distance of a host of
private and public institutions of higher education and many cultural opportunities.

Application and Appointment;
For full consideration, applications must be received by September 11, 2019,

Salaty is commensurate with education and experience, Salary range is $84,268 to $128,413
with excellent fringe benefits.

Incomplete applications will not be considered.

To apply, submit your application to apply@ccsu.edu and electronically submit the following in
one Word or PDF document:

» Letter of interest addressing qualifications for the position

o Current resume

* Names of three current professional references identifying relationship to applicant,
~ addresses, email addresses and telephone numbets

Mailed applications will not be accepted.,

Please redact any personally identifiable information (i.e., Social Security number, date of birth,
marital status, country of origin) from any documents submitted,

For more information, please contact Janice Ahearn, Administrative Assistant at ahearnj@ccsu.edu.

As an affirmative action employer, Central Connecticut State University acltively seeks and
encourages applications from women, minorities, persons with disabilities, and individuals with
profected veteran status. The University provides reasonable accommodations fo qualified
individuals with disabilities upon request.




Theatre Support Specialist C20-012
Department of Theatre

Central Connecticut State University's Department of Theatre invites applications for a Theatre Support Specialist. The
incumbent for this position will report to the Department chair and will assist in the design, development and
implementation of the Theatre Department’s administrative systems, procedures, policies and handbooks. Manage the
day-to-day business activities of the Department. Assist with the fiscal management of the Department by drafting
annual budget proposals for the Department Chair and maintaining purchasing and inventory records. Assist in
preparation of faculty schedules and course set up for both departmental programs. Assist the Department Chair with
coordination of departmental advising services, providing students information regarding the Department’s programs,
procedures and requirements. Provide support to production manager and director in the development of production
schedules and deadlines. Assist in acquiring production rights, preparing contracts for preduction manager/chairperson
sign off, ordering and distributing scripts for mainstage shows, coordinate schedules for construction and scene painting,
and stage support needed for performance and rehearsals and other related duties required,

Required Quualifications:

* Bachelor's degree and three years of experience in office/production administrationin a
performance/theatre environment.

¢  Working knowledge of computers and Microsoft Office software, demonstrated ability to manage multiple
tasks and analyze problems as well as recommend effective solutions.

» Demonstrated strong interpersonal and communication skills and the ability to work effectively with a wide
range of constituencies in a diverse community.

»  Knowledge of theatrical staging technigues, materials, equipment and facilities.

¢  Commitment to serving culturally, ethnically and linguistically diverse communities.

Preferred Qualifications:
o College experience in a Theatre Department or performance environment

Substantially comparable experience and/or credentials will be considered.

The University: The largest of Connecticut’s regional comprehensive universities, Central currently enrolls 11,880
students. This includes 7,605 full-time undergraduates, 1,949 part-time undergraduates, 648 full-time graduate
students, and 1,678 part-time graduate students. A third of its undergraduates are students of color, the largest group
being Hispanic. Ninety-three percent of the students are from Connecticut. An increasingly residential campus, 64
percent of Central's first-year students live on campus; 24 percent of all undergraduates live on campus. For more
information about Central Connecticut State University, please visit www.ccsu.edu.

The Community: Located nine miles southwest of Hartford, New Britain is a city of some 70,000. Part of the Greater
Hartford area of 1.2 million residents, New Britain is centrally located in the state and is within easy reach of much of
Connecticut and several metropolitan areas in the region. New Britain’s population is characterized by a high degree of
racial and ethnic diversity. Known as “lLittle Poland,” 17 percent of its population are of Polish background. Itis the
home of three Polish language newspapers and one television station, and annually hosts the Little Poland Festival.
Significant portions of its population come from Puerte Rican, ltalian, and Irish backgrounds. Currently, 37 percent of
its population are Hispanic; 11 percent are African American; 25 percent live below the poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two hours from Boston, and
two hours from New York City. It is also part of the Hartford-Springfield “Knowledge Corridor” and, therefore, within
easy driving distance of a host of private and public institutions of higher education and many cultural opportunities.




Application & Appointment:
For full consideration, applications must be received by October 4, 2019,
To apply, submit your application to apply@ccsu.edu and electronically submit the following:

e Letter of interest addressing qualifications for the position
¢ Current curriculum vita or resume
* Names of three current references with mail and e-mail addresses and phone numbers.

Incomplete applications will not be considered. Mailed applications will not be accepted.

Please redact any personally identifiable information (i.e., Social Security number, date of birth, marital status, country of
orlgin) from any documenits submitted.

For more information, contact Richard Roth at (860) 832-2600 or rothr@ccsu.edu,

As an affirmative action employer, Central Connecticut State University actively seeks and encourages applications from
women, minorities, persons with disabilities, and individuals with protected veteran status. The University provides
reasonable accommodations to qualified individuals with disabilities upon request.




[C20-024]

Registrar Services Assistant

Office of the Registrar

Central Connecticut State University invites applications for a full-time Registrar Services
Assistant position in the Office of the Registrar. The Registrar Services Assistant provides
operational student support services to the Office of the Registrar, with a focus on quality
service delivery and student support.

Required Qualifications

Bachelor's degree and two years of registrar's office, or related college or
university office, work experience.

Demonstrated ability to handle varied and confidential information, effectively
organize and perform detailed work, and multitask while demonstrating
exemplary customer service skills.

Demonstrated ability to communicate and share information effectively with a
variety of people and groups.

Demonstrated experience using student information systems, document imaging
systems and the Microsoft Office Suite.

Credentials and/or experience substantially comparable to the above may also
be considered.

Preferred Qualifications:

Experience using and administering degree audit systems, such as Degree
Works.

Experience using and administering web content management systems (web
publishing) systems.

Specialized training or experience related to student services or advising

Position Responsibilities:

Provides the first leve! of assistance for calls, emails, mail, and walk-in requests
received by the Office of the Registrar.

Resolves a variety of student requests that are within the prescribed limits of
authority and in compliance with University policies.

Assists with informing students and staff on registration and records processes,
degree audit and graduation policies and general University policies and
operating procedures while contributing to student success and retention.

in conjunction with University policies, works to resolve student issues, including
coordinating with other University departments (Bursar, Financial Aid, IT., etc.) as
needed to settle student concerns and/or appropriately refer students.




o Assists with the creation of forms, training materials, and web content to support
informing the University community about the operation of the Office of the
Registrar and associated systems, policies, and procedures.

« Assists with informing students and University staff on the use and operation of
self-service records and registration systems. Assists with troubleshooting,
routine error resolution, and routine maintenance of records and registration
systems,

» May assist with routine creation and maintenance of academic course sections.

« Performs other duties and responsibilities related to those above which do not
alter the basic level of responsibility of the position.

The University: The largest of Connecticut's regional comprehensive universities,
Central currently enrolls 11,880 students. This includes 7,605 full-time undergraduates,
1,949 part-time undergraduates, 648 full-time graduate students, and 1,678 part-time
graduate students. A third of its undergraduates are students of color, the largest group
being Hispanic. Ninety-three percent of the students are from Connecticut. An
increasingly residential campus, 64 percent of Central's first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about
Central Connecticut State University, please visit www.cgsu.edu.

The Community: Located nine miles southwest of Hartford, New Britain is a city of some
70,000. Part of the Greater Hartford area of 1.2 million residents, New Britain is centrally
located in the state and is within easy reach of much of Connecticut and several
metropolitan areas in the region. New Britain’s population is characterized by a high
degree of racial and ethnic diversity. Known as “Little Poland,” 17 percent of its population
are of Polish background. It is the home of three Polish language newspapers and one
television station, and annually hosts the Little Poland Festival. Significant portions of its
population come from Puerto Rican, Italian, and Irish backgrounds. Currently, 37 percent
of its population are Hispanic; 11 percent are African American; 25 percent live below the
poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass.,
two hours from Boston, and two hours from New York City. It is also part of the Hartford-
Springfield “Knowledge Corridor” and, therefore, within easy driving distance of a host of
private and public institutions of higher education and many cultural opportunities.

Application and Appointment:For full consideration, applications must be received
by December 20, 2019. Minimum salary is $45,745. Salary is commensurate with
education and experience. Fringe benefits include personal and sick leave, paid holidays,
medical, dental, vision and prescription plans, a multi- plan retirement, retirement health
care , deferred compensation, Dependent Care Assistant and Med Flex spending
accounts, supplemental benefits such as long term, short term disability, tuition waiver for
employee and eligible dependents at any of the Connecticut State Universities (Central,
Eastern, Southern or Western).

Incomplete applications will not be considered. Mailed applications will not be
accepted.




Please redact any personally identifiable information (i.e., Social Security number,
date of birth, marital status, country of origin) from any documents submitted.
Please ensure your Social Security Numberis notlisted on any documents
submitted.

For more information, contact Barbara Zalot, Assistant Registrar and Search Committee
Chair at zalot@ccsu.edu .

As an affirmative action employer, Central Connecticut State University actively seeks
and encourages applications from women, minorities, persons with disabilities, and
individuals with protected veteran status. The University provides reasonable
accommodations to qualified individuals with disabilities upon request.
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Advising and Student Support Specialist - Graduate Students C20-029

School of Business

Central Connecticut State University invites applications for Advising and Student Suppart Specialist. The
incumbent of this position delivers comprehensive advising for graduate students interested in pursuing
one of the graduate degree programs or official certificate programs in the School of Business to ensures
successful articulation of transfer credits and increased student satisfaction, retention and graduation.

POSITION RESPONSIBILITIES

Provides advising to and serves as a resource for prospective, incoming, transfer, and continuing
graduate students concerning academic policies and standards, program and degree
requirements and professional requirements for School of Business graduate students.
Monitors and evaluates students' educational progress by conducting academic progress audits.
Prepares activity reports and analyses to help evaluate students' success.

Represents the School of Business Graduate Programs at Graduate Open House, career fairs,
orientations, and at the graduate program SPA sessions.

Designs, develops and coordinates outreach activities for graduate student groups, parents,
faculty and other appropriate groups as assigned, to provide integrated educational information
about and support for School of Business graduate student academic success at the University.
These activities may include graduate program events, graduate orientations, meet and greets,
the School of Business graduation celebration, etc. ,

Collaborates with other appropriate departments, such as Graduate Admissions, Graduate
Studies, Registrar's Office, Bursar's Office, Financial Aid, etc., by troubleshooting and increasing
student satisfaction and student retention,

Collaborates with faculty and staff, assists with the development and execution of academic
support and advising programs, which may include career/internship advising, career fairs,
resume preparation, etc.

Updates and maintains the graduate web pages for the center and assists with the maintenance
of the School-based web pages to highlight graduate student successes and ensure accurate
information as it relates to graduate advising.

Perforims other duties and responsibilities related to those above which do not alter the basic
level of responsibility of the position.

Required Qualifications

* Bachelor's degree

+ Three years of professional fevel experience in higher education admissions and/for
advising

¢ Excellent oral and written communication skills.

+  Ability to use standard business software

+  Availability to attend evening and weekend activities.




e Letter of interest addressing all the QUalifications for the position
e Current curriculum vitae
o Names of three current professional references with addresses, email addresses and telephone

numbers
Mailed applicatiohs will riot be accepted.

Please redact any personally identifiable information {i.e., Social Security number, date of birth, marital status,
country of origin} from any documents submitted.

For more information, contact Dr. Kaustav Misra at kimisra@ccsu.edu

As an aoffirmative action employer, Central Connecticut State University gctively seeks and encourages
applications from women, minorities, persons with disabilities, and individuals with proteclted veteran
status. The University provides reasonable accommodations to quafified individuals with disabilities upon
request.




NOTICE OF VACANCY DRAFT FOR CCSU'S WEBSITE

DEPARTMENT: Technical Supporxt Specialist [#C20-042]

Central Connecticut State University’s Department of Information Technology invites applications for a
Technical Support Specialist, The successful candidate will maintain the University computer-based
software images supporting all academic and administrative systems including print systems, They will
will work to ensure software images meet the necessaty security standards. Candidates ato expected to be
committed to multiculturalism and working with a diverse student body.

Required Qualifications: :

o Bachelor’s Degree in Computer Seience, Information Systems or equivalent and four years of
experience in a majority of the following areas: supporting end-users in an educational
environment with demonstrated ability to work effectively with faculty, administrators, and
students.

o Demonstrated ability to install software on file servers as it applies to imaging University desktop
computers.

¢ Demonstrated knowledge of software and hardware technical installation, configuration and
maintenance on both PC and Macintosh platforms, and experience with Change Management
experience/systems. :

» Demonstrated excellent oral and written interpersonal skills,

¢ Demonstrated experience formulating procedures, supervising others, and establishing and .
maintaining effective working relationships with others.

e Credentials and/or experience substantially compatable to the above may also be considered.

Preferred Qualifications: ,.

» Demonstrated advanced knowledge of Windows and Mac operating systems, domain
architecture, server-side services, and interaction with the desktop environment.

o . Proficiency with scripting languages (e.g., VBScript, PowerShell), packaging/deploying
applications,

o Demonstrated understanding of Microsoft Enterprise technologies; Active Directory, Group
Policy, Office 365 Suite.

e Expertise in Desktop image creation and management using SCCM.,

Substantially comparable experience and/or credentials will be considered.
The University: CCSU is a comprehensive public university, one of four universities in the Connecticut
State University System, Excellent professors and a wide array of academic programs prepare students for
success in whatever field they choose. CCSU’s motto is more than a slogan; it articulates the University’s
commitment to students; “Start with a dream. Finish with a future.” The Princeton Review selected CCSU
as one of "The Best Northeastern Colloges.” CCSU serves approximately 12,200 students--9,500
undergraduates, and 2,700 graduates, CCSU is richly diverse: more than 20 percent of students ate of
traditional minority heritage. .

