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1 CENTRAL Welcome to the dual enrollment program at Central Connecticut State

CONNECTICUT
e Jmd STATE UNIVERSITY

University! CCSU provides a convenient online registration process using
DualEnroll.com. Here’s how to register for your courses.

First Time Students - Create an Account

Please DO NOT create another account if you have already used
DualEnroll with another college. Your DualEnroll account will work with

any DualEnroll college.

You can register by computer or right on your smart phone

by entering https://ccsu.dualenroll.com and clicking on

CREATE MY ACCOUNT.

Complete the New Student Registration form to create your
account. Provide all information including a login name and
password. All fields marked with a red asterisk (*) are required.
You must provide either an email account or cell phone number —-
If a cell phone is used, standard text

to create the account.
message rates apply.

Once you click REGISTER, you’ll receive either a text message with an activation code

Log in to your existing DualEnroll New students
account

CREATE MY DUALENROLL ACCOUNT

Signed out successfully

USERNAME:

PASSWORD:

Fargat your username or password?
Need to enter your text confirmation code?

(CREATE PASSWORD:+

RETYFE PASSWORD:

STUDENT RRST NAME:»
MpoLE ke
STUOINT LAST NAME

DATE OF BRTH

STUOONT CEL PHONG:

or an email with a link to confirm your account. You must confirm your account
before you can proceed with the registration. If using email, be sure to check your junk

and spam folders for the email.

CCSU has six application steps. Completed steps are listed in green under Application Steps, and the current
step is shown in orange. Complete all required fields which are marked with an asterisk and click the update

button after completing a step.

Adam Smith | Help | Logout
Profile  Courses  Status

Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12)

Please complete the Application Steps for Central Connecticut State University

Student First Name #
Adam

Student Middle Name

Student Last Name *
Smith

* Format: YYYY-MM-DD

Student Legal Sex * Student Birth Date %
— 01-15-2009

APPLICATION STEPS

Account

Student Demographics
Terms and Conditions
FERPA Consent

Parent Information

High School

Step 1: Student Information
Enter your information. Fields with
an asterisk are required entry.

Click UPDATE button when done.

Street Addre]

Street Addre]

Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12)

Account

APPLICATION STEPS

Step 2: Student Demographics
Enter your address and any other

Town/City *

* No Special Chal
* Example: 555-
Student Cell

If you have a
Social Securi

Citizenship Status]* Eﬁut\zenshm Country *

American Indian/Alaskan Native
Native Hawaiian/Pacific Islander

Do fou consider yourself to be Hispanic or Latino?

Asian
White

Select one or more of the following racial categories to describe yourself:

Black or African American

Student Information
Terms and Conditions
FERPA Consent
Parent Information
High School

Academics
Documents
Notes

required information.

Click UPDATE button when done.


https://ccsu.dualenroll.com/

DualEnr®ll.com
CENTRAL

CONNECTICUT
STATE UNIVERSITY

First Time Students - Create an Account cont’d

Step 3: Terms and Conditions
Accept the terms and conditions by
checking the checkbox.

Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12) APPLICATION STEPS

Central Ci icut State University Terms and C

. Student must carry minimum high school GPA of 2.5.

I

Student is limited to enrolling in a maximum of 2 courses per semester,
with a cap of 6 credits.

“

Registration is on space available basis and student is not guaranteed to
be registered for their first-choice course.

= Click UPDATE button when done.

4. Per Board Resolution 11-56, participating student’s tuition and fees will
be waived. 5
Parent Information
5. Student may be responsible for purchasing all course material. Please
confirm with your high school's representative. High School
6. Student is responsible for abiding by all applicable CCSU policies durin:
their period of enrollment. o by allaop P o Acaderics
7. | authorize CCSU to release my transcript to my high school. Documents
Note
Ih) .
Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12) APPLICATION STEPS Step 4' FERPA Consent
Central Connecticut State University FERPA Consent Accept the FERPA Consent by

The Family Educational Rights and Privacy Act (FERPA) affords students
certain rlqhts with respect to their education records. At the post-secondary
(college) level, FERPA rights transfer to the student, regardless of age. For
additional information about FERPA at Central click here.

checking the checkbox.

| give permission for my academic records and personal information to be

shared with my high school staff and administrators. * Cth UPDATE button When
m Parent Information done

High School

Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12) APPLICATION STEPS

Parent