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                                            SCHOOL OF EDUCATION AND PROFESSIONAL STUDIES
                                             DEPARTMENT OF CURRICULUM AND INSTRUCTION


                                           DEC GUIDELINES FOR RENEWAL, TENURE, AND PROMOTIONIndividual faculty member seeking renewal, tenure and/or promotion is responsible for presenting substantive documentation within each category to establish a clear pattern of effectiveness and/or excellence that meet minimum expectations in that category as defined in the Curriculum and Instruction (CI) DEC Guidelines. While the supporting artifacts presented for renewal, tenure and/or promotion may vary from one individual to the next, they should illustrate, to the best extent possible, the individual’s performance in relation to the specific expectations listed under each category. The DEC Guidelines is consistent with Article 4.11 of the CSU-AAUP Collective Bargaining Agreement and the Faculty Handbook.


EVIDENCE AND DATA SOURCES (to be submitted for renewal, tenure and/or promotion)
1. Candidate’s Summary Dossier is a personal statement that highlights key accomplishments in teaching, research, service, and professional activity. It showcases candidate’s strengths in each category as well as acknowledges and addresses issues that might be perceived as weaknesses. It provides a rationale for renewal, tenure and/or promotion, and establishes evidence of having met minimum expectations for renewal, tenure and/or promotion as defined by the DEC Guidelines. 
2. Candidate’s Curriculum Vita (up-to-date, comprehensive CV) 
3. Candidate’s Supporting Documents for Each Category that are clearly labeled (see DEC Guidelines for each category corresponding to the candidate’s application for promotion in rank). 

Note: The DEC will schedule an interview with the candidate.

	RENEWAL
The renewal review occurs annually throughout the candidate’s probationary period (full time service prior to the acquisition of tenure) for the purpose of assessing candidate’s progress toward tenure. The DEC’s decisions to renew will be based on evidence of candidate’s clear path to tenure. Candidate is expected to submit a renewal portfolio from their first year up to the penultimate year for tenure in accordance with the schedule specified in the CSU-AAUP Bargaining Agreement, Article 4.11.2.1, p. 26.


	SUMMARY DOCUMENT
Provide a brief narrative (max 2,000 words) that summarizes and highlights your work as a faculty member during your tenure at CCSU. Please touch upon each of the evaluative categories. 

	LOAD CREDIT ACTIVITY
Teaching is a faculty member’s primary function in the CI department. On the first renewal year, the candidate must submit substantial evidence of having met the minimum expectations for renewal as outlined below.  On the second renewal year until the penultimate year, the candidate must provide substantial evidence of having maintained and improved teaching effectiveness since their first renewal year. 


	EXPECTATIONS
	EVIDENCE

	Required 
Evidence of Teaching Effectiveness: Course preparation and improvement, including development of high-quality and evolving course materials, use of effective and innovative delivery strategies, and use of a variety of tools for assessing teaching effectiveness and evaluating student progress.


	Required 
· Summary data table and analysis of student evaluations for the first renewal year and data trend analysis of student evaluations for the following renewal years
· Course syllabi that show modifications over time and a level of academic challenge and rigor commensurate with the course level and content (aligned with course description, program goals, and professional standards)
· Department peer evaluations for the renewal year and/or from pre-tenure years 
· Examples of having utilized the findings from course assessment data to inform and improve the planning and implementation of course activities

Additional Required Evidence: 
· Examples of course materials
· Examples of tools used to assess student learning
· Peer mentor’s feedback (except when peer mentor is a DEC member)


	Load Credit Activity: 

Include:
Administration or Coordination of Programs and Other Credit-Bearing Assignments

	Required 
· A load credit activity table that includes all instructional assignments, i.e., courses taught per semester (fall, spring; may include winter and summer) of the renewal year, including credit hours and number of students in each course. The table must also include non-instructional assignments that are given faculty load credits such as administration or coordination of programs (department chair, program coordinator), SEPS research reassigned time, special projects, or course buyouts from externally funded grants or contracts

Note: Pursuant to CSU-AAUP Bargaining Agreement, Article 10.2, the instructional load for full-time teaching members shall be twelve (12) load credits per semester.

	
CREATIVE ACTIVITY
Faculty in the CI department is expected to achieve scholarly excellence through research and scholarship. For each renewal year, the DEC expects the candidate to demonstrate evidence of an ongoing, active program of research and scholarship appropriate to their discipline that assures their potential to further growth and continued productivity in research and scholarship towards tenure. Candidate must meet the minimum expectations for Creative Activity as defined in the DEC Guidelines. Achievement in Creative Activity is evaluated more by qualitative than by quantitative means.


	EXPECTATIONS
	EVIDENCE

	Required 
Research and Scholarship


	Required 
 Evidence of research and scholarship may include:
· Scholarly publications in refereed academic or related journals in the discipline, including articles published in broadly disseminated non-academic publications. Candidate is expected to make the case for the significance of the publication in terms of its ability to advance the disciplinary knowledge base or to enhance the reputation and recognition of the Department and University at the national/international level.
· Peer-reviewed publications include but are not limited to:
  Books
  Journal articles
  Book chapters
  Book reviews
  Book contract or conditional acceptance of a manuscript
  Edited journals, books
  Reviewed article manuscripts, book or chapter proposal

Full text of journal articles, chapters, or book reviews must be uploaded to Interfolio. For a book publication, upload a copy of book cover, title page, copyright page, table of contents, including external book reviews (if any), and sample chapters.