The Community: CCSU is located in New Britain, a city of some 70,000, within a 10-minute drive to the
state capital in Hartford. New Britain is home to the nationally recognized New Britain Museum of
American Arts and offers a range of culture opportunities, including the New Britain Symphony
Orchestra, two theatres, and an extensive park system. The Unijversity is approximately 2 hours (by car)
from both Boston and New York City. -

Application & Appoiniment: For full consideration, applications must be received by [date]. To begin the
application process, click on the Apply Now button and submit the following in one document:.

[ Letter of inferest addressing qualifications for the position;

0 Current eurriculum vita or resume; and,




[1 Names of three current professional references with mail and email addresses, and phone numbers;

Incomplete applications will nof be considered. Emailed or mailed copies will not be accepied. Please
redact any personally identifiable information (e.g., SSN) from any documents submitted.
For more information, contact Ryan Kelly at (860) 832-1773 or ryan.kelly@cesu.edu .




Administrative Operations Assistant C20-044

Office of Equity and Inclusion

Central Connecticut State University is seeking an energetic professional to provide direct administrative
support to the Office of Equity and Inclusion. This is a full-time position providing oversight to the hiring
and search process, prepare correspondence and reports, compile data and provide personal and
telephone reception. In addition, the position will provide higher level administrative support to the
Interim Vice President of Equity and Inclusion. As an integral member of the office’s team, the position
will perform project management duties as assigned and assist in coordinating special events,

Required Qualifications:

e Two (2) or more years of direct experience in a professional — oriented organization or setting

e Excellent computer and organizational skills

e Excellence in creating reports, forms and spreadsheet

* Excelient communication, interpersonal and customer service skills

¢ Commitment to serving culturally, ethnically, and linguistically diverse communities
Preferred Qualifications:

s Five (5) years of direct experience in a professional — oriented organization or setting

s Bachelor's degree

e Familiarity with the collegiate academic environment and its operation

¢ Demonstrated ability to understand instructions, policies and procedures

s Experience in human resaurces or affirmative-action department

* Attention to detail and problem - solving ability.

¢ Experience with project management; and

e Experience with Microsoft Office Suite including email features, calendaring and basic PowerPoint

The University: The largest of Connecticut’s regional comprehensive universities, Central currently enrolls
11,880 students. This includes 7,605 full-time undergraduates, 1,949 part-time undergraduates, 648 full-
time graduate students, and 1,678 part-time graduate students. A third of its undergraduates are
students of color, the largest group being Hispanic. Ninety-three percent of the students are from
Connecticut. An increasingly residential campus, 64 percent of Central’s first-year students live on
campus; 24 percent of all undergraduates live on campus. For more information about Central
Connecticut State University, please visit www.ccsu.edu.




The Community: Located nine miles southwest of Hartford, New Britain is a city of some 70,000. Part of
the Greater Hartford area of 1.2 million residents, New Britain is centrally located in the state and is within
easy reach of much of Connecticut and several metropolitan areas in the region. New Britain’s population
is characterized by a high degree of racial and ethnic diversity. Known as “Little Poland,” 17 percent of its
population are of Polish background. It is the home of three Polish language newspapers and one
television station, and annually hosts the Little Poland Festival. Significant portions of its population come
from Puerto Rican, Italian, and Irish backerounds, Currently, 37 percent of its population are Hispanic;
11 percent are African American; 25 percent live below the poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two hours from
Boston, and two hours from New York City. Itis also part of the Hartford-Springfield “Knowledge Corridor”
and, therefore, within easy driving distance of a host of private and public institutions of higher education
and many cultural opportunities.

Application and Appointment: For full consideration, applications must be received by October 15,2019
{deadline extended from October 7,2019). Salary is commensurate with education and experience.
Fringe benefits include personal and sick leave, paid holidays, medical, dental, vision and prescription
plans, a multi- plan retirement, retirement health care , deferred compensation, Dependent Care
Assistant and Med Flex spending accounts, supplemental benefits such as long term, short term disability,
tuition waiver for employee and eligible dependents at any of the Connecticut State Universities (Central,
Eastern, Southern or Western).

To begin the application process, go to www.ccsu.edu/jobs and electronically submit your
application to apply@ccsu.edu with the following:

e letter of interest addressing the qualifications for the position

* Current resume

e Names of three current professional references with addresses, email addresses and telephone
numbers

Submission deadline extension: October 15,2019. All applicants who have applied previous will be
considered and there is no need to reapply.

Mailed applications will not be accepted. Incomplete applications will not be considered.

Please redact any personally identifiable information {i.e., Social Security number, date of birth, marital status,
country of origin) from any documents submitted.

For more information contact Pamela Whitley at 860-832-1652 or pamela. whitley@ccsu.edu.

As an affirmative action employer, Central Connecticut State University actively seeks and encourages
applications from women, minorities, persons with disabilities, and individuals with protected veteran
status. The University provides reasonable accommodations to qualified individuals with disabilities upon
request,




122712019 Associate Director of Graduate Programs

Associate Director of Graduate Programs

Application Deadline; 12/10/2019 & Full-Time Regular 201016

[C20-048]
Assoclate Director of Graduate Programs

School of Business

Centsal Conneclicul State University invites applications for Associate Director of Graduate Programs. This pesition is a core member of the Schoul leadership leam and provides vision, direction, and
coordination for School of Business graduate sludies programs, initiatives, and policies, Coordinates and collaborales with the Dean, depariment chairs, and faculty to provide academic programs and
schedula coursas 1o fulfill those programs. Coordinates and supervises, as well as participates in, traval and recruitment, correspondence and foliow-up with prospeclive siudents, admission decisiens,
graduale student advising and coordination of speciat projects, The Associate Director wil assist in strategic planning and budgeting. The Assuclate Direclor holds primary responsibility for documenting,
retaining, and analyzing data, including course and program administrative data and course and program assessment data coffected and reported by faculty of graduate courses on all aspects of graduate
pregrams within the scheo! consistent with the requirements of the university and the standayds of AACSES and NECHE.

Puosition Responsibiities :

» Overseas the graduate programs operalion, student senvices, alumni relations, and career senvices,

» Collaboratas/ceordinates with the department chairs and the Daan's Office to prapare course schedules for graduate programs and to aexplore and create new graduate programs,

* Analyzes credentials of applicants for admissicn in terms of the School standards, programs and curricula,

« Coordinates efforts to Improve the quality of the graduale programs, suggests new academic/student services, poficies and procedures to the Dean and olher administrative bodies on campus, including the
Dean of Graduale Studies.

+ Recommends changss in procedures and policy impacting student/alumni placement and achlevements,

+ Documents, fetaing and analyzes dala, including course and program administralive and assessment data collectad and reparted by facully of graduate courses an all aspecls of graduate programs within
the Sehool consistent with University requirements and Lhe standards of the AACSS and NECHE,

+ Caordinates, supervises, and parlicipates in, lravel and secrullment, correspondence and foflow-up wilh prospectiva students, admission decislons, graduate studenl advising and coordinalion of special
projecis,

Coordinates various funclions with other campus offices thal pertain to graduate sludents during the recruitment and admissiens process.

+ Goordinatas and supervises the interaction between the instituion and community organizations related te graduate sludies in the School,

+ Assists the Dean in the development, implementalion and evaluation of the sérateglc planning goals and budgets refating to graduate programs.

= Engayges in promotional aclivities including attending open housaes, orientation for new students, infermation sessions, elc.

« In conjunction with tha Dean, works with Instilutional Advancement and Enrollmant Management 1o create, plan and execute an expanded markeling and recruilment strategy for graduate programs.

» Works with facully, deans and chairs in maintaining accredilation standards and meefing or exceeding program enrollment goals established through univarsity-planning processes.

» Gonducts market research {o analyze the demand, viability, and innovative opportunilies for new programs and allernative delivery formats and provides feedback and makes recommendalions to the Dean
conceming these items,

« Reprasents the School of Businass to the public on all aspects of the graduale pregram.

« AvailabiBity to attend evening and weshand activities,

« Parforms other duties and responsibiiities related to 1hose above which do nol alter the baslic level of rasponsibility of the position.

Requlred Qualifications

+ Master's degree and four years of professional Jevel experience in higher educalion admissions andfor advising.

+ [emonstratad axcellent oral and writlen communicalion skills and the abllity to cemmunicate with cullurally diverse indviduals/groups.
+ Abifity to use standard business software,

« Demonstrated understanding of the abjeclives and needs of graduate students.

« Credantials andfor experence substantially comparable o the above may alse be sonsidered.

School of Business: The CGSU School of Business provides high-quality, affordable, and accessible educaticnal programs for undergraduate and graduate students from Cenlral Gonneclicut and the
greater northeast reglon. We prepare the naxt generation of leadars by empowering aur students for successiul professional fulures; developing close relationships with reglonal businesses; responding te
emplayers' workforce neads; and promoting faculty exceilence in teaching, research, and community engagement.

The CCSU School of Business Is an accredited member of AACSB International — The Associalion to Advance Celleglate Schools of Business.

The University: The largest of Cennecticut's regional comprehensive universitles, Central currently enrolls 11,880 students. This includes 7,605 full-ime undergraduates, 1,949 part-time undergraduates,
648 full-time graduate students, and 1,678 part-ima graduate students. A third of its undergraduates are students of cofor, the largest group being Hispanic. Ninety-three percent of the students are from
Conneclicut. An increasingly residential campus, 64 percent of Cenlraf's first-year students live on campus; 24 parcent of all undergraduales live on campus. For more information about Gentrat Connecticut
State Univarsity, please visit www.ccsu.edu (htip:few.cosu.edu).

The Community: Located nine miles southwast of Hartford, New Britain is a cily of some 70,000, Part of the Greater Hartford area of 1.2 million residents, New Britain s cenirally localed in the slate and is
wilhin easy reach of much of Connecticut and severaé metropotilan areas in the region, New Brilaln's populatian is characterized by a high degree of racial and ethnic diversily. Knawn as "Litlle Poland,” 17
percent of His population are of Pelish background. it Is the home of thrae Polish Janguage newspapers and one television station, and annuafly hosts the Litle Poland Fastival, Significant portions of its
population come from Pusrto Rican, ltalian, and #rish backgrounds, Currantly, 37 percent of ils population are Hisparic; 11 percent are African American; 25 percent live balow the paverty fine,

Irs addition to all that Hartford provides, New Brilain is 40 minutes from Springfield, Mass,, two hours from Boston, and two hours from New York City. It is alse part of the Hartford-Springfield “Knowledge
Corridor” and, therefore, within easy driving distance of a host of private and public institulions of higher education and many cultural opporiuniies,

AppHcation and Appolntment: For full consideration, applications must be received by December 10,2018, Salary is commensurate with educalion and experience. Fringa benefits include personal and
sick teave, paid holidays, medical, dentat, vision and prescription plans, a multi- plan retirement, retirement heallh care , deferred compensation, Dependent Care Assistant and Med Flex spending accounts,
supplemental benefits such as leng ferm, shorl term disability, tuilion waiver for employes and eligible dependenls at any of the Connecticut State Universilies (Cenlral, Eastern, Southern or Western).

Incomplete applications will not ba ldered, Malled licatl wil not be pted, Please redact any personakly identlfiable Informatlon (i.e., Social Security number, date of blrth, maritak

status, country of origin) from any decuments submitted. Please ensure your Soclal Securlty Number s nof listed on any documents submitted.

Far more infermation, contact Dr. Kaustav Misra at kmisra@cosu.edu.

As an affirmalive action employer, Central Connecficul State Universlly aclively seeks and encourages appiications from wormen, minonties, persons wilh disabililies, and individuals wilh prolected vetoran
status. The Universily provides reasenable accommodalions to qualified individuals with disabiliies upon request.

Apply

hitps./imww2. perecruiter.net/perbinfjobboard, aspx?0=SJRNLHTSYMBOOVDHIPRRIKWDQMBR27XPSNCKAZUIZAZ TXMH3ISTALBEGQWNHLODS... 112
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122712019 Financial Aid Counselor

Financial Aid Counselor

1 Application Deadline: 12/20/2019 + Full-Time Regular - 201032

Shate This Position

{C20-066]
Financial Ald Counselor

Offico of Financlal Aid

Central Connacticut State Universily seeks a Financial Ald Coungeler 1o provide operational supporl with a focus on assisting with the review and precessing of financial ald paperwork and providing
information to a variely of individuals regarding student aid eligiility.

Responsihilities:

« Assists with counseling studants, parants or guardians regarding financial aid assistance/eligibility.

« Assists office staff in {he administration of financial aid regarding federal, stale, institutional and private funds encompassing grants, leans and scholarships.

« Assists with awarding studert financial aid 4o aligible applicants by verifying and reviewing appfications. Gompleles Fedaral financizi aid Title BV refund cakeulations.
« Conducts informational sessions ragarding financial aid eligibility, application procadures, aid programs and awards.

« Assists with couinseling studants about financial literacy and debl management.

+ Rasponds lo walk-in visilors and telephone inguiries regarding financial aid programs and eligibility as neaded.

« Parforms other duties and responsibilities related 10 those above which de not alter the basic lavel of responsibility of the position.

Required Qualifications

» Bachelors’ degree and two years of financial aid office work experience.

+ Demonstrated ability to handle complex information, effectively organize and manage detail work and manage multiple priarities,
« Pemonstrated abilily to communicate and share information effectively with a variety of people and groups,

+ Demonstrated experisnce using financial aid ERP systems, document imaging syslems and Microsoft Office Suite.

+ Credentials and/or experience substaniially comparable lo the abova may also be considered.

