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CENTRAL PRE-K	DROP-IN CARE		SUMMER ENRICHMENT		LAB SCHOOL
VOLUNTEER INTERNSHIP
JOB DESCRIPTION

Volunteer Interns work under the supervision and guidance of the Drop-in Center, licensed teaching staff. Volunteer Interns assist in the Pre-K classroom or Drop-In Center Enrichment program. Key responsibilities include observing and assisting, collaborating with the mentor teacher and other staff, participating in meetings and professional development, and creating a positive learning environment. Volunteer Interns are evaluated with the evaluation method provided by the course instructor.

Internship Structure

· Observation: Begin by observing and assisting in the mentor teacher's classroom or enrichment program to understand teaching practices and dynamics.
· Gradual Responsibility: Responsibilities gradually expand to include more direct teaching and classroom leadership.
· Mentorship: Work closely with a supervising, licensed teacher who provides guidance and feedback.
· Evaluation: Evaluation method provided by course instructor

Qualifications

· ﻿﻿Enrolled in a course of study related to young children and has a field experience requirement for this course.
· ﻿﻿Skills: Possess excellent communication and listening skills, responsible, punctual, reflective, diligent, and committed to professional growth.

Application

· ﻿﻿Qualified candidates must complete and submit the internship application and updated resume to Director, Kelly McCarthy at kellymccarthy@ccsu.edu 
· ﻿﻿Candidates selected to interview will be contacted through email to set up an appointment.
· ﻿﻿Candidates selected for volunteer internships will begin onboarding which includes, background checks, fingerprinting, submission of an Adult Medical Form signed by a physician, Mandated Reporter Training, Health and Safety Training, First Aid, CPR, AED certification, Emergency Medical Training, OEC member registry, New Employee Orientation, and other professional development as scheduled. 
· This is a lengthy process and requires a priority commitment from the student to be completed efficiently. Failure to complete the process within the allotted timeframe will result in removal from the internship. 
· ﻿Volunteer Internship applications are on the CCSU Drop-In Center website:
https://www.ccsu.edu/childcare 
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