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Office of Victim Advocacy Graduate Assistantship
The Graduate Assistant (GA) for the Office of Victim Advocacy reports to the Sexual Assault & Violence Prevention Specialist or their designee. This position supports students impacted by interpersonal violence, which can include (but is not limited to) sexual assault, dating and domestic violence, and stalking. The GA also contributes to the development and delivery of campus violence-prevention initiatives.
The GA will serve in a key leadership role within the Office of Victim Advocacy. A strong candidate will demonstrate a genuine commitment to supporting survivors of interpersonal violence, facilitating educational workshops and presentations for the campus community, and contributing to office and University initiatives. The GA should be prepared to take initiative and assume leadership on office projects and programming. Successful candidates will exercise sound judgment when supporting students and will bring strong communication, organizational, and interpersonal skills to the role. They are expected to approach all responsibilities with empathy, discretion, professionalism, and a proactive, solutions-oriented mindset.
Responsibilities
· Advocacy & Student Support: Provide trauma-informed advocacy, assist students in understanding their reporting and support options, and connect them with appropriate campus and community resources.
· Prevention Education & Outreach: Plan, organize, and implement awareness campaigns such as Denim Day, The Clothesline Project, #PutTheNailInIt, Purple Day, Sexual Assault Awareness Month (SAAM), and Domestic Violence Awareness Month (DVAM).
· Training & Facilitation: Coordinate and facilitate trainings for students, faculty, and staff on topics such as consent, bystander intervention, and trauma-informed practices, while maintaining up-to-date educational materials.
· Events & Campus Engagement: Represent the Office of Victim Advocacy at major university events (e.g., Accepted Students Day, Open House, Orientation) and collaborate with campus partners (e.g., Residence Life, Women’s Center, Wellness Education, LGBTQ Center, Academic Affairs) as well as off-campus partners such as the Prudence Crandall Center and YWCA Sexual Assault Crisis Service to expand the reach and impact of OVA programming.
· Administrative Support: Manage administrative tasks such as data entry, scheduling, and material preparation while upholding strict confidentiality and supporting daily office operations. 
· Marketing & Social Media: Develop and manage Instagram content, marketing materials, and promotional campaigns using tools such as Canva to highlight OVA services, upcoming events, and national observance months. 
· Staff Supervision: Supervise and mentor student workers, interns, and volunteers by assigning tasks, offering guidance, and fostering their professional development.
· Other Duties as Assigned: Participate in meetings, professional development, and university committees, and support new initiatives that advance the mission of the Office of Victim Advocacy.



Minimum Qualifications: A bachelor’s degree with a minimum 3.00 GPA and acceptance into a CCSU graduate program (with a 3.00 GPA maintained) is required. Graduate students in Criminology, Counseling, Social Work, Student Development in Higher Education, or related fields are strongly preferred. Candidates should have strong organizational, communication, and interpersonal skills, with experience or interest in victim advocacy, prevention programming, or student support services. Training in Title IX, FERPA, or crisis counseling/advocacy is a plus but not required.
Compensation Package: 
· Earn a stipend of $3,000 (paid biweekly) per semester renewed
· University fees waived (must be registered for nine or more credits)
· Ongoing professional development opportunities (i.e. certifications, mentorship, etc.)
Work schedule: This position requires 20 hours per week, typically 4 hours per day, Monday through Friday. Work will be conducted primarily in the Office of Victim Advocacy, with occasional community-based hours for events as needed. Some weekends and evenings are required. Assistantship runs from the first week of the semester through to its end.
Evaluation: This position includes at least one performance evaluation each semester, and continuation in the role is contingent upon satisfactory performance, professionalism, and demonstrated growth.
Graduate Studies Policy Regarding GA Positions: Graduate Assistants may not be employed by any other state agency or within any other employment category within the university. Graduate Assistants are not eligible for dual employment. 
Application: Interested candidates should email their resume, cover letter, and two professional references to Lisa Leggett at L.Leggett@ccsu.edu 
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