Preferred Qualifications

+ Experiance using Banner software

+ Knowisdge of federal sludent finandial aid pregrams

+ Bilingual skifls {Arabic, Pofish or Spanish)

+ Knowiedge and experience wilh financial aid Steracy programs
* Ralevant NASFAA credentials

218 Unlversity: The largest of Connecticut's regisnal comprehensive universitias, Centrat currently ervolls 11,880 students. This includes 7,805 full-time undergraduates, 1,949 part-fime undargraduales, 648
tulltime graduale studants, and 1,678 part-time graduate students. A third of its undergraduales are students of color, the largest group being Hispanic, Ninety-thres percant of the students are from Conneclicut.
An increasingly residential campus, 64 percent of Ceniral's first-year students live on campus; 24 percent of all undergraduates live on campus. For more information about Cantral Conneclicui State University,
please visit www.cesu.adu (hilp:iwww.cosu.edu).

The Community: Localed nine mites southwest of Hartford, New Britain is a cily of some 70,000. Part of the Greater Hartford area of 1.2 miliion residents, New Britain is centrally focated in the slate and is
within easy reach of much of Cannecticul and several metropolitan areas in the region. New Britain's popuation is characlerized by a high degree of racial and athnic diversity. Known as *Little Poland,” 17
percent of its population are of Polish background. 1t is the home of three Polish language newspapers and one television station, and annually hosts the Liltle Poland Festival. Significan! porlions of ils
pogulation come from Puerlo Rican, llalian, and Irish backgrounds. Currently, 37 percent of its population are Hispanic, 11 percent are African Amarican; 25 percent live below the povarly line.

In addition te all that Hartford provides, New Britain is 40 minutes from Springfield, Mass._, two hours from Boston, and two hours from New York Cily. It is also part of the Hartford-Springfield “Knowiadge
Gorridor’ and, therafore, wilhin sasy driving distance of a hosl of private and public institutions of highar educalion and many cuttural opporiunities.

Application and Appoiiment: For full consideration, applications must be recaived by December 20,2019, Salary is commensurate with education and experience. Fringe benefils include personal and sick
leave, paid holidays, medical, dental, vision and prescription plans, a muiti- plan retirement, retiremant health care , deferred compensation, Dependent Care Assistant and Med Flex spending accounts,
supplemental benefits such as long term, short term disability, tuition waiver for employee and ¢ligible depandants al any of the Connecticut State Universilies (Cenlral, Easlern, Southern or Waestern).

Incomptete applications will not be considered. Maited applications will not be accepted.

Please redact any personally identifiable information (i.e., Social Security numbor, date of birth, marital status, country of origin} from any documents submitted. Please ensure your Social
Security Number |g not listed on any documents submitted,

For more infermation, contact Danna DeCarlo at 860-832-2127 or decarlo_dom@ccesu.edu {mailte:dacario_dom@cesi.edu) (maillo: @ccsu.edu.).

As an affirmalive action employer, Central Connecticut State University actively seeks and encourages applications from women, minorities, persons with disabilities, and individuals with protected veteran
status. The Universily provides reasonalble accommodations to qualified individuals with disabilifies upon requast.

Apply

hitps:/iwww2.perecruiter.net/perbin/jobboard.aspx ?b=3G3XSZ5VNSUSEWAWWQVTGEZPK2UBIVKWSPESTHVT LFVVFM47TMELACDJJSXOUQPED... 1/1




4/3/2020 Facilities Management Administrative Support Specialist
Facilities Management Administrative Support Specialist

Application Deadline: 4/9/2020
ta Full-Time Regular

g4 201059

Share This Position

[C20-096]
Facilities Management Administrative Support Specialist

Facilities Management

Facilities Management seeks a dynamic, detail-oriented individual for a full-time, Administrative

. Support Specialist to assist the Chief Operations Officer in a variety of administrative, financial and

support services. This position plays a critical role in the preparation, organization, maintenance and
monitoring of various financial and budgetary reports including internal and external audits, projects
as well as purchasing. The successful candidate will demonstrate excellent written and oral
communication skills, time and project management skills, computer and software skills including
Microsoft Suite - Excel. The successful candidate will equally have a broad understanding and
familiarity with the skilled trades, environmental health and safety, finance, facilittes management
including warehouses, power plant, capital projects and construction, and support services including
mail, copy center and events management.

Required Qualifications

» Bachelor's Degree from an accredited institution.

« Three (3) years of experience in fiscal and or administrative functions,

» Demonstrated experience using computers and Microsoft Office software.

« Demonstrated ability to manage multiple tasks, to analyze problems and to recommend
effective solutions.

Preferred Qualifications

» Higher education experience preferred.

» Finance and budget experience with capital projects, utility programs, & capital planning.

« Experience in the administration of the oversight and maintenance of multiple buildings serving
a multitude of purposes.

hitps:fiwww2 perecruiter.net/porbinfjobboard, aspx?b=AXGMQE4Q2C 07 SFKOUFYNHKHKHIAQGNNLNXKO2NJP7UJBJEWUEAUUWRBKILIRXFIPS...  1/3
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41312020 Facilities Management Administrative Support Specialist

« Demonstrated knowledge of the skilled maintenance trades and experience triaging both
emergency and routine service calls.
» Experience using facilities maintenance/management software.

The University: The largest of Connecticut's regional comprehensive universities, Central currently
entolls 11,880 students. This includes 7,605 full-time undergraduates, 1,949 part-time
undergraduates, 648 full-time graduate students, and 1,678 part-time graduate students. A third of its
undergraduates are students of color, the largest group being Hispanic. Ninety-three percent of the
students are from Connecticut. An increasingly residential campus, 64 percent of Central's first-year
students live on campus; 24 percent of all undergraduates live on campus. For more information
about Central Connecticut State University, please visit www.ccsu.edu (http://www.ccsu.edu).

The Community: Located nine miles southwest of Hartford, New Britain is a city of some 70,000.
Part of the Greater Hartford area of 1.2 million residents, New Britain is centrally located in the state
and is within easy reach of much of Connecticut and several metropolitan areas in the region. New
Britain's population is characterized by a high degree of racial and ethnic diversity. Known as “Little
Poland,” 17 percent of its population are of Polish background. it is the home of three Polish language
newspapers and one television station, and annually hosts the Little Poland Festival. Significant
portions of its population come from Puerto Rican, Italian, and lrish backgrounds. Currently, 37
percent of its population are Hispanic; 11 percent are African American; 25 percent live below the
poverty line.

In addition to all that Hartford provides, New Britain is 40 minutes from Springfield, Mass., two hours

. from Boston, and two hours from New York City. It is also part of the Hartford-Springfield “Knowledge

Corridor” and, therefore, within easy driving distance of a host of private and public institutions of
higher education and many cultural opportunities.

Application and Appointment. For full consideration, applications must be received by April
9,2020.

To begin the application process, click on the Apply button and electronically submit the following
documents :

» Letter of Interest addressing the qualifications for this position

» Current curriculum vitae or résume

» Names of three current professional references with title, email addresses and telephone
numbers

Please redact any personally identifiable information (i.e., Social Security number, date of
birth, marital status, country of origin) from any documents submitted. Please ensure your
Social Security Number is not listed on any documents submitted.

Salary is commensurate with education and experience. Fringe benefits include personal and sick
leave, paid holidays, medical, dental, vision and prescription plans, a multi- plan retirement,
retirement health care , deferred compensation, Dependent Care Assistant and Med Flex spending
accounts, supplemental benefits such as long term, short term disability, tuition waiver for employee
and eligible dependents at any of the Connecticut State Universities (Central, Eastern, Southern or
Western).

hitps:/fwww2 perecruiter.net/perbin/jobboard.aspx?b=AX GMQE4Q2C07SFKOUFYNHKHKHIAQNNLNXKQ2NJPTUIBIEWUEAUUWRBKILMRXFIPS... 273




413/2020 Facilities Management Administrative Support Specialist

Incomplete applications will not be considered. Mailed applications will not be accepted.

For more information, contact Rene Karas via email at KarasR@ccsu.edu
(mailto:KarasR@ccsu.edu).

As an affirmative action employer, Central Connecticut State University actively seeks and
encourages applications from women, minorities, persons with disabilities, and individuals with
protected veteran status. The University provides reasonable accommodations fo qualified individuals
with disabilities upon request.

Apply
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Job Opening: Office Assistant - Department of Administrative Services Page 1 of 6

R Connecticut's
Official
State Website

Connecticut State

9 Department of Administrative Services

e

Office Assistant

Central Connecticut State University

Recruitment #181210-7086CL-001

Location  New Britain, CT

Date
Opened 12/10/2018 12:00:00 PM
Salary $40,901* - $53,663/year (*New State Employees

start at the minimum of salary range)

Job Type  Open to the Public

c:;;i: 12/18/2018 11:59:00 PM
INTRODUCTION

hitps:/fwww.jobapscloud.com/CT/sup/bulpreview.asp?R1=18 1210&R2=7086CL&R3=001 12/10/2018




Job Opening: Office Assistant - Department of Administrative Services Page 2 of 6

The State of Connecticut, Central Connecticut State University
(CCSU) is accepting applications for the position of Office
Assistant in the Police Department. This position is full time
(40 hours per week) Monday - Friday 8:00 am. - 5.00 p.m.

Due to the volume of applications anticipated, we are unable to
provide confirmation of receipt or status during the recruitment
process. Updates will be provided through your JobAps portal
account.

Should you have questions pertalning 1o this recruitment,
please confact CCSUJobAps@ccsu.edu.

SELECTION PLAN

Please ensure that your application is complete. You will be
unable to make revisions once you officially submit your
application to the State of Connecticut. Candidates who
submit an untimely, incomplete or inaccurate application will
not be considered for this employment opportunity.

PURPOSE OF JOB CLASS
(NATURE OF WORK)

in a state agency this class is accountable for performing a full
range of general clerical functions or for carrying out
responsibility for the flow and completion of clerical work in an
assigned area.

EXAMPLES OF DUTIES

1. TYPING: Types a variely of materials in relation to other
duties or as assigned; enters and reltieves data on personal
computers and computer terminals.

2. FILING: Sets up and maintains office procedures, filing and
indexing systems and forms for own use.

3. CORRESPONDENCE: Composes routine correspondence.

https://www.jobapscloud.com/CT/sup/bulpreview.asp?Rl21 81210&R2=7086CL&R3=001 12/10/2018




Job Opening: Office Assistant - Department of Administrative Services Page 3 of 6

4. REPORT WRITING: Compiles and generates recurrent
technical, statistical or financial reports requiring judgment in
the selection and presentation of data (format).

5. INTERPERSONAL: Provides general information and
referral services in response to citizen complaints or questions
regarding an agency's services or authority; responds fio
inquiries from other work units or departments/agencies;
applies agency policies and state statules and regulations in
determining case status or responding to requests for
procedural assistance; may lead lower level employees in
cartying out assigned clerical functions.

8. PROCESSING: Maintains calendars of due dates and
initiates recurring work or special clerical projects accordingly, '
processes a variety of documents in determining routine case
status; exercises discretion in choosing appropriate follow
through procedures within defined guidelines including

assembling and reviewing incoming materials for accuracy,
completeness and conformance to established guldelines and
agency policy and procedures, verifying information through
use of internal resources and contacts with sender and other
work units and soliciting additional information as required by
phone ot form letter; processes purchase
requisitionsfpurchase orders for subsequent action; prepares
payment lists and billing invoices; recelves shipments of

materials and matchesfverifies shipment or billing invoices
against original purchase orders; maintains billing control
cards, files, journals or account ledgers by posting credits,
expenditures, interest, etc.; figures payments, costs, discounts
and adjustments using prescribed methods and formulas;
recelves monies in various forms such as cash, checks and
money orders and prepares for deposil; maintains inventory
and orders supplies; uses a varlety of automated eguipment to
perform job functions; performs related duties as reguired.

KNOWLEDGE, SKILL AND
ABILITY

https :/fwww._iobapscloud.com/CT/sup/bulpreview.asp‘?Rl =181210&R2=7086CL&R3=001 12/10/2018



Job Opening: Office Assistant - Department of Administrative Services Page 4 of 6

Knowledge of office systems and procedures including proper
telephone usage and filing; oral and written communication
skills: skill in performing arithmetical computations; basic
interpersonal skills; ability to perform a full range of clerical
tasks: ability to operate office equipment which includes
personal computers, computer terminals and other electronic
automated equipment; ability to operate office suite software;
ability to schedule and prioritize workflow; ability to read and
interpret complex instructions.

MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Two (2) years of general clerical work experience.

MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

College training may be substituted for the General Experience
on the basis of fifteen (15) semester hours equalling six (6)
months of experience.

PREFERRED
QUALIFICATIONS

Preference will be given to those applicants who can
effectively demonstrate the following in their submitted
applications:

» Experience working In a Police Department

« Expetience in COLLECT and/or NCIC

+ Experience utilizing Law Enforcement Administrations
System (L.E.AS.)

SPECIAL REQUIREMENTS

hitns:/fwww.jobapsetoud.com/CT/sup/bulpreview.asp?R1=18121 0&R2=7086CL&R3=001 12/10/2018




Job Opening: Office Assistant - Department of Administrative Services Page 5 of 6

Persons having responsibility for supervising or observing the
behavior of inmates or custodial clients will be required to
possess a high school diploma or General Educational
Development (GED) certification - by the time of permanent
appointment.

All candidates for employment al Central Connecticut State
University must pass a thorough background investigation.

CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER

The State of Connecticut is an equal opportunity/affirmative
action employer and strongly encourages the applications of
women, minorities, and persons with disabilities.

Click on a link below to apply for this
position:

Fill out the

Supplemental
Questionnaire
and Apply Online
Application
NOW using
the Internet,

The State of Connecticut is an Affirmative Action/Equal Opportunity
Employer and strongly encourages the application of women,
minorities and persons with disabilities.

hitne fwww iohanscloud.com/CT/sup/bulpreview.asp?R 1=181210&R2=7086CL&R3 =001 12/10/2018
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E-mail | Phone: (860) 713-5205 | 8am - 5pm M-F
Powered by Jobiims.

i

Policies Accessibllity About CT Contact & Help  Social Medla
For State Employaes

© 2017 0T.GOV | Connecticut's Officlal State Website
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Job Opening: Cash Accounting Clerk - Department of Administrative Services Page 1 of 5

&z - . Connecticut's
v Official
State Website

Connhecticut State

Department of Administrative Services

Cash Accounting Clerk

Recruitment #190502-1498CL-001

Location  New Britain, CT
Dat
A 51312019 12:00:00 PM
Opened
Salary $38,870" - $49,496/vear -(*New State Employees
start at minimum of salary range)
Job Type Open to the Public
Close 1312018 11:50:00 PM
Date 19 11:58:.00 P

hitps://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190502&R2=1498 CL.&R3=001 5/5/2019
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Located in New Britain, CT, Central Connecticut State
University (CC8U) is a constituent unit of the Board of Regents
for Higher Education (BOR}, Connecticut State Colleges and
Universitles. As one of the State of Connecticut insfitutions of
higher learing, CCSU s a regional, comprehensive public
university dedicated to leamning in the liberal arts and sciences
and to educatlon for the professions. CCSU offers a vibrant
learning-centered community dedicated to teaching and to

scholarship.

We are accepting applications for a full-time Cash
Accounting Clerk to work in the Bursar's Office, This position
is full-time (40 hours per week) Monday - Friday 8:00am -
5:00pm.

SELECTION PLAN

During the recruitment process, applicants may be required to
stibmit additional documentation supporting their qualfication
(s) for this position. These documents may Include:
performance reviews, supervisory references, etc. af the
discretion of the hiring agency.

Please ensure that your application Is complete. You will be
unable to make revisions once you officially submit your
appliction to the State of Connecticut. Candidates who submit
an untimely, incomplete or inaccurate application will not be
considered for this employment opportunity.

Should you have questions pertaining to this recruitment,
please contact CCSUJobAps@ccsu.edu.

PURPOSE OF JOB CLASS
(NATURE OF WORK)

This class is accountable for collecting large amounts of
money and posting to proper accounts.

https://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=190502&R2=1498CL&R3=001 5/5/2019




Job Opening: Cash Accounting Clerk - Department of Administrative Services Page 3 of 5

EXAMPLES OF DUTIES

Performs the following duties to recelve funds, to disburse
funds, and to record monetary transactions: Receives cash or
checks in person or by mail; counts money to verify amounts
and issues receipts for funds received; issues change and
cashes checks; compares totals on cash register with amount
of currency in register to verify balances; endorses checks and
totals cash and checks for bank deposit; prepares bank
deposit slips; withdraws cash from bank accounts and keeps
custody of cash fund; searches files (manually or using a
computer) for proper account information; posts data to
accounts and balances receipts and disbursements, answers
questions in person or by phone regarding acoount status;
compiles collection and disbursement reports; performs related
general office work (typing, filing, etc.) as required.

KNOWLEDGE, SKILL AND
ABILITY

Knowledge of accounting codes; knowledge of general office
procedures; basic bookkeeping skills; interpersonal skifls;
ability to handle large amounts of money; ability to perform
genheral clerical tasks; ability to operate a variety of office
equipment which includes personal computers and electronic
equipment, cash registers and check writing machines.

MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Two (2) years of clerical experience in accounting, financial
record keeping or bookkeeping.

MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

hitps://www.jobapscloud.com/ CT/sup/bulpreview.asp?R1=190502&R2=1498CL&R3=001 5/5/2019
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College training may be substituted for the General Experience
on the basis of fifteen (15) semester hours equalling six (6)
months of experlence.

PREFERRED
QUALIFICATIONS

Preference will be given to applicants who possess the
following experience and training:

+ Extensive face fo face customer service skills

+ Experience with handling and counting money

» Ability to read and comprehend policies and procedures

» Abifity to examine documents for completeness and
accuracy

» Ability to manage multiple tasks simultaneously

« Warking knowledge of Microsoft suite of products

» Experience working with an ERP system such as Banner

CONCLUSION

AN AFFIRMATIVE AGTION/EQUAL OPPORTUNITY
EMPLOYER

The State of Connecticut is an equal opportunity/affirmative
action employer and strongly encourages the applications of
women, minorities, and persons with disabillities.

Click on a link below to apply for this
position:

https://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190502&R2=1498CL&R3=001 5/5/2019




Job Opening: Cash Accounting Clerk - Department of Administrative Services

Page 5 of 5

Fill out the
Supplemental
Questionnaire
and
Application
NOW using
the Internet.

Apply Online

The State of Connecticut is an Affirmative Action/fEqual Opportunity
Employer and strongly encourages the application of women,

minorities and persons with disabilities.

E-mail l Phone: (860) 713-5205 | 8am - 5pm M-F

Powered by Job ™7

Policles Accaessibility About GT Contact & Help Soclal Media
For State Employees

© 2019 CT.GOV | Connecticut's Officlal State Website

hitps://www.jobapscloud.com/CT/sup/bulpreview.asp7R 1=1 90502&R2~1498CL&R3=001
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e Connecticut's
Official
State Website

Connecticut State

Department of Administrative Services

Office Assisiant

Recruitment #190513-7086CL-002

fl.ocation New Britain, CT
Date
5/14/2019 09.:00:00 AM
Opened
Salary  $40,801 - $53,663/year
Job Type  Open to Statewide Employees
Close
502212019 11:59:00 PM
Date

htips://www.jobapscloud.com/CT/sup/bulpreview.asp?R 1=190513&R2=7086CL&R3=002

Page L of 6
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Located in New Britain, CT, Central Connecticut State
University (CCSU) is a constituent unit of the Board of Regents
for Higher Education {(BOR), Connecticut State Colleges and
Universitiss. As one of the State of Connecticut institutions of
higher learning, CCSU is a regional, comprehensive public
university dedicated to learning in the liberal arts and sciences
and to education for the professions. CCSU offers a vibrant
learning-centered community dedicated to teaching and to

scholarship.

We are accepting applications for a full-time Office Assistant in
the Card Office. This position is full time (40 hours per week)
Monday - Friday 8:00 a.m. - 5:00 p.m; during the semester
Thursday 10:00 a.m. - 7:00 p.m. is required. In addition, an
occasional weekend will be required, as needed.

Should you have questions pertaining to this recruitment,
please contact CCSUJobAps@ccsu,.edu.

SELECTION PLAN

Due to the volume of applications anticipated, we are unable to
provide confirmation of receipt or status during the recruitment
process, Updates will be provided through your JobAps portal
account. Interviews witl be limited to candidates whose experience
and training most closely meet the requirements of the position,
For all other inguiries, please contact Kathy Callahan at
CCSUlobAps@cesu.edu,

PURPOSE OF JOB CLASS
(NATURE OF WORK)

In a state agency this class is accountable for performing a full
range of general clerical functions or for carrylng out
responsibility for the flow and completion of clerical work in an
assigned area.

EXAMPLES OF DUTIES

hitps://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=190513&R2=7086 CL&R3=002  5/14/2019




Job Opening: Office Assistant - Department of Administrative Services Page3 of 6

1. TYPING: Types a variety of materials in relation to other
duties or as assigned; enters and retrieves data on personal
computers and computer terminals,

2. FILING: Sets up and maintains office procedures, filing and
indexing systems and forms for own use.

3. CORRESPONDENCE; Composes routine correspondence.

4. REPORT WRITING: Compiles and generates recurrent
technical, statistical or financial reports requiring judgment in
the selection and presentation of data (format).

5. INTERPERSONAL: Provides general information and
referral services in response to citizen complaints or questions
regarding an agency's services or authority; responds to
ingquiries from other work units or departmenis/agencies,;
applies agency policies and state statutes and regulations in
determining case status or responding to requests for
procedural assistance; may lead lower level employees in
carrying out assigned clerical functions.

6. PROCESSING: Maintains calendars of due dates and
inftiates recurring work or special clerical projects accordingly;
processes a varlety of documents in determining routine case
status; exercises discretion in choosing appropriate follow
through procedures within defined guidelines including
assembling and reviewing incoming materials for accuracy,
completeness and conformance to established guidelines and
agency policy and procedures, verifying information through
use of Internal resources and contacts with sender and other
work unifs and soficiting additional information as required by
phone or form letter; Processes purchase
requisitionsfpurchase orders for subsequent action; prepares
payment lists and billing invoices; receives shipments of
materials and matchesfverifles shipment or billing invoices
against original purchase orders; malntains billing control
cards, files, journals or account ledgers by posting credits,
expenditures, interest, etc.; figures payments, costs, discounts
and adjustments using prescrived methods and formulas;
receives monies in varlous forms such as cash, checks and

hitps://www.jobapscloud.com/CT/sup/bulpreview.asp?R1~=1905 13&R2=7086CL&R3=002  5/14/2019




Job Opening: Office Assistant - Department of Administrative Services Page 4 of 6

money orders and prepares for deposit, maintains inventory
and orders supplies; uses a variety of automated equipment to
perform job functions; performs related duties as requirad.

KNOWLEDGE, SKILL AND
ABILITY

Knowledge of office systems and procedures including proper
telephone usage and filing; oral and written communication
skills; skill in performing arithmetical computations; basic
interpersonal skills, ability to perform a full range of clerical
tasks, ability to operate office equipment which includes
perscnal computers, computer terminals and other electronic
automated equipment; ability to operate office suite software;
ability to schedule and prioritize workilow; ability to read and
interpret complex instructions,

MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Two (2) years of general clerical work experience.

MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

College training may be substituted for the General Experience
on the basis of fifteen (15) semester hours equalling six {6)
months of experience.

PREFERRED
QUALIFICATIONS

Preference wili be given fo applicants with the following
experience:

https:/fwww.jobapscloud.com/CT/sup/bulpreview.asp?R1=190513&R2=7086CL&R3=002  5/14/2019
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hitps://www jobapscloud.comy/CT/sup/bulpreview,asp?R1=190513&R2=7086CL&R3=002

» Extensive face to face customer service skills

« Experience with handling and counting money

« Ability to read and comprehend policies and procedures

+ Ability to examine documents for completeness and accuracy
« Ability to manage multiple tasks simultaneously

« Working knowledge of Microsoft suite of products

+ Experience working with an ERP systerri such as Banner

SPECIAL REQUIREMENTS

Persons having responsibility for supervising or observing the
behavior of inmates or custodial clients will be required to
possess a high school diploma or General Educational
Development (GED) certification by the time of permanent
appointment.

CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
EMPLOYER

The State of Cotinecticut is an equal opportunity/affirmative
action employer and strongly encourages the applications of
women, minorities, and persons with disabilities.

Click on a link below to apply for this
position:

Fill out the

Supplemental
Questionnaire
and Apply Online
Application
NOW using
the Internet.

Page 5 of 6

5/14/2019
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The State of Connecticut is an Affirmative Action/Equal Opportunity
Employer and strongly encourages the appilication of women,
minorities and persons with disabilities.

E-mail | Phone: (860) 713-5205 | 8am - 5pm M-F
Powered by Joh 7«

Policies Accessibllity AboutCT Confact & Help Soctal Media "
For State Employees

¥

© 2019 CT.GOV | Connecticut's Officlal State Website
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2/13/2019 Department of Administrative Services

Department of Administrative Services

Office Assistant (7086CL)

We are currently accepting applications for this position.
To apply, pleass close this pop-up window and then click on Current Gpenings.

$20.27-826.60 Howrly / $1,621.96-$2,128,05 Biweekly /
$42,333.16-$55,542.11 Yearly )

t’] Notlfy Me when a Job Opens for the above paosition(s)

PURPOSE OF JOB CLASS {(NATURE OF WORK)

In a sltate agency thls class Is accountable for performing a full range of general clerical functions or for canying out
responsibiilty for the flow and completlon of clerical work In an assigned area.

GUIDELINES FOR JOB CLASS USE

This class Is Intended for use where Incumbents provide general clerical suppert to an offics aperation or provide support
{o a Procassing Tachnlclan in the completion of a tolal processing service. Support provided must require independent
judgment and Inltlative In meeting objectives and in making the correct cholce betweaen defined alternatives and sequentlal
precedures. This class Is distingulshed from the Secretarfal classes In that the primary function is to provide dlerical support
of tha processing nalure, as opposed to secretarial support.

.

SUPERVISION RECEIVED

Works under the general supervision of an employea of higher grade.

SUPERVISION EXERCISED

May lead Jower Jevel clerlcal or ather employaes as assigned.

EXAMPLES OF DUTIES

4. TYPING: Types a variely of materals In relation to other duties or as asslgned; snters and retrieves data on personal
computers and computer terminals.

2. FILING: Sets up and malntains office procedures, fillng and indexing systemns and forms for own use,
3. CORRESPONDENCGE: Compases routine correspondence.

4, REPORT WRITING: Compiles and generates recurrent technical, statistical or financial reports requiring judgment In the
salactlon and presentation of data (format).

5. INTERPERSONAL: Provides general Information and referral services In response to cltizen complaints or questons
regarding an agency's setvices or authority; responds to Inqulries from othar work unlts or depariments/agencies; applies
agency palicles and state stalutes and regulations in determining case status or responding to requasls for precedural
assistance; may lead lower level employseas In carrying out assighed dlerleal functions.,

6. PROCESSING: Maintalns calendars of due dates and initiates recurring work or special clerical projects accordingly;
processes a varlety of documents In determining rouline case stalus; exerclses discretion In choasing approptiate follow
through procedures within deflned guidefines Including assembfing and reviewing incoming materials for accuracy,
completeness and canformance to established guldelines and agency policy and procedures, verifying informatlen through
use of Internal resources and contacts with sender and other work units and saliclting additional Infermation as raquired by
phone or form letter; processes purchase requisitions/purchase orders for subsequant actlon; prepares payment lists and
billing involices; receives shiprments of matertals and matchasfverifies shipment or billing invoices against original purchase

Bhunndhune inhanecnlnied namiNTinnanalalanonnandlinnloun Ann0lacchlliimb Ak NRGCT 04— indafinnd 12T indaflnad 4/
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orders; malntains bifiing control cards, files, journals or account ladgers by posting oradits, expanditures, Interest, ete.;
figures payments, costs, discounts and adjustments using prescribed melhods and formulas; receives monies in various
forms such as cash, checks and monay orders and prepares for deposit; malntalns Inventory and arders supplies; uses a
varlety of automated equlpment to parform job functions; performs related duties as regulred,

KNOWLEDGE, SKILL AND ABILITY

Knowledge of office systems and procedures including proper telephone usage and filing; aral and wriltsn communication
skills; skllf In performing arithmetieal computations; basic interpersonal skills; abliity te perform a full range of clerical tasks;
ability to operate office equipment which includes personal computers, computer terminals and other electronle automated

equipment; ability to operate office suite software; ability to schedule and prioritize workflow; ability to read and interprat
complex structions.

MINIMUM QUALIFICATIONS - GENERAL EXPERIENCE

Twao (2) years of ganerat clerical work experienca.

MINIMUM QUALIFICATIONS - SUBSTITUTIONS ALLOWED

College training may be substituted for the General Experlance on the basls of fifteen (15) semester haurs equaliing six (6)
maonths of experience.

SPECIAL REQUIREMENTS

Persons having responsiblility for supervising or obsarving the bahavior of Inmates or custodial clients will be required to
possess a high school diploma or General Educational Development (GED) cortification by the time of permanent
appolntment.

APPOINTMENT

Candidates appointed to unclassified positions within Conneclicut Innovations, Incorporated must meet tha above
Experlence and Training requirements, These appointments will be made in accordance with Section 32-30 (7) of the
Connacticut General Statutes.

JOB GCLASS DESIGNATION

Classifted/Non-Competitive

CCCUPATIONAL GROUP

(05)-Clerical/Secretarial

BARGAINING UNIT
(07)-ADMN GLERICAL (NP-3)

EEO

(6)-Administrafive Support

SALARY INFORMATION
CL 13

CANCELLATION CLAUSE

This raplaces the existing speclfication for the class of Office Asslstant In Satary Group GL. 13 approved effective May 26,
2009. (Revised to update Job Class Desfgnation from Competitive and modify content)

EFFECGTIVE DATE
BI25/2018




Job Opening; Secretary 2 - Department of Administrative Services

A Connecticuf's
Official
State Website

Connecticut State

Department of Administrative Services

Secretary 2

Recruitment #190401-7539CL-002

= Location

New Brltain, CT

Date
4/2/2019 10:00:00 AM
Opened
Salary  $46,721 - $61,096/year
Job Type  Open to Statewide Employees
Close
0 4/10/2019 11:58:00 PM
ate
INTRODUCTION

https://www.jobapscloud.com/CT/sup/bulpreview.asp?R 12190401 &R2=7539CL&R3=002

Page 1 of 7
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Job Opening: Secretary 2 - Department of Administrative Services ' Page 3 of 7

PURPOSE OF JOB CLASS
(NATURE OF WORK)

Ina state agency this ciass is accountable for independently
perforrnmg a full range of secretarial support functions
Tequiring an understandlng of organizational policies and
procedures o

'EXAMPLES OF DUTIES

~“Yneumbents perform a variety of secretarial duties as illustrated
= *in the following areas: "

1. TYPING; Using a personal computer or other electronic

.. equipment, formats and types a full range of correspondence,
reports, bills, drafts, etc, from rough draft, transcription,
dictated notes, etc. Proofreads for content; edits using
knowledge of grammar, punctuation and spelling.

2. FILING: Designs office filing systems; organizes and
maintains files (mciudlng confidential files); maintains, updates
and reviews reference materials and manuals.

3. CORRESPONDENCE: Composes complex letters and/or ]
- - memoranda, etc. (e.g. explaining department '
R '-practlces!polacies) for own or supervisor's signature,

‘4 REPORT WRlTiNG Complles information from a variety of
sources and prepares narrative or statistical reports, exercising
"“-judgment in the setectlon of items to be inciuded.

5 INTERPERSONAL: Greets and directs visitors; answers
phones and screens incoming calls; provides advice to callers
regarding policy and procedures (e.g. citing a regulation fo
. . ;- solve a specific problem); coordinates with others both within
' _and outs;de of the organtzatlon on a variety of non-routine
" atters. '

hitps://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=120401&R2=7539CL&R3=002 41212019



Job Opening: Secretary 2 - Department of Administrative Services Page 5 of 7

Three (3) years' experience above the routine clerk level in
office support or secretarial work. j

MINIMUM QUALIFICATIONS -
“ SPECIAL EXPERIENCE |

One (1) year of the General Experience must have been as a
Secretary 1 or its equivalent, ' |

. MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

College training in the secretarial sciences may be substituted
for the General Experience on the basis of fifteen (15}
semester hours equalling one-half (4/2) year of expetience to a
maximutm of two (2) years.

PREFERRED
QUALIFICATIONS

Preference will be given to applicants who possess:

+ Experlence working in a fast paced office

+ Experience working with both domestic and international
students in Higher Education

« Experience using Ellucian Banner and Recruit to view,

process, and/or manage both domestic and International
student records

« Experience working collaboratively with multiple offices to
improve workflow and process efficiency

» Proficiency in Microsoft Office including Outlook, Excef and
Word (including Mail Merge) .-

+ Experience making arrangements for events and
conferences

* The ability to take initiative on assigned work and follow
through to completion

» Are neat, organized, and able to meet deadlines

« Excellent written and verbal comrmunication skills

https://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=190401 &R2=T7539CL&R3=002  4/2/2019
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For State Employees

® 2019 CT.GOV | Connecticut's Official State Website

https:/fwww.jobapscloud.com/CT/sup/bulpreview.asp?R1=1 90401 8&R2=7539CL&R3=002
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Job Opening: Secretary 2 - Department of Administrative Services

S Connedcticut's
Official
State Website

Connecticut State

Department of Administrative Services

Secretary 2

Recruitment #190403-7539CL-002

Location  New Britain, CT
Date
o 4/412019 12:00:00 PM
Opened
Salary  $46,721 - $61,006/year
Job Type  Open to Agency Employees
Close 11212018 11:60:00 PM
Pate e

https://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190403&R2=753 9CL&R3=002

Page 1 of 6

4/4/2019




Job Opening: Secretary 2 - Department of Administrative Services _ Page 2 of 6

Located in New Britain, CT, Central Connecticut State
University (CCSU) Is a constituent unit of the Board of Regenls
for Higher Education (BOR), Connecticut State Colleges and
Universities. As one of the State of Connecticut institutions of
higher learning, CCSU is a regional, comprehensive public
university dedicated to learning in the liberal arts and sciences
and to education for the professions, CCSU offers a vibrant
learning-centered community dedicated to teaching and to
scholarship.

We are accepting applications from current Board of
Regents (BOR) employees who meet the gualifications for
fateral transfer or promotion for a Secretary 2 position,
This position is located in the Office of the Dean, College of
Liberal Arts and Social Sciences. The position is full-time,
forty (40} hours per week on first shift,

SELECTION PLAN

- 5  In order to be considered for this }ob opening, you must he a

| current State of CT employee of the Board of Regents who has
permanent state status®, and meet the Minimum Qualifications as

; ‘ listed on the job opening. You must specify your qualifications on

your application.

*For employees in the classified service, permanent status is
obtained after successful completion of a working test period. For
smployees in the unclassified service, permanent status is
obtained after serving in a position for at least six months (full-time
or full-ime equivalent).

Ali applicants must include a resume within the "Resume Tab"
of their application with their submission. Applicants invited to
interview may be required to submit additional documentation,
which supports their qualification(s) for this position. These
documents may include: performance reviews, supervisory
references, college transcripts, etc., at the discretion of the
hiring agency.

https:/fwww.jobapscloud.com/ CT/sup/bqui‘evicw.asp?Rlﬂ1 90403&R2=7539CL&R3=002  4/4/2019
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Should you have questions pertaining to any phase of this
recruitment, please contact the hiring agency's human resources

office; Kathy Callahan, kcallahan@ccsu.edu.

PURPOSE OF JOB CLASS
(NATURE OF WORK)

tn a state agency this class is accountable for independently
performing a full range of secretarial support functions
requiring an understanding of organizational policles and
procedures.

EXAMPLES OF DUTIES

incumbents perform a variety of secretarial duties as illusitrated
in the following areas:

1. TYPING: Using a personal computar of other electronic
equipment, formats and types a full range of correspondence,
reports, bills, drafts, etc, from rough draft, transcription,
dictaled notes, elc. Proofreads for content; edits using
knowledge of grammar, punctuation ang spelling.

2, FILING: Designs office filing systems; organizes and
maintains files (including confidential files); maintains, updates
and reviews reference materials and manuals.

3. CORRESPONDENCE: Composes cdmp!ax letters and/or
memoranda, etc. {e.g. explaining department
practices/policies) for own or supervisor's signature.

4. REPORT WRITING: Compiles information from a variety of
sources and prepares narrative or statistical reports, exercising
judgment in the selection of items to be included.

5. INTERPERSONAL: Greets and directs visitors; answers
phones and screens incoming calls; provides advice to callers
regarding policy and procedures (e.g. citing a regulation to

https://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=190403&R2=7539CL&R3=002  4/4/2019




Job Opening: Secretary 2 - Department of Administrative Services Page 4 of 6

solve a specific problem); coordinates with others both within
and outside of the organization on a variety of non-rouline
matters,

6. PROCESSING: Screens letters, memos, reports and other
materials to determine action required; may make
recommendations to the supervisor.

7. PERSONAL SECRETARY: Arranges and coordinates
meetings (including space and equipment); researches,
assembles and coordinates meeting materials (e.g. charts,
graphs, reports); writes minutes of meetings, lectures,
conferences, etc. from rough draft; takes notes using
shorthand, speedwriting or machine transcription; prepares
expense accounts, makes travel arrangements,

8. OFFICE MANAGEMENT: Maintalns an inveniory of supplies
and equipment; orders supplies when necessary; completes,
processes and maintains paperwork for purchasing (e.g.
orders, reguisitions, invoices, etc.); maintains time and

_ attendance records; assists in preparing and monitoring the

office budget {e.g. compiles figures, reviews statistical reports,
verifies expense items); designs and initiates new forms and
procedures to facilitate workflow; performs related duties as
requirad.

KNOWLEDGE, SKILL AND
ABILITY

Considerable knowledge of office systems and procedures;
considerable knowledge of proper grammar, punctuation and
spelling; knowledge of business communications; knowledge
of department's/unit's policies and procedures; some
knowledge of business math; interpersonal skilis; ability to
schedule and prioritize office workflow; ability to operate office
equipment which Ineludes personal computers other electronic
equipment; ability 10 operate office suite software; ability to
take noles (shorthand, speedwriling or other method
acceptable to the supervisor). :

https://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190403&R2=7539CL&R3=002 4/4/2019




Job Opening: Secrefary 2 - Department of Administrative Services Page 5 of 6

MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Three (3) years' experience above the routine clerk level in
office support or secretarial work.

MINIMUM QUALIFICATIONS -
SPECIAL EXPERIENCE

One (1} year of the General Experience must have been as a
Secretary 1 or its equivalent.

MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

College training in the secretarial sciences may be substituled
for the General Experience on the basis of fifleen (15)
semester hours equaliing one-half (1/2) year of experience to a
maximum of two (2} years,

PREFERRED
QUALIFICATIONS

Preference will be given to applicants with:

* Proficiency in Spanish

« Ability to take initiative on assigned work and foliow
through to completion

+ Experience addressing and resolving issues of students In
Higher Education

+ Excallent written and verbal communication skifls

+ Proficiency in Micrasoft Office including Qutiock, Excel
and Word (including Mail Merge)

hitps:/fwww.jobapscloud.com/CT/sup/bulpreview.asp?R1=190403&R2=7539CL&R3=002 4/4/2019
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CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY

EMPLOYER

Page 6 of 6

The State of Connecticut is an equal opportunity/affirmative
. action employer and strongly encourages the applicatlons of
women, minorities, and persons with disabilities.

Click on a link below to apply for this

position:

Fill out the
Supplemental
Questionnaire
and
Application
NOW using
the Internet,

Apply Online

The State of Connecticut is an Affirmative Action/Equal Opportunity
Employer and strongly encourages the application of women,

minorities and persons with disabilities.

E-mail | Phone: (860) 713-5205

.

Powered by Jobitss:

Policies Accessibility AboutCT Contact & Help  Social Media
For State Empioyees
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Job Opening: Secretary 2 - Deparlment of Administrative Setrvices '

= Connecticut’s
= Official
State Website

Connecticut State

Department of Administrative Services

Secretary 2

Recruitment #190408-7539CL-001

Location  New Britain, CT
Date
4/8/2019 4:00:00 PM
Opened
Salary  $46,721 - $61,096/year -
Job Type  Open to Statewide Employees
Close
4/16/2019 11.59.00 PM
Date

https://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190408 &R2=7539CL&R3=001

Page 1 of 6

4/8/2019




Job Opening: Secretary 2 - Department of Administrative Services Page 2 of 6

Located in New Britain, CT, Central Connecticut State
University (CCSU) is a constituent unit of the Board of Regents
for Higher Education (BOR), Connecticut State Colleges and
Universities. As one of the State of Connacticut institutions of
higher learning, CCSU is a reglonal, comprehensive public
university dedicated fo learning in the liberal arts and sciences
and to education for the professions, CCSU offers a vibrant
learning-centered community dedicated to teaching and to
scholarship.

CCSU js accepting applications from current State of
Connecticut employees who meet the qualifications for lateral
transfer or promotion for a Secretary 2 position. This position
is located In the Department of Manufacturing and
Construction Management. The position is a full-time (40
hours per week) position on first shiff.

SELECTION PLAN

In order to be considered for this job opening, you must be a
current State of CT employee, who has permanent state
status® and meet the Minimum Qualifications as listed on the
job opening. You must specify your gualifications on your
application.

*For employees in the classified service, permanent status is
obtained after successful completion of a working test period.
For employees in the unclassified service, permanent status is
obtained after serving in a position for at least six months (full-
time or fulk-ime equivalent).

Should you have questions pertaining to any phase of this
recruitment, please contact the hiring agency's human
resources office; Kathy Callahan, kcallahan@ccsu.edu.

PURPOSE OF JOB CLASS
(NATURE OF WORK)

https:/www.jobapscloud.com/CT/sup/bulpreview.asp?R1=1 90408&R2=7539CL&R3=001 4/8/2019




Job Openihg: Secretary 2 - Department of Administrative Services Page 3 of 6

In a state agency this class is accountable for independently
performing a full range of secretarial support functions
requiring an understanding of organizational policies and
procadures.

EXAMPLES OF DUTIES

'I_ncumbeints,peﬁorm a variety of secretarial duties as illustrated
in the following areas: .

1. TYPING: Using a pérsbnai computer or other electronic
"equ:pment formats and types a full range of correspondence,
"reports bills, drafts etc from rough draft, transcription,
dictated notes, etc. ‘Proofreads for content; edits using

know!edge of grammar punctuat:on and speliing.

2 FILlNG Des:g'ns offjce filing systems; organizes and
maintains files (mciu,dmg confidential files); maintains, updates
and reviews reference materials and manuals.

‘3 CORRESPONDENCE Composes complex letters and/or
_. .memoranda etc (eg explammg department
ceslpohc;es_),f,or own or supervisor's signature.

o “_4 REPORT WRITING Complles information from a variety of
i} ulsources and prepares narratlve or statistical reports, exercising
ju_q‘gment.m the sg;_lg_ '9;} of items to be included.

5 INTERPERSONAL Greets and directs visitors; answers
phones and screens mcommg calls; provides advice fo callers
} regardmg pohcy and procedures (e.qg. citing a regulation to
f':':7':‘solm=3 a spectf c probiem) coordinates with others both within
and outsuie of the orgamzatlon on a variety of non-routine
matters,

6. PROCESSING: Screens letters, memos, reports and other
materials to determine action required; may make
recommendatlons 1o the superwsor

. 7 P ERSON AL sECRETARY Arranges and coordinates

| L‘-"meetmgs (lncludmg space and equipment); researches,
assembles and coordinates meeting materlals (e.g. charis,

https://www jobapscloud.com/CT/sup/bulpreview.asp?R1=190408&R2=7539CL&R3=001  4/8/2019




Job Opening: Secretary 2 - Department of Administrative Services Page 4 of 6

graphs, reports); writes minutes of meetings, lectures,
conferences, etc. from rough draft; takes notes using
shorthand, speedwriting or machine transcription; prepares
expense accounts; makes travel arrangements.

8. OFFICE MANAGEMENT: Maintains an inventory of supplies
and equipment; orders supplies when necessary; completes,
processes and maintains paperwork for purchasing (e.g.
orders, requisitions, invoices, efs.); maintains time and
attendance records; assists in preparing and monitoring the
office budget (e.g. complles figures, reviews statistical reports,
verifies expense items); designs and initiates new forms and
procedures to facilitate workflow; performs related duties as
required.

KNOWLEDGE, SKILL AND
ABILITY

Considerable knowledge of office systems and procedures;
considerable knowledge of proper grammar, punctuation and
spelling; knowledge of business communications; knowledge
of department's/unit's policies and procedures; some
knowledge of business math; interpersonal skills; ability to
schedule and prioritize office workflow; ability to operate office
equipment which includes personal computers other electronic
equipment; ability to operate office suite software; ability to
take notes (shorthand, speedwriting or other method
acceptable to the supervisor).

MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Three (3) years' experience above the routine clerk level in
office support or secretarial work.

MINIMUM QUALIFICATIONS -
SPECIAL EXPERIENCE

https://www.jobapscloud.com/CT/sup/bulpreview.asp?R1=190408&R2=753 9CL&R3=001 4/8/2019




Job Opening: Secretary 2 - Department of Administrative Services Page 5 of 6

One (1) year of the General Experience must have been as a
Secretary 1 or its equivalent.

MINIMUNM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

College training in the secretarial sciences may be substituted
for the General Experlence on the basis of fifteen (15)
semester hours equalling one-half (1/2) year of experience to a
maximum of two (2) years.

PREFERRED
_QUALIFICATIONS . . -

Preference will be given to candidates who possess:

+ Experience in Banner
+ Excellent written and verbal communication skills
« Must be organized, rellable and able to meet deadlines
* Proficiency in Microsoft Office including Outlook, Excel -~ - -
and Word (inciuding Mail Merge) -

CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUN_ITY
EMPLOYER

The State of Connecticut is an equal opportunityfaffirmative
action employer and strongly encourages the applications of
woimer, minorities, and persons with disabilities.

Click on a link below to apply for this
position:

hitps://www jobapscloud,com/CT/sup/bulpreview.asp?R1=190408&R2=7539CL&R3=001  4/8/2019




Job Opening: Sectetary 2 - Department of Administrative Services

Page 6 of 6

Fiif out the
Supplemental
Questionnaire
and
Application
NOW using
the Internet.

Apply Online

The State of Connecticut is an Affirmative Action/Equal Opportunity
Employer and strongly encourages the application of women,

minorities and persons with disabilities.

E-mall | Phone: (860) 713-5205 | 8am - 5pm M-F
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5 Connecticut's Official
State Website

Connecticut State

Department of Administrative Services

Custodian (37.5 Hour)

Recruitment #191212-0429TC-001

Location  New Britain, CT

Date

Opened 12/13/2019 4:00:00 PM

Salary  $36,072.03 - $45,076.01/year
JobType  Open to the Public

Close Date  12/23/2019 11:59:00 PM

INTRODUCTION

Located in New Britain, CT, Central Connecticut State University
(CCSU) is a constituent unit of the Board of Regents for Higher Education
(BOR), Cennecticut State Colleges and Universities. As one of the State of
Connecticut institutions of higher learning, CCSU is a regional,
comprehensive public university dedicated to learning in the liberal
arts and sciences and to education for the professions. CCSU offers
a vibrant learning-centered community dedicated to teaching and to
scholarship.




We are accepting applications from candidates who meet the
gualifications of a Custodian. These positions are full-time and are in
the Custodial Services Department. The incumbents in these roles will
be accountable for independently performing a full range of basic
tasks in the cleaning and maintenance of university buildings. Shift
and schedule will be determined for 1st, 2nd and 3rd shift, which may
require working on weekends and holidays.

SELECTION PLAN

Due to the volume of applications anticipated, we are unable to provide
confirmation of receipt or status during the recruitment process. Updates will be
provided through your JobAps portal account. Interviews will be limited to
candidates whose experience and training most closely meet the requirements
of the position. For all other inquities, please contact Gabriela S. Flores-Erazo

at gabriela.s.flores-erazo@ccsu.edu.

PURPOSE OF JOB CLASS (NATURE
OF WORK)

In a state agency this class is accountable for performing a full range of
basic tasks in the cleaning and maintenance of buildings.

EXAMPLES OF DUTIES

Performs custodial tasks and maintenance of areas such as
dormitories, classrooms, offices, auditoriums, wards, kitchens, dining
rooms and lavatories including outdoor areas (i.e. trash around
buildings); dusts, mops, sweeps, scrubs, strips, waxes and polishes
floors using appropriate equipment such as floor polishers and buffers;
washes, dusts and polishes glass including windows, woodwork, walls,
furniture and metal equipment; makes beds; checks, marks, stores and
issues linens, blankets, and clothing (limited to individual's work area
not to include counting and inspection for a larger area); collects and
counts soiled laundry; distributes, empties and sterilizes glassware,
wash basins and bedpans; sweeps walks; collects and disposes of
trash; reports needs for repairs; performs minor maintenance; runs
errands; inspects buildings for damage and reports conditions to
supervisor; may change light bulbs and replace fuses; may lubricate or
tighten door hinges, drawers, cabinets, etc.; may replace ceiling or
floor tiles; may remove snow and ice from stairways and walkways
around buildings; may sand and salt stairways and walkways; may
move furniture and/or set-up classrooms; performs related duties as
required.




KNOWLEDGE, SKILL AND ABILITY

Some interpersonat skills; some oral and written communication skills;
ability to follow oral and written instructions; ability to operate, care
for and perform minor maintenance on tools and equipment used in
daily work; some ability in simple record keeping.

MINIMUM QUALIFICATIONS

Any experience and training which would provide the knowledge, skills
and abilities listed above.

PREFERRED QUALIFICATIONS

Preference will be given to those applicants who can effectively
demonstrate current/recent experience in an institutional/commercial
environment performing custodial task and various maintenance
services, along with their submitted application.

SPECIAL REQUIREMENTS

Incumbents in this class may be required by the appointing authority
to possess and retain appropriate current licenses, permits, and/or
certifications.

PHYSICAL REQUIREMENTS

1. Incumbents in this ctass must have adequate physical strength,
stamina, physical agility and visual and auditory acuity, and must
maintain such physical fitness as to be able to perform the duties of
the class.

2. A physical examination may be required.

WORKING CONDITIONS

Incumbents in this class may be required to lift moderate to heavy
weights and may be exposed to risk of injury from equipment and/or
individuals.

CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER




The State of Connecticut is an equal opportunity/affirmative action
employer and strongly encourages the applications of women,
minorities, and persons with disabilities.

The State of Connecticut is an Affirmative Action/Equal Opportunity
Employer and strongly encourages the application of women, minorities
and persons with disabilities.

E-mail | Phone: {860) 713-5205 | 8am - 5pm M-F | Powered by Joh™ i
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Connecticut State Lo . )
Department of Administrative Services

Job Openings N Detective
My Applications > Recruitment #1.90815-9019PS-001
New User Registration »
o . Locatlon  Maw Britain, CT
Johb Classes > B T
- . C Bate Gpenad  §/E6/2019 £2:00;00 PM
Interest Cards > L N
Closed Jobs ’ N Salary  §61,10d - $79,80/year

JobType  Opento the Public

CloseData  B/30/2019 11:59:00 PM

INTRODUCTION

Locatad in Naw Brltain, CT, Central Connecticut State Univarsity {CCSU} 1s a constituent ualt of the Board of
Regents for Higher Education {BOR}, Connecilcut State Colleges and Universities. As one of the §tate of
Canpecticut Institusllons of higher learning, CCSU i# 4 reglonat, comprehensive public unlversity dedlcated ta
Learning in the liberal arts and sclences and to education for the prafessions. CCEU offers a vibrant learning-
centered communlty dedlcated to teaching and ta scholarship.

We ore accepting appiications from candldates wha meat the qualifications for a Datactive positlon, This
position (s full-time, 40 kours par week, and bs located in the CCSU Palice Department. The Incumbant in this
role wlli b responsible for performing Investigations related to celminal and civil matters, as weli as a range of
policing duties,

NOTE: Please note the shift has not yet been determined.

SELECTION PLAN

All applicants must include a resume within the "Resume Tab" of thelr application with their submission.
Applicants Invited to interview may be required to submit additional documentation, which supparts thelr :
qualification(s} for this position, These documents may include: per{ormance revlews, supervisory references,
college transcripts, ticensure, etc,, at the discretion of the hiring agency.

Candidates selected for an Oral Intervlew are encouraged to have read and to have the ability to speak 10 the
followlng: Crime Scene tnvestigation: A Gulde for Law Enforcement i
[nttps:/fwww.nclrs.govipdfiitesi/n§/ 176280, pdl); Investigations: Seven Exceptions to the Search Warrant Rule !
(https:Hlawomcer.comfarchlveanestlgnuuns-seuen«exceplions«to»the-search-war!ant-rulef); Hess, K,
Orthmann, €., & Cho, H, {2016}, Criminal investigation (£1th Ed.). Bostan, MA:

Cengage Learning; Spector, Eliot 8,, Cannecticut Law Enforcement Offlcers' Fleld Manual *The Qriginat Red
Boak", Looseleaf Publications, 2018

Shoukd you have questions pertaining to any phase of thls recrultmerd, please contact the hring agency's
human resalirees offica: Danbel Moraland, danlef. moreland@ct.gov.

PURPOSE OF JOB CLASS (NATURE OF WORK)

At the University of Connecticut and its campuses, the Department of Mental Health and Addiction Setvlces ot |
4 State Univarsity, this class Is accountabla for performing Investigations related to ctiminat and lvil raatters, |

EXAMPLES OF DUTIES

Irvestigates a varlely of criminal and clvil matters within agancy, tawnship jurlsdiction or other deslgnated area
of sutharization involving generat public, students, patients and emptoyees; securesincldent scene, oblains




and analyzes evidence using Investigative taols and equipment; interviews victims, witnesses and suspects;
develops teads to ald in resolutlon of crimes or incldents; prepares reporis; appHes for and serves arrest and
senrch warrants; serves subpoehss; atrests, beoks and prasents arrestees in court; comptetes bail bond lorms;
canducts sceldent reconstructions, threat assessment intellfgence Investigations and background
Investigations for select personnel; asslsts In trainlng of department parsonnel: seyves as fiduciaty of praperty
rooem having authorlzed access; paclages, labels, logs and sends evidence to ferensic, computer or toxicology
laboralary for examination; raviews judiclal forms for alk evidence to ensura accuracy and delivers to court for
fiting; recards, organizes, stores and safeguards evidence far courl proceeding purposes or court order
disposal instructlons; impounds motor vehlcles, may provide court testimony; may perform Police Officer
dulies or other related duties as required,

Departinent of Mental Health and Addiction Services: Investigates and preparas reports for Office of the
Attorney General and Claims Commissloner for lawsults and clalms Hled agalnst agency; conducts criminal and
administrative Investigations as assigned; partlcipates In hackground Investigations; may provide education
and/for tealning programs 1o departmental staff, patients and consumers; may perform Pollte Officer funciions
as regulred.

KNOWLEDGE, SKILL AND ABILITY

Knowledge of pollce and socurily practices and procedures; mowtedge of ralovant state and federal lows,
statutas and regulations: inowledge of vartous criminal and civil matter Investigation technlgues Including but
not limited to homicides, narcotics, crimes against persons, crimes agalnst property, and identify theft;
tmowladge of criminal law; knowtedge of court procedures; considerable Interpersonal skills; conslderatle orat
and wiitten communication skills; interviewing skills; considerable Investigative ahitity, abillty to lead other
eraployees; abllily to villize computer software.

MINIMUM QUALIFICATIONS - GENERAL EXPERIENCE

Two [2} years of experlence as a sworn law anforcement afficer In an organized pallce depariment or within
state service.

PREFERRED QUALIFICATIONS

Preferance will be given to candidates who possess the following experlence and trainlng:

Cansiderable knowledge of law enforcemeant investigativa technigues, laws of arrest, and laws related to
search and sefzure,

Bemonstrated experlence In wiiling Ex parte arders, search warrants, Mincey warrants, Joyce warrants, etc.
Demonstrated experlence with investigating and sacuzing evidence as they relate to major crimes, Le.
photos, Hngerprinting, ete.

Demenstrated expesience and conslderalile knowledge of juvenile law, tnvestigation and arrest procedures,
Hava certification In the techniques of interdew, interrogatlon and investigation and/or atterndled farmal
training/classes.

Ablilty to establish and malntain effective working relationships with supervisors, coworkers, other law
enforcament agenclas, and the paibtic,

-

-

SPECIAL REQUIREMENTS

1, Candldates for ihis class are subject to selection standards pursuank to Sactlon 7-294.a-¢ of the Conhecticut
General Statutes and the regulations of the Conneclcut Police Cficer Standards and Tralning Council,

2. Incumbents in this class must possess and maintaln authority from the Comwmlssioner of Emergency Sesvices
and Public Protaction to "arrest and present before 2 competent authority any person for any offense
comnitted within his precinct.” (Connecticut General Statutes 29-18 and/or 10a-142}

3. Incumbents i this class must passess and maintain certification asa law enforcement offices [n the State of
Connecticut pursuant to Sectlon 7-294-3-a of the Connecticut Ganerat Statutes and the regulatlons
promulgated by the Connecticut Poltce Ofticer Standards and Training Councll, Lass of certification wilt result
in removal from the class,

4. Incumbents i this class may be required to malntaln certifications pursuant to the regulations of the
Connhecticut Palice Officer Standards and Tralning Councll andfor agency requirements,

5. incumbents in this class must possess and maintakn a valid Motor Vehicle Operator's flcense,

6, Incumbents In this ctass may be required to ohtaln and retain Emergency Medical Technlcian (EMT}
certification.

7. Incumbents in this class must be eligivle and qualified to hear arms.

8, Incumbents In this class may be required to travel,

CHARACTER REQUIREMENTS

in addition to the checking of references and af facls stated inthe applicatlon, a thorough background
investlgatlon of each candidate may be made before persons are certlfied for appaintment,

PHYSICAL REQUIREMENTS

1. Incumbents in this class must have general good health, be (ree from any dlsease or Injury which wauld
{mpalr health or usefifness and possass and retaln sufficlant physlcal strength, stamina, agility, anwdurance and
visuat and auditery aculty required, to perforra the duties of the class,

2, Applicants may he requlred to passa physicat examinatlosn,




WORKING CONDITIONS

theumbents [n this class may be exposed to unpleasant and/or dangerous situations which cauld cause Injury
ar loss of life.

CONCLUSION

Ml candidates for employment at Central Connecticut State Unlversity are subject toa camprehansive pre-
employmant background investigation, Including a medicat examination and an oral examination. Setection
for empioyment Is cantingent upon satistactory coamptetion of the background investigatlon, Candidates must
possess at afl times a vaild motor vehicle licanse and the ability to operate a motor vehicle, Additionally,
Candidates at alt tirries must possess and hove the ability to exercise all of the raquirements of a Pollce Officer
Including oblalning and retaining ceniticatlon as a law enforcement afficer in the State of Connecllcag, the
ahility to hear and use arms, the abfilty te obtaln and retain Emergency Medlcal Technician (EMT} cerlification.
Candidates wil be required as asslgned to be avallable for tralning and work assigniments on atl shikts, Including
haolldays and weekends.

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER

The State of Connecticut |s an equat oppartunityfaffirmative action employet and strongly encourages the
applicatlons of women, minotties, and persons with disabitles,

The State of Cannecticut is an Affirmative Actlon/Equat Opaorlunity Employer and strongly encoutages the application
of wamaen, mincrlties and persons with disabilitles.

E-malt | Phone: [860) 713-5205 | Bam - Bpm M-F | Powered by Job%py.
]
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e Connecticut's Official
State Website

Connecticut State

Department of Administrative Services

Maintenance Supervisor 1
(Locksmith) (37.5 Hour)

Recruitment #200218-5578TC-001

Location New Britain, CT

Date  119/2020 12:00:00 PM
Opened / 12:00:00 P
Salary $57,299* - $73,374/year {*Individuals new to state service

start at minimum of the pay plan)
JobType  Open to the Public

Close Date  3/5/2020 11:59:00 PM

INTRODUCTION




Locat in New Britain, CT, Central onnecicut State nwerSIty {CCSU) |sa
constituent unit of the Board of Regents for Higher Education (BOR),
Connecticut State Colleges and Universities. As one of the State of
Connecticut institutions of higher learning, CCSU is a regional,
comprehensive public university dedicated to learning in the liberal arts and
sciences and to education for the professions. CCSU offers a vibrant

learning-centered community dedicated to teaching and to scholarship.

We are accepting applications from candidates who meet the qualifications
for a full-time Maintenance Supervisor 1 {Locksmith) position. The
incumbent in this role is accountable for independently performing a full
range of Maintenance Supervisor 1 (Locksmith) duties in the Facilities
Management Department. This position is 37.5 hours per week. Shift to be
determined on 1st, 2nd or 3rd shift and may include weekends. Shift and
schedule information will be provided to candidates at time of interview.
NOTE: Position will require incumbent in this position to attend all
mandatory trainings and/or orientations, which may be on a different

shift/schedule to which they are permanently assigned.

SELECTION PLAN

Must possess and retain a valid driver's license. Incumbent selected for this
pasition will be required to successfully pass a physical examination as well as a

thorough background check investigation.

Due to the volume of applications anticipated, we are unable to provide
confirmation of receipt or status during the recruitment process. Updates will be

provided through your JobAps portal account. Interviews will be limited to




candidates whose experience and training most closely meet the reguirements
of the position. For all other inquiries, please contact Gabriela S. Flores-Erazo

at gabriela.s.flores-erazo@cgsu.edy.

PURPOSE OF JOB CLASS (NATURE
OF WORK)

In a state agency this class is accountable for performing in one of the
following ways:

1. Supervises a small crew {usually 1-5 workers) of highly skilled trades
workers (Qualified Craft Workers and General Trades Workers) and
skilled workers {Skilled Maintainers) but not solely Skilled Maintainers
unless they are on a grounds crew and other lower level employees.

2. In large crews (6 or more workers} of highly skilled trades workers,
assists the Maintenance Supervisor 2 in carrying out supervisory
functions. This is appropriate only when there is a demonstrated need
for a subordinate supervisory level,

EXAMPLES OF DUTIES

Schedules, assigns, oversees and reviews the work of staff; provides
staff training and assistance; conducts performance evaluations;
determines priorities and plans crew work; establishes and maintains
crew procedures; develops or makes recommendations on the
development of policies and standards; acts as liaison with other
operating units, agencies and cutside officiats regarding unit policies
and procedures; prepares reports and correspondence; performs
some of the more skilled duties involved; may estimate time, skills and
material needed for proposed repairs or improvements; performs
related duties as required.

KNOWLEDGE, SKILL AND ABILITY

Considerable knowledge of modern methods and equipment involved
in the trade indicated by the parenthetical title of the class;
considerable knowledge of relevant State and national codes and
regulations; interpersonal skills; oral and written communication skills;
skill in performing technical duties of the class; ability to read and
interpret specifications, blueprints, and sketches; ability to utilize
computer software; supervisory ability.




MINIMUM QUALIFICATIONS -
GENERAL EXPERIENCE

Five (5) years of experience in the trade area indicated by the
parenthetical title.

MINIMUM QUALIFICATIONS -
SPECIAL EXPERIENCE

Two {2) years of the General Experience must have inctuded
performing highly skilled duties in the trade area indicated by the
parentheticat title.

Note: For State Employees this will be interpreted at or above the level
of Qualified Craft Worker.

MINIMUM QUALIFICATIONS -
SUBSTITUTIONS ALLOWED

Graduation from vocational or technical school may be substituted for
one (1) year of the General Experience.

SPECIAL REQUIREMENTS

1. Incumbents In this class may be required to travel.

2. Incumbents in this class may be required by the appointing authority
to possess and retain appropriate current licenses, permits and/or
certifications.

CHARACTER REQUIREMENTS

At State Airports: In addition to the checking of references and of facts
stated in the application, a thorough background investigation of each
candidate may be made before persons are certified for appointment.

PHYSICAL REQUIREMENTS




1. Incumbents in this class must have adequate physical strength,
stamina, physical agility and visual and auditory acuity, and must
maintain such physicat fithess as to be able to perform the duties.

2. A physical examination may be required.

WORKING CONDITIONS

L. Incumbents may be required to lift moderate to heavy weights; may
be exposed to extreme weather conditions and to risk of injury from
equipment,

2. The appointing authority may require completion of an asbestos
removal program consistent with EPA guidelines for operations and
maintenance during employment in this class. Incumbents may be
required to use protective equipment such as respirators and safety

goggles.

CONCLUSION

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER

The State of Connecticut is an equal opportunity/affirmative action
employer and strongly encourages the applications of women,
minorities, and persons with disabilities.

The State of Connecticut is an Affirmative Action/Equal Opportunity
Emptloyer and strongly encourages the application of women, minorities
and persons with disabilities,
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DEPARTMENT OF ADMINISTRATIVE SERVICES

FISCAL YEAR
SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

2020

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal YearQuarter | ~ 1st | Fiscal Year Period: 7930119
ENTER THIS QTR-
Agency oo ntral Connecticut State University i Agency ! 7802
Name: LSS M Gison: i =im il (0 s sl i i Number: P e SR Ui Sy S ral
Prepared |11 omas J Brodeur ! E-mall brodeur@ccsu.edu
by: e e R e neher L VAR R Address: T A
Tel. # - Egéﬁ:égz_:é—s—éﬁ ------------------------------------------ TEP/ﬂa'.re Submit a copy of this farm_and Back-Up Sheets via Inter0ffice Mail ta CHRO @ 25 SIGOURNEY ST, Hartfard UT 05/05

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET
Page 1 (Summary Page) From The Annual Goals Calculations Report

$

252,264,725.00

2) Amount Available for Small/Minority Business Program

after DAS APPROVED DEDUCTIONS/EXEMPTIONS

$

2,396,511.00

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

$ 599,127.75

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

$

149,781.94

QUARTER

Number

YEAR TO DATE

Number

TOTALS ($)

Contracts

TOTALS ($)

Contracts

6) Total Agency FY Expenditures for Purchases and Contracts

7,902,310.20

636

$

7,902,310.20

636

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES

990,301.50

103

990,301.50

103

7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

3,762.50

3,762.50

E) Hispanic (H)

F) Iberian Peninsula (1)

882.17

882.17

G) Disabled American Indian (DN)

H) Disabled Asian American (DA}

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W)

396,442.47

26

396,442.47

26

M) Woman American Indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (Lines D, G, H, |, J, K, P, 5,T,U, V, & W)

3,762.50

3,762.50

WBE TOTAL [Lines L -W]

396,442.47

396,442.47

MBE TOTAL {Lines A - W}

| |7

401,087.14

< |n |0

401,087.14

Page - 1 (Summary)




DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR 2020
SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT - for Reporting Capital Improvement Expenditures
Please submit a digital copy of this form to Donald.Braman@ct.gov.

| Fiscal Year Period 711 - 9130/11¢

ENTER THIS QTR-

Agency
Number:
E-mail

Agency i central Connecticut State University
‘Name: -

Prepared | ot oot ot de s X A R A T R R
by: ] Address:

Tel.#- |860-832-2531 i

i Thomas J Brodeur brodeur@ccsu.edu

1) TOTAL CAPITAL IMPROVEMENT FUNDS AVAILABLE FROM YOUR ADOPTED BUDGET
Page 1 (Summary Page) From The Annual Goals Calculations Report

$

9,121,518.00

TOTALS ($) Contracts

TOTALS (3)

Contracts

2) Total Agency FY Capital Improvements Expenditures for Purchases 34
from Small and Minority Contractors, $ 682,891.97
Combined TOTALS OF SBE AND MBE EXPENDITURES

$

682,891.97

34

3) Total Agency FY Capital Improvements Expenditures for Purchases
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (1)

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W) $ 159,301.19 7

$

159,301.19

M) Woman American Indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (Lines D, G, H, 1, J, K, P, §,T\U, V, & W)

WBE TOTAL [Lines L -W] 159,301.19

159,301.19

@ ||e

MBE TOTAL (Lines A - W} 159,301.19

159,301.19

Page - 1 (Summary)




DEPARTMENT OF ADMINISTRATIVE SERVICES

FISCAL YEAR

2020

SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal Year Quarter | 2nd | Fiscal Year Period: 1012314
ENTER THIS QTR-
Qg;n:y {Central Connecticut State University i :ﬂ;n;:r_ 7802
Prepared | Thomas J Brodeur i E-nyal brodeur@ccsu.edu
by: i e G PRI e e e A Address: st e i o bt it
Tel.#-  |860-832-2631 \ Ploaso Submit o capyafhis form and el Shects via Interice Mol 1o CHRD.© 25 SIGTURNEY ST Horford CT 06105

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET
Page 1 (Summary Page) From The Annual Goals Calculations Report

$  252,264,725.00

2) Amount Available for Small/Minority Business Program

after DAS APPROVED DEDUCTIONS/EXEMPTIONS

$ 2,396,511.00

3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined)

$ 599,127.75

4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only

$ 149,781.94

QUARTER

Number

YEAR TO DATE

Number

TOTALS ($)

Contracts

TOTALS ($)

Contracts

5) Total Agency FY Expenditures for Purchases and Contracts

7,052,375.15

302

$ 14,954,685.35

938

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES

1,851,459.20

158

$ 2,841,760.70

261

7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

7,152.36

$ 10,914.86

E) Hispanic (H)

»

8,225.79

$ 8,225.79

F) Iberian Peninsula (1)

43,139.50

$ 44,021.67

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W)

547,379.08

36

$ 943,821.55

62

M) Woman American Indian {NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman {DIW)

DisBE TOTAL (Lines D, G, H, |, J, K, P, §,T,U, V, & W)

7,152.36

10,914.86

WBE TOTAL [Lines L - W]

547,379.08

943,821.55

MBE TOTAL {Lines A - W)

||

605,896.73

<« |t |

1,006,983.87

Page - 1 (Summary)




DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR 2020
SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT - for Reporting Capital Improvement Expenditures
Please submit a digital copy of this form to Donald.Braman@ct.gov.

Fiscal Year Quarter | 2nd { Fiscal Year Period 10/1-12/31/1

ENTER THIS QTR-

fgency ECentraI Connecticut State University Agency é 7802
Name: el el S il R R i el il o o bR Number: Lo o o B i o Al s
Epipana iThomas J Brodeur Exmall brodeur@ccsu.edu
by: LA o e e i Address: [ otmeumIrERRaRie] st
Tel.#. |860-8322531 i
1) TOTAL CAPITAL IMPROVEMENT FUNDS AVAILABLE FROM YOUR ADOPTED BUDGET $ 9.121.618.00
Page 1 (Summary Page) From The Annual Goeals Calculations Report ey
TOTALS ($) Contracts TOTALS (%) Contracts
2) Total Agency FY Capital Improvements Expenditures for Purchases 6 40
from Small and Minority Contractors, $ 213,024.75 $ 895,916.72
Combined TOTALS OF SBE AND MBE EXPENDITURES

3) Total Agency FY Capital Inprovements Expenditures for Purchases
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N}

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) lIberian Peninsula (1)

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W) $ 81,231.75 2 $ 240,532.94 9

M) Woman American Indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (Lines D, G, H, 1, J, K, P,S,T,U, V, & W) $ - $ £
WBE TOTAL [Lines L - W] $ 81,231.75 $ 240,532.94
MBE TOTAL {Lines A - W} $ 81,231.75 $ 240,532.94

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES

FISCAL YEAR

2020

SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET

Fiscal Year Quarter | 3rd | Fiscal Year Period: M-3/34/20;
ENTER THIS QTR-
Agency |contral Connecticut State University Agency i 7802
Name:  10ES0 oull Fos b i s i B S o Number: aBehed e AR L AR
Prepared i1 5mas J Brodeur E Sl brodeur@ccsu.edu
by: R I e S e b T RN o) Address:  |[resoeeeoshesaeeton bl S

Paek ol g i ol ety by i g Ukl e e i Zrepie e ek 1

Tel.#-  1860-832-2531 | Pleass Submit a copy of this farm and Back-Up Shoets via Interffice Mail to CHRO @ 25 SIGOURNEY ST Hartfard CT BE105

Page 1 (Summary Page) From The Annual Goals Calculations Report 9. @BR2GTAN00
2) Amount Available for Small/Minority Business Program $ 2,396,511.00
after DAS APPROVED DEDUCTIONS/EXEMPTIONS
3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined) $ 599,127.75
4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only $ 149,781.94
QUARTER Number YEAR TO DATE Number
TOTALS ($) Contracts TOTALS (%) Contracts
&) Total Agency FY Expenditures for Purchases and Contracts $ 9,366,630.86 241 $ 24,321,316.21 1,179
6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors. $ 1,622,857.29 114 $ 4,464,618.99 375
Combined TOTALS OF SBE AND MBE EXPENDITURES
7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:
A) American Indian (N)
B) Asian (A)
C) Black (B)
D) Disabled Individual (D) $ 10,914.86 &
E) Hispanic (H) $ 8,225.79 1
F) Iberian Peninsula (1) $ 49,342.75 4 $ 93,364.42 9
G) Disabled American Indian (DN)
H) Disabled Asian American (DA)
1) Disabled Black American (DB)
J) Disabled Hispanic American (DH)
K) Disabled Iberian Peninsula American (DI)
L) Woman (W) $ 639,604.73 39 $ 1,683,426.20 101
M) Woman American Indian (NW)
N} Woman Asian (AW)
0) Woman Black (BW)
P) Woman Disabled (DW)
Q) Woman Hispanic (HW)
R) Woman Iberian Peninsula (IW)
S) Disabled American Indian Woman (DNW)
T) Disabled Asian American Woman (DAW)
U) Disabled Black American Woman (DBW)
V) Disabled Hispanic American Woman (DHW)
W) Disabled Iberian Peninsula American Woman (DIW)
DisBE TOTAL (Lines D, G, H,1, J, K, P, S,T,U, V, & W) $ - $ 10,914.86
WBE TOTAL [Lines L - W] $ 639,604.73 $ 1,583,426.20
MBE TOTAL {Lines A - W} $ 688,947.48 $ 1,695,931.27

Page - 1 (Summary)




DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR

2020

SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT - for Reporting Capital Improvement Expenditures

Please submit a digital copy of this form to Donald.Braman@ct.gov.

Fiscal Year Quarter | ard Fiscal Year Period

ENTER THIS QTR-

ag:]";y {Central Connecticut State University ﬁﬂemn;gr_ §
“Propared [ ani e R it LR SUEEE e T E-mail '
by iThomas J Brodeur P

&

Tel#- |860-832-2531 i

brodeur@ccsu.edu

1) TOTAL CAPITAL IMPROVEMENT FUNDS AVAILABLE FROM YOUR ADOPTED BUDGET
Page 1 (Summary Page) From The Annual Goals Calculations Report

$

9,121,518.00

TOTALS (3)

Contracts

TOTALS (3)

Contracts

2) Total Agency FY Capital Improvements Expenditures for Purchases

from Small and Minority Contractors. $ 159,486.00

Combined TOTALS OF SBE AND MBE EXPENDITURES

2

$

1,055,402.72

42

3) Total Agency FY Capital Improvements Expenditures for Purchases
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B)

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (1)

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W)

$

240,532.94

M) Woman American Indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (LinesD, G, H, 1, J, K, P,S,T,U, V, &W)

WBE TOTAL [Lines L - W]

240,532.94

<« |<n |

MBE TOTAL {Lines A - W}

7 |7 |0

240,532.94

Page - 1 (Summary)




DEPARTMENT OF ADMINISTRATIVE SERVICES FISCAL YEAR 2021
SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/ MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT

Fiscal Year Quarter L15t: Fiscal Year Period: 7M-9/30/20f
ENTER THIS QTR-
Agency i central Connecticut State University i Agency 5 7802
Name:  Lauaiulail Comit B it b STe G miise b ot Number: e S | e e e S 2
Prepared {11,,mas J Brodeur E-rall brodeur@ccsu.edu
by: L AR AT R e ot T Tae Address: |[oaierormiimesialend St o
Tel. # - i T S P (S R }F.’eas‘e Subrmit a copy of this form_and Back-Up Sheets via lnterBfice Mail ta CHRO @ 25 SIGOURNEY ST, Hartford ET OEI0G
1) TOTAL FUNDS AVAILABLE (ALL SOURCES) FROM YOUR ADOPTED BUDGET $  238,771,855.00
Page 1 (Summary Page) From The Annual Goals Calculations Report Dt
2) Amount Available for Small/Minority Business Program $ »
after DAS APPROVED DEDUCTIONS/EXENIPTIONS
3) 25% of line # 2 Total - Set Aside - Small/Minority Business Enterprises (Combined) 3 -
4) 25% of line # 3 Total- Set Aside - Minority Business Enterprises only $ -
QUARTER Number YEAR TO DATE Number
TOTALS ($) Contracts TOTALS (%) Contracts
5) Total Agency FY Expenditures for Purchases and Contracts $ 4,066,297.98 456 $ 4,066,297.98 456

6) Total Agency FY Expenditures for Purchases and Contracts
from Small and Minority Contractors. $ 1,433,093.77 90 $ 1,433,093.77 90
Combined TOTALS OF SBE AND MBE EXPENDITURES

7) Total Agency FY Expenditures for Purchases and Contracts
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B) $ 3,676.00 1 $ 3,676.00 1

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (1) $ 4,393.56 1 $ 4,393.56 1

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W) $ 931,362.04 43 $ 931,362.04 43

M) Woman American Indian (NW)

N) Woman Asian (AW)

0) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disabled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (Lines D, G, H,1, J, K, P, §,T,U, V, & W) $ 8 $ E
WBE TOTAL [Lines L - W] $ 931,362.04 $ 931,362.04
MBE TOTAL {Lines A - W) $ 939,431.60 $ 939,431.60

Page - 1 (Summary)



DEPARTMENT OF ADMINISTRATIVE SERVICES

FISCAL YEAR 2021

SUPPLIER DIVERSITY PROGRAM  Back-Up Sheets require Totals for each MBE Category

SMALL/MINORITY BUSINESS ENTERPRISE QUARTERLY REPORT - _for Reporting Capital Improvement Expenditures
Please submit a digital copy of this form to Donald.Braman@ct.gov.

Fiscal Year Quarter | 1st ]

ENTER THIS QTR-

Fiscal Year Period

7/ - 9130/2¢

:gﬁ:‘:y iCentraI Connecticut State University :g;";gr_
‘Preparet | IAENSRAES ARG W GURT Cir TE E-mail
by: iThomas J Brodeur P

Tel.#-  1860-832-2531 i

1) TOTAL CAPITAL IMPROVEMENT FUNDS AVAILABLE FROM YOUR ADOPTED BUDGET

Page 1 (Summary Page) From The Annual Goals Calc

ulations Report

$

3,660,930.00

TOTALS ($)

Contracts

TOTALS ($)

Contracts

2) Total Agency FY Capital Improvements Expenditures for Purchases
from Small and Minority Contractors.
Combined TOTALS OF SBE AND MBE EXPENDITURES

$ 322,498.82

6

$

322,498.82

6

3) Total Agency FY Capital Inprovements Expenditures for Purchases
from Minority Business Enterprises (MBE) only.
PLEASE CATEGORIZE:

A) American Indian (N)

B) Asian (A)

C) Black (B}

D) Disabled Individual (D)

E) Hispanic (H)

F) Iberian Peninsula (I}

G) Disabled American Indian (DN)

H) Disabled Asian American (DA)

1) Disabled Black American (DB)

J) Disabled Hispanic American (DH)

K) Disabled Iberian Peninsula American (DI)

L) Woman (W)

$ 212,276.00 5

$

212,276.00

M) Woman American Indian (NW)

N) Woman Asian (AW)

0O) Woman Black (BW)

P) Woman Disabled (DW)

Q) Woman Hispanic (HW)

R) Woman Iberian Peninsula (IW)

S) Disabled American Indian Woman (DNW)

T) Disabled Asian American Woman (DAW)

U) Disahled Black American Woman (DBW)

V) Disabled Hispanic American Woman (DHW)

W) Disabled Iberian Peninsula American Woman (DIW)

DisBE TOTAL (Lines D, G, H, 1, J, K, P, ,T,U, V, &W)

WBE TOTAL [Lines L - W]

212,276.00

212,276.00

MBE TOTAL {Lines A - W}

€7 e

212,276.00

| |en

212,276.00

Page - 1 (Summary)




	46a-68-80 External Communication 2020
	Unclassified Job Advertisements

	46a-68-80 External Communication 2020 (Combined).pdf
	46a-68-80 External Communication 2020 (Combined).pdf
	20201116155915032.pdf

	20201116160806400.pdf