Note: Candidate is encouraged to provide evidence of significance of publication such as breadth of readership, number of citations, impact factor, and readers’ comments.

· Research: An initiated scholarly research agenda that shows potential for a sustained and focused research in the discipline
· Evidence of evolving, sustainable and focused research agenda
· Evidence of completed research or ongoing research 
· Reviewed research or grants proposals
· Presentations at State, Regional, and/or National/ International Conferences
· Evidence of presentations at state, regional, and/or national/international conferences such as conference proposal acceptance email/letter, conference proceedings 
· Evidence of professional development presentations
· Grants and Awards
· Internal grants to support research activities such as the University Research Grant, Summer Curriculum Grant, Faculty Development Grant, or SEPS research release time
· External research grants such as CT State Department of Education or federal grants
· Awards/honors/distinctions for research such as the Board of Regents Research Award, awards given by professional associations devoted to research 

	PRODUCTIVE SERVICE TO DEPARTMENT AND UNIVERSITY
The CI department protects faculty who are going up for renewal towards tenure from the demands of intensive service to the department and university so that they may focus on their teaching and scholarship. Hence, candidate (through mentoring) is encouraged to engage in thoughtful as well as strategic selection of service to the department and university. However, the DEC expects that they have established collegial and collaborative relationships with colleagues in the department, SEPS, and university through their involvement on a limited yet important number of service committees and/or projects that shape and advance the mission and strategic plans of the university.


	EXPECTATIONS
	EVIDENCE

	Required 
Meaningful Service Contributions to the Department and University: Active short-term and/or long-term (ongoing) service activities




	Required 
· Evidence of active (meaningful) short-term and/or long-term service to the department and university may include:
· Program and/or department committee membership (e.g., Assessment Committee, Governance Committee, ad hoc committees)
· Program representative at Open House, Newly Admitted Students’ Day, Commencement Ceremony 
· Department representative on university committees (e.g., as alternate on the Faculty Senate, Curriculum Committee, Graduate Studies Committee; library liaison)
· Volunteer service positions on SEPS and/or university (e.g., CTEN Subcommittee, Equity, Justice, and Inclusion Committee)

	PROFESSIONAL ACTIVITY
Service to the discipline or profession that the candidate has accepted, whether invited to, volunteered for, or elected to, involves activities designed to enhance the quality of disciplinary or professional organizations such as attendance and participation in conferences and workshops, membership and service in appropriate professional organizations and other professional activities.

	EXPECTATIONS
	EVIDENCE

	Required 
Meaningful Service Contributions to the Discipline or Profession: Active short-term and/or long-term (ongoing) service activities



	Required 
· Evidence of service in professional community at the local, state, regional and/or national/international level may include:
· Organizing conferences or service on conference committees
· Serving as an appointed or elected officer of an academic or professional organization
· Serving on committees of professional organizations in the discipline or other related disciplines
· Providing professional staff development in public schools and/or special programs, such as After School Programs and Summer Programs
· Serving as conference proposal reviewer of professional conferences in the discipline or other related disciplines
· Journal manuscript reviewer
· Textbook/chapter reviewer 
· Participating in accreditation and assessment activities
· Editing a professional journal and/or serving on the editorial board of a professional journal
· Refereeing manuscripts, conference submissions, or grant proposal submitted to journals, professional meetings, and internal and external funding organizations
· Attendance and/or service as chair or discussant at conferences in the discipline or other related disciplines 
· Active membership in professional organizations in the discipline or other related disciplines
· Participation in local boards and committees requiring one’s professional expertise 
· Work activities related to public schools and educational organizations
· Presentation of workshops, conferences, or seminars to the community
· Community engagement activities 

Additional Evidence
· Documentation, such as Award Letter/Certificate/Plaque for Community Service
· Recognition of Services from Professional Organizations 




	

	TENURE
After successfully completing their probationary period (full time service prior to the acquisition of tenure), a faculty is eligible for tenure in accordance with the schedule specified in the CSU-AAUP Bargaining Agreement, Article 4.11.2.1, p. 26. The DEC decisions to recommend tenure are made only when there is substantial evidence of minimum expectations for tenure as defined in the DEC Guidelines. 
Tenure requires a critical synthesis of the competence and achievement in teaching, service to the department and university, and professional activity, including a high degree of initiative and a clearly defined research trajectory, demonstrated progress on an ongoing research agenda as well as potential for leadership in the department, university, and professional community.


	SUMMARY 
Provide a brief narrative (max 2,000 words) that summarizes and highlights your work as a faculty member during your tenure at CCSU. Please touch upon each of the evaluative categories.

	LOAD CREDIT ACTIVITY
Tenure is the aggregate of candidate’s accomplishments in teaching and other related teaching activities throughout their renewal years (full time service prior to the acquisition of tenure). Candidate must provide substantial evidence of having maintained and improved teaching effectiveness throughout their renewal years.


	EXPECTATIONS
	EVIDENCE

	Required 
Load Credit Activity Narrative

	Load Credit Activity Narrative – This is a critical synthesis of the candidate’s journey as an educator throughout their renewal years. It may include the evolution of candidate’s philosophy of teaching and learning, enactment of the philosophy by using specific examples of one’s teaching practices, including assessment and critical evaluation (i.e., student evaluations). Candidate is encouraged to discuss evidence of having maintained and improved teaching effectiveness throughout their renewal years, establish a positive data trend in their student evaluations as well as address student, mentor, and DEC feedback to improve teaching.


	Required
Evidence of Teaching Effectiveness: Course preparation and improvement, including development of high-quality and evolving course materials, use of effective and innovative delivery strategies, and use of a variety of tools for assessing teaching effectiveness and evaluating student progress



	Required 
· Summary data table and data trend analysis of student evaluations for the entire renewal years
· Course syllabi that show modifications over time and a level of academic challenge and rigor commensurate with the course level and content (aligned with course description, program goals, and professional standards)
· Department peer evaluations for the entire renewal years 
· Examples of having utilized the findings from course assessment data to inform and improve the planning and implementation of course activities

Additional Evidence
· Examples of course materials
· Examples of tools used to assess student learning
· Examples of student work and/or artifacts 
· Data table from candidate’s self-designed student evaluation and other student evaluations 
· Awards/honors/distinctions for excellence in teaching such as the Board of Regents Teaching Award, CCSU Teaching Excellence Award, awards given by professional associations devoted to teaching excellence, media award or exposure related to teaching activities 
· Peer mentor’s feedback (except when peer mentor is a DEC member)
· Support of undergraduate and graduate research efforts such as co-research activities with undergraduate or graduate students and/or service on thesis or doctoral committees as advisor or committee member; course-embedded research-based projects in the field
· Efforts to upgrade teaching expertise such as professional development and/or webinars; collaboration with colleagues focusing on teaching


	Required
Load Credit Activity: 

Include:
Administration or Coordination of Programs and Other Credit-Bearing Assignments

	Required
· A load credit activity summary table that includes all instructional assignments, i.e., courses taught per semester (fall, spring; may include winter and summer) of the entire renewal years, including credit hours and number of students in each course. The table must also include non-instructional assignments that are given faculty load credits such as administration or coordination of programs (department chair, program coordinator), SEPS research reassigned time, special projects, or course buyouts from externally funded grants or contracts

Note: Pursuant to CSU-AAUP Bargaining Agreement, Article 10.2, the instructional load for full-time teaching members shall be twelve (12) load credits per semester.


	CREATIVE ACTIVITY
Faculty in the CI department is expected to achieve scholarly excellence through research and scholarship. For tenure, the DEC expects the candidate to demonstrate evidence of having sustained an ongoing, active program of research and scholarship appropriate to their discipline that assures their further growth and continued productivity in research and scholarship. Candidate must meet the minimum expectations for Creative Activity as defined in the DEC Guidelines. Achievement in Creative Activity is evaluated more by qualitative than by quantitative means.


	EXPECTATIONS
	EVIDENCE

	Required 
Creative Activity Narrative

	Required 
Creative Activity Narrative – This reflects the candidate’s journey as a scholar in the discipline throughout their renewal years. Candidate shall demonstrate that they are active scholars and present a pattern of coherent research and scholarship accomplishments that show potential for a sustained and focused research in the discipline for years to come. The narrative may describe the candidate’s research/ scholarship agenda, and what has been accomplished, describe how their research has informed their teaching, and define a plan and timeline to fulfill research goals. Candidate is encouraged to make the case for the significance of their research and scholarship in terms of their ability to advance the disciplinary knowledge base or to enhance the reputation and recognition of the Department and University at the national/international level. The narrative may also describe the pipeline of intended articles and outlets for the years toward tenure as well as provide examples of how their research agenda has led to refereed publications and presentations.


	Required
Research and Scholarship



	Required 
 Evidence of research and scholarship may include:
· Scholarly publications in refereed academic or related journals in the discipline, including articles published in broadly disseminated non-academic publications. 
· Peer-reviewed publications include but are not limited to:
  Books
  Journal articles
  Book chapters
  Book reviews
  Book contract or conditional acceptance of a manuscript
  Edited journals, books
  Reviewed article manuscripts, book, or chapter proposal
· Non-peer reviewed publications that contribute to the profession can include but are not limited to: 
  books, research reports to external sponsors, agencies,
 exhibitions, 
 grants, patents, performances, presentations, submitted manuscripts, etc.
Full text of journal articles, chapters, or book reviews must be uploaded to Interfolio. For a book publication, upload a copy of book cover, title page, copyright page, table of contents, including external book reviews (if any)

Note: Candidate is encouraged to provide evidence of significance of publication such as breadth of readership, number of citations, impact factor, and readers’ comments.

· Research: An initiated scholarly research agenda that shows potential for a sustained and focused research in the discipline
· Evidence of evolving, sustainable and focused research agenda
· Evidence of completed research or ongoing research 
· Reviewed research or grants proposals
· Presentations at State, Regional, and/or National/ International Conferences
· Evidence of presentations at state, regional, and/or national/international conferences such as conference proposal acceptance email/letter, conference proceedings 
· Evidence of professional development presentations
· Grants and Awards
· Internal grants to support research activities such as the University Research Grant, Summer Curriculum Grant, Faculty Development Grant, or SEPS research release time
· External research grants such as CT State Department of Education or federal grants
· Awards/honors/distinctions for research such as the Board of Regents Research Award, awards given by professional associations devoted to research 


	PRODUCTIVE SERVICE TO DEPARTMENT AND UNIVERSITY
For tenure, the DEC expects candidates, throughout their renewal years, to have established collegial and collaborative relationships with colleagues in the department, SEPS, and university through their involvement on a limited yet important number of service committees and/or projects that shape and advance the mission and strategic plans of the university.


	Required 
Productive Service to Department and University Narrative

	Required 
Productive Service to Department and University Narrative – This is a synthesis of candidate’s active service record that positively impacts their department and helps shape and advance the mission and strategic plans of SEPS and the university throughout their renewal years. Candidate shall describe and provide examples of their active role in all service endeavors, including leadership role, if any, and the significance/ meaningfulness of their contributions to the department, SEPS and university.


	Required
Meaningful Service Contributions to the Department: Active short-term and long-term (ongoing) service activities




	Required 
· Evidence of active (meaningful) short-term and/or long-term service to the department and university may include:
· Program and/or department committee membership (e.g., Assessment Committee, Governance Committee, ad hoc committees)
· Program representative at Open House, Newly Admitted Students’ Day, Commencement Ceremony 
· Department representative on university committees (e.g., as alternate on the Faculty Senate, Curriculum Committee, Graduate Studies Committee; library liaison)
· Volunteer service positions on SEPS and/or university (e.g., CTEN Subcommittee, Equity, Justice, and Inclusion Committee)

Additional Evidence
· Evidence of leadership in the department and/or program, SEPS, and/or university such as:
· Volunteering to chair department or program, SEPS or university committees
· Initiated activities or programs to support and/or celebrate student achievement


	PROFESSIONAL ACTIVITY
Service to the discipline or profession that the candidate has accepted, whether invited to, volunteered for, or elected to, involves activities designed to enhance the quality of disciplinary or professional organizations such as attendance and participation in conferences and workshops, membership and service in appropriate professional organizations and other professional activities. For tenure, candidate is expected to present an aggregate of their meaningful service contributions to and potential leadership role in the discipline or profession.


	EXPECTATIONS
	EVIDENCE

	Required 
Professional Activity Narrative

	Required 
Professional Activity Narrative – This is a critical synthesis of the service opportunities (i.e., membership, participation, and/or leadership in various professional activities) candidate has actively engaged in professionally and the contributions to the quality of disciplinary or professional organizations and community throughout their renewal years. Candidate is encouraged to highlight examples of meaningful contributions to the disciplinary and/or professional community.


	Required
Meaningful Service Contributions to the Discipline or Profession: Active short-term and/or long-term (ongoing) service activities.



	Required 
· Evidence of service in professional community at the local, state, regional and/or national/international level may include:
· Organizing conferences or service on conference committees
· Serving as an appointed or elected officer of an academic or professional organization
· Serving on committees of professional organizations in the discipline or other related disciplines
· Providing professional staff development in public schools and/or special programs, such as After School Programs and Summer Programs
· Serving as conference proposal reviewer of professional conferences in the discipline or other related disciplines
· Journal manuscript reviewer
· Textbook/chapter reviewer 
· Participating in accreditation and assessment activities
· Editing a professional journal and/or serving on the editorial board of a professional journal
· Refereeing manuscripts, conference submissions, or grant proposal submitted to journals, professional meetings, and internal and external funding organizations
· Attendance and/or service as chair or discussant at conferences in the discipline or other related disciplines 
· Active membership in professional organizations in the discipline or other related disciplines
· Participation in local boards and committees in the area of professional expertise 
· Work activities related to public schools and educational organizations
· Presentation of workshops, conferences, or seminars to the community
· Community engagement activities 

Additional Evidence
· Documentation, such as Award Letter/Certificate/Plaque for Community Service
· Recognition of Services from Professional Organizations 


	PROMOTION TO ASSOCIATE PROFESSOR
For promotion to associate professor, the CSU-AAUP Bargaining Agreement, Article 5.3.3 (p.36) requires at least five (5) years of full-time service to the university in the rank of assistant professor. However, a candidate who does not meet the standards in Article 5.3.3 may be promoted to the rank of associate professor provided the candidate has credentials and/or experience substantially comparable to the expectations for rank of Associate Professor (CSU-AAUP Bargaining Agreement, Article 5.3.5 – Comparable Standards, p.36) and as defined by the DEC Guidelines. Even though the application for promotion to associate professor may be made in conjunction with application for tenure, candidate must exceed minimum expectations for tenure. If applying concurrent with application for tenure, candidate is expected to meet minimum expectations for promotion to associate professor as defined in the DEC Guidelines. Hence candidate is expected to provide strong evidence of continuous record of exemplary research and scholarship, consistent high-quality teaching performance as well as leadership in service to department, SEPS, and university and professional service at the state, national and international levels, which may include evidence that they are on a path of becoming regionally, nationally (or even internationally) recognized in their discipline. 


	SUMMARY 
Provide a brief narrative (max 2,000 words) that summarizes and highlights your work as a faculty member during your time during your time as a full-time faculty member. Please touch upon each of the evaluative categories.

	LOAD CREDIT ACTIVITY
For promotion to associate professor, candidate is expected to present an aggregate of their accomplishments in teaching and other related teaching activities throughout the probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank. Candidate must provide substantial evidence of sustained record of excellence in teaching and other teaching related activities. 


	Required 
Load Credit Activity Narrative

	Required
Load Credit Activity Narrative – This is a critical synthesis, evidence of reflection and growth in teaching throughout the probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank. Candidate may demonstrate their continued record of high-quality and effective teaching and advising as evidenced by positive data trend on student evaluations and peer evaluations; provide evidence of their continual involvement with students and on-going growth and potential for growth in pedagogy such as evidence of their meaningful contributions to the improvement of course, program and/or curriculum development or pedagogy or program assessments as well as their creative work and effectiveness among students. Candidate must provide evidence of having exceeded the minimum requirements for tenure.


	Required
Evidence of Teaching Effectiveness: Course preparation and improvement, including development of high-quality and evolving course materials, use of effective and innovative delivery strategies, and use of a variety of tools for assessing teaching effectiveness and evaluating student progress


	Required 
· Summary data table and data trend analysis of student evaluations for the years since last promotion in rank
· Course syllabi that show modifications over time and a level of academic challenge and rigor commensurate with the course level and content (aligned with course description, program goals, and professional standards)
· Positive department peer evaluations for the years since last promotion in rank 
· Examples of having utilized the findings from course assessment data to inform and improve the planning and implementation of course activities

Additional Evidence
· Examples of course materials
· Examples of tools used to assess student learning
· Examples of student work and/or artifacts 
· Data table from candidate’s self-designed student evaluation and other student evaluations 
· Awards/honors/distinctions for excellence in teaching such as the Board of Regents Teaching Award, CCSU Teaching Excellence Award, awards given by professional associations devoted to teaching excellence, media award or exposure related to teaching activities 
· Peer mentor’s feedback (except when peer mentor is a DEC member)
· Support of undergraduate and graduate research efforts such as co-research activities with undergraduate or graduate students and/or service on thesis or doctoral committees as advisor or committee member; course-embedded research-based projects in the field
· Efforts to upgrade teaching expertise such as professional development and/or webinars; collaboration with colleagues focusing on teaching


	Required
Teaching Load: Courses taught per semester of the renewal year or per semester of the pre-tenure years (fall and spring; may include winter and summer)

Include:
Administration or Coordination of Programs and Other Credit-Bearing Assignments

	Required
· A table that includes all instructional assignments, i.e., courses taught per semester (fall, spring; may include winter and summer) of the entire renewal years, including credit hours and number of students in each course. The table must also include non-instructional assignments that are given faculty load credits such as administration or coordination of programs (department chair, program coordinator), SEPS research reassigned time, special projects, or course buyouts from externally funded grants or contracts

Note: Pursuant to CSU-AAUP Bargaining Agreement, Article 10.2, the instructional load for full-time teaching members shall be twelve (12) load credits per semester.


	Additional
Other Teaching Related Activities and/or Achievements
	Suggested Evidence
· Awards and honors received for excellent teaching
· Providing oversight to multiple-section course curriculum as a course coordinator


	CREATIVE ACTIVITY
Faculty in the CI department is expected to achieve scholarly excellence through research and scholarship. For promotion to associate professor, the DEC expects the candidate to exceed minimum tenure requirements for research and scholarship and must demonstrate evidence of focused and sustained active program of research and scholarship appropriate to their discipline that assures continued growth and productivity in these areas. Both the quantity and quality of scholarship throughout the probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank are to be evaluated.


	Required 
Creative Activity Narrative

	Required 
Creative Activity Narrative – This reflects the candidate’s journey as a scholar in the discipline throughout the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank. Candidate is encouraged to present evidence of a continuous record of quality research and scholarship that has begun to be regionally or nationally (even internationally) recognized for their significant and demonstrable impact in the field. The narrative may describe the quality and quantity of candidate’s research and scholarship as well as how their research has informed their teaching. Candidate is encouraged to make the case for the significance of their research and scholarship in terms of their ability to advance the disciplinary knowledge base or to enhance the reputation and recognition of the department, SEPS, and university at the regional, national/international level. 


	Required
Research: A focused and sustained scholarly research agenda in the discipline as well as evidence of completed research in the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank

	Required
· Evidence of evolving, sustained and focused research agenda
· Evidence of completed research or ongoing research 

Additional Evidence
· Reviewed research or grants proposals


	Required
Published Work Since Last Promotion in Rank:  Scholarly publications in refereed academic or related journals in the discipline, including articles published in broadly disseminated non-academic publications. Candidate is expected to make the case for the significance of the publication in terms of its ability to advance the disciplinary knowledge base or to enhance the reputation and recognition of the Department and University at the national/international level.

	Required 
· Peer-reviewed publications include but are not limited to:
Books
· Book
· Journal articles
· Book chapters
· Book reviews
· Book contract or conditional acceptance of a manuscript
· Edited journals, books
· Reviewed article manuscripts, book, or chapter proposal

Full text of journal articles, chapters, or book reviews must be uploaded to Interfolio. For a book publication, upload a copy of book cover, title page, copyright page, table of contents, including external book reviews (if any)
· Non-peer reviewed publications that contribute to the profession can include but are not limited to: 
  books, research reports to external sponsors, agencies,
 exhibitions, 
 grants, patents, performances, presentations, submitted manuscripts, etc.

· Evidence of significance of publication such as breadth of readership, number of citations, impact factor, readers’ comments


	Required
Presentations at State, Regional, and/or National/International Conferences Since Last Promotion in Rank

	Required 
· Evidence of presentations at state, regional, and/or national/international conferences such as conference proposal acceptance email/letter, conference proceedings 

Additional Evidence
· Evidence of professional development presentations


	Additional
Grants and Awards Since Last Promotion in Rank
	Suggested Evidence
· Internal grants to support research activities such as the University Research Grant, Summer Curriculum Grant, Faculty Development Grant, or SEPS research release time
· External research grants such as CT State Department of Education or federal grants
· Awards/honors/distinctions for research such as the Board of Regents Research Award, awards given by professional associations devoted to research 


	Additional
Student Involvement in Research Since Last Promotion in Rank

	Suggested Evidence
· Evidence of joint faculty and student participation in independent research (i.e., research papers, honor’s theses, presentations, dissertations)


	PRODUCTIVE SERVICE TO DEPARTMENT AND UNIVERSITY
For promotion to associate professor, the DEC expects candidates, throughout their renewal years (if applying concurrent with application for tenure) or the previous years since last promotion in rank, to have significant increase in obligations to and leadership in the practical work of the program, department, SEPS, and university that shape and advance the mission and strategic plans of the university.


	Required 
Productive Service to Department and University Narrative 

	Required 
Productive Service to Department and University Narrative – This is a critical synthesis of candidate’s active service record that positively impacts their department, SEPS, and/or university, and helps shape and advance the mission and strategic plans of the university throughout their renewal years (if applying concurrent with application for tenure) or the previous years since last promotion in rank. Candidate shall describe and provide examples of their active role in all service endeavors, including leadership role, and the significance/meaningfulness of their contributions to the department, SEPS and university.


	Required
Meaningful Service Contributions to the Department, SEPS, and University: Active short-term and long-term (ongoing) service activities in the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank

	Required 
· Evidence of active (meaningful) short-term and/or long-term service to the department, SEPS, and university may include:
· Program and/or department committee membership (e.g., Assessment Committee, Governance Committee, ad hoc committees)
· Program representative at Open House, Newly Admitted Students’ Day, Commencement Ceremony 
· Department representative on university committees (e.g., as alternate on the Faculty Senate, Curriculum Committee, Graduate Studies Committee; library liaison)
· Elected positions on university committees
· Volunteer service positions on SEPS and/or university (e.g., CTEN Subcommittee, Equity, Justice, and Inclusion Committee)
· Volunteering to chair department or program, SEPS or university committees
· Leadership positions on department, SEPS, and university committees
· Initiated activities or programs to support and/or celebrate student achievement


	PROFESSIONAL ACTIVITY
Service to the discipline or profession that the candidate has accepted, whether invited to, volunteered for, or elected to, involves activities designed to enhance the quality of disciplinary or professional organizations such as attendance and participation in conferences and workshops, membership, service, and/or leadership in appropriate professional organizations and other professional activities. For promotion to associate professor, candidate is expected to present an aggregate of their significant service contributions to the discipline or profession as well as the communities beyond the university, including evidence that they have established their place in their professional and national organizations/network through leadership that has contributed to a positive image of the university.


	Required 
Professional Activity Narrative

	Required 
Professional Activity Narrative – This is a critical synthesis of the service opportunities (i.e., membership, participation, and/or leadership in various professional activities) candidate has actively engaged in professionally and the contributions to the quality of disciplinary or professional organizations and community throughout the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank. Candidate is encouraged to highlight examples of significant professional leadership contributions to the disciplinary and/or professional community and their impact on the professional community as well as how their professional involvement in these activities has contributed to the positive and highly respectable image of the department, SEPS, and university.


	Required
Meaningful Service Contributions to the Discipline or Profession: Active short-term and/or long-term (ongoing) service activities in the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank


	Required 
· Evidence of service and leadership in professional community at the local, state, regional and/or national/international level may include:
· Organizing conferences or service on conference committees
· Serving as an appointed or elected officer of an academic or professional organization
· Serving on committees of professional organizations in the discipline or other related disciplines
· Providing professional staff development in public schools and/or special programs, such as After School Programs and Summer Programs
· Serving as conference proposal reviewer of professional conferences in the discipline or other related disciplines
· Journal manuscript reviewer
· Textbook/chapter reviewer 
· Participating in accreditation and assessment activities
· Editing a professional journal and/or serving on the editorial board of a professional journal
· Refereeing manuscripts, conference submissions, or grant proposal submitted to journals, professional meetings, and internal and external funding organizations
· Attendance and/or service as chair or discussant at conferences in the discipline or other related disciplines 
· Active membership in professional organizations in the discipline or other related disciplines
· Participation in local boards and committees in the area of professional expertise 
· Work activities related to public schools and educational organizations
· Presentation of workshops, conferences, or seminars to the community
· Community engagement activities 

Additional Evidence
· Documentation, such as Award Letter/Certificate/Plaque for Community Service
· Recognition of Services from Professional Organizations 


	PROMOTION TO PROFESSOR
For promotion to professor, the CSU-AAUP Bargaining Agreement, Article 5.3.4 (p.36) requires at least five (5) years of full-time service to the university in the rank of associate professor. However, a candidate who does not meet the standards in Article 5.3.4 may be promoted to the rank of professor provided the candidate has credentials and/or experience substantially comparable to the expectations for rank of professor (CSU-AAUP Bargaining Agreement, Article 5.3.5 – Comparable Standards, p.36) and as defined by the DEC Guidelines. Promotion to professor requires a sustained record of teaching excellence, excellence in scholarship that has grown in significance and impact since the promotion to associate professor, major service and strong leadership contributions at the departmental level, SEPS, and university; highly productive professional service record on a wide variety of important and significant professional leadership contributions to professional organizations, and the communities beyond the university that have contributed to the positive and highly respectable image of the department, SEPS, and university.



	SUMMARY 
Provide a brief narrative (max 2,000 words) that summarizes and highlights your work as a faculty member during your time as an Associate Professor. Please touch upon each of the evaluative categories.

	LOAD CREDIT ACTIVITY
For promotion to professor, candidate is expected to present an aggregate of their significant accomplishments in teaching and other related teaching activities throughout the years since last promotion in rank. Candidate must provide substantial evidence of sustained record of excellence in teaching and highly productive work on other related teaching activities since last promotion in rank. 


	Required 
Load Credit Activity Narrative

	Required
Load Credit Activity Narrative – This is a critical synthesis, evidence of reflection and growth in teaching, throughout the years since last promotion in rank. Candidate may demonstrate their sustained record of high-quality and effective teaching, evidence of growth over time and in a variety of teaching situations, including varied delivery systems and settings. Candidate shall present evidence of positive data trend on student evaluations and peer evaluations; describe their continual involvement with students and on-going growth and potential for growth in pedagogy (i.e., evidence of their meaningful contributions to the improvement of course, program and/or curriculum development or pedagogy or program assessments, use of reflection and content updates) as well as their effectiveness among students. 


	Required
Evidence of Teaching Effectiveness: 


	Required 
· Summary data table and data trend analysis of student evaluations for the semesters since last promotion in rank
· Course syllabi 
· At least two peer evaluations for the years since last promotion in rank
· Examples of having utilized the findings from course assessment data to inform and improve the planning and implementation of course activities

Additional Evidence
· Examples of course materials
· Student evaluations
· Examples of tools used to assess student learning
· Awards/honors/distinctions for excellence in teaching such as the Board of Regents Teaching Award, CCSU Teaching Excellence Award, awards given by professional associations devoted to teaching excellence, media award or exposure related to teaching activities 
· Peer mentor’s feedback (except when peer mentor is a DEC member)
· Noninstructional load credit must be supported with evidence to demonstrate the candidate’s performance is sufficient to meet or exceed the task. 


	Required
Load Credit Summary Table: 

Include:
Administration or Coordination of Programs and Other Credit-Bearing Assignments Since Last Promotion in Rank

	Required
· A table that includes all instructional assignments, i.e., courses taught per semester (fall, spring; may include winter and summer), including credit hours and number of students in each course, since the last promotion in rank. The table must also include non-instructional assignments that are given faculty load credits such as administration or coordination of programs (department chair, program coordinator), SEPS research reassigned time, special projects, or course buyouts from externally funded grants or contracts

Note: Pursuant to CSU-AAUP Bargaining Agreement, Article 10.2, the instructional load for full-time teaching members shall be twelve (12) load credits per semester.


	CREATIVE ACTIVITY
Faculty in the CI department is expected to achieve scholarly excellence through research and scholarship. For promotion to professor, the DEC expects the candidate to demonstrate evidence of rigorous research and scholarship in their discipline that have developed beyond a sequence of individual studies or work and have become deeper and more significant to the field through the culmination of studies or work. Candidate is also expected to provide evidence of publications in academic journals and presentations at peer-refereed national/international professional conferences that establish their relevance and growing reputation as a scholar in the field. 


	Required 
Creative Activity Narrative

	Required 
Creative Activity Narrative – This reflects the candidate’s journey as a scholar in the discipline throughout the years since last promotion in rank but may also present a history of candidate’s path toward becoming a researcher and scholar. Candidate is encouraged to present evidence of a record of exemplary research and scholarship that has significant and demonstrable impact in the field. The narrative may describe the quality of candidate’s research and scholarship. Candidate is encouraged to make the case for how their scholarship has developed beyond a sequence of individual studies. 

	
	Required
· Evidence of sustained and focused research and scholarship
· Evidence of completed research or ongoing research 

Additional Evidence
· Reviewed research or grants proposals


	Published Work Since Last Promotion in Rank:  Scholarly publications in refereed academic or related journals in the discipline, including articles published in broadly disseminated non-academic publications. Candidate is expected to make the case for the significance of the publication in terms of its ability to advance the disciplinary knowledge base or to enhance the reputation and recognition of the department and university at the national/international level.

	Required 
· Peer-reviewed publications include but are not limited to:
Books
· Book
· Journal articles
· Book chapters
· Book reviews
· Book contract or conditional acceptance of a manuscript
· Edited journals, books
· Reviewed article manuscripts, book, or chapter proposal

Full text of journal articles, chapters, or book reviews must be uploaded to Interfolio. For a book publication, upload a copy of book cover, title page, copyright page, table of contents, including external book reviews (if any)

· Non-peer reviewed publications that contribute to the profession can include but are not limited to: 
  books, research reports to external sponsors, agencies,
 exhibitions, 
 grants, patents, performances, presentations, submitted manuscripts, etc.

· Evidence of significance of publication such as breadth of readership, number of citations, impact factor, readers’ comments


	Required
Presentations at State, Regional, and/or National/International Conferences Since Last Promotion in Rank

	Required 
· Evidence of presentations at state, regional, and/or national/international conferences such as conference proposal acceptance email/letter, conference proceedings 

Additional Evidence
· Evidence of professional development presentations


	Additional
Grants and Awards Since Last Promotion in Rank
	Suggested Evidence
· Internal grants to support research activities such as the University Research Grant, Summer Curriculum Grant, Faculty Development Grant, or SEPS research release time
· External research grants such as CT State Department of Education or federal grants
· Awards/honors/distinctions for research such as the Board of Regents Research Award, awards given by professional associations devoted to research 


	PRODUCTIVE SERVICE TO DEPARTMENT AND UNIVERSITY
For promotion to professor, the DEC expects candidates since their last promotion in rank, to have significant increase in obligations to and leadership in the practical work of the program, department, SEPS, and university that shape and advance the mission and strategic plans of the university.


	Required 
Productive Service to Department and University Narrative 

	Required 
Productive Service to Department and University Narrative – This is a synthesis of candidate’s active service record since their last promotion in rank that positively impacts the department, SEPS, and/or university, and helps shape and advance the mission and strategic plans of the university. Candidate shall describe and provide examples of their active role in all service endeavors, especially their leadership role, and the significance/meaningfulness of their contributions to the department, SEPS and university.


	Required
Meaningful Service Contributions to the Department, SEPS, and University: Active short-term and long-term (ongoing) service activities since last promotion in rank

	Required 
· Evidence of active (meaningful) short-term and/or long-term service to the department, SEPS, and university may include:
· Program and/or department committee membership (e.g., Assessment Committee, Governance Committee, ad hoc committees)
· Program representative at Open House, Newly Admitted Students’ Day, Commencement Ceremony 
· Department representative on university committees (e.g., as alternate on the Faculty Senate, Curriculum Committee, Graduate Studies Committee; library liaison)
· Elected positions on university committees
· Volunteer service positions on SEPS and/or university (e.g., CTEN Subcommittee, Equity, Justice, and Inclusion Committee)
· Volunteering to chair department or program, SEPS or university committees
· Leadership positions on department, SEPS, and university committees
· Initiated activities or programs to support and/or celebrate student achievement


	PROFESSIONAL ACTIVITY
Service to the discipline or profession that the candidate has accepted, whether invited to, volunteered for, or elected to, involves activities designed to enhance the quality of disciplinary or professional organizations such as attendance and participation in conferences and workshops, membership, service, and/or leadership in appropriate professional organizations and other professional activities. For promotion to professor, candidate is expected to present an aggregate of their significant service contributions to the discipline or profession as well as the communities beyond the university, including evidence that they have established their place in their professional and national organizations/network through leadership that has continued to contribute to the positive image of the university.


	Required 
Professional Activity Narrative

	Required 
Professional Activity Narrative – This is a critical synthesis of the service opportunities (i.e., membership, participation, and/or leadership in various professional activities) candidate has actively engaged in professionally and the contributions to the quality of disciplinary or professional organizations and community since last promotion in rank. Candidate is encouraged to highlight examples of significant professional leadership contributions to the disciplinary and/or professional community and their impact on the professional community as well as how their professional involvement in these activities has contributed to the positive and highly respectable image of the department, SEPS, and university.


	Required
Meaningful Service Contributions to the Discipline or Profession: Active short-term and/or long-term (ongoing) service activities in the last probationary years prior to tenure (if applying concurrent with application for tenure) or the previous years since last promotion in rank


	Required 
· Evidence of service and leadership in professional community at the local, state, regional and/or national/international level may include:
· Organizing conferences or service on conference committees
· Serving as an appointed or elected officer of an academic or professional organization
· Serving on committees of professional organizations in the discipline or other related disciplines
· Providing professional staff development in public schools and/or special programs, such as After School Programs and Summer Programs
· Serving as conference proposal reviewer of professional conferences in the discipline or other related disciplines
· Journal manuscript reviewer
· Textbook/chapter reviewer 
· Participating in accreditation and assessment activities
· Editing a professional journal and/or serving on the editorial board of a professional journal
· Refereeing manuscripts, conference submissions, or grant proposal submitted to journals, professional meetings, and internal and external funding organizations
· Attendance and/or service as chair or discussant at conferences in the discipline or other related disciplines 
· Active membership in professional organizations in the discipline or other related disciplines
· Participation in local boards and committees in the area of professional expertise 
· Work activities related to public schools and educational organizations
· Presentation of workshops, conferences, or seminars to the community
· Community engagement activities 

Additional Evidence
· Documentation, such as Award Letter/Certificate/Plaque for Community Service
· Recognition of Services from Professional Organizations 





2
	
image1.png
CENTRAL

CONNECTICUT STATE UNIVERSITY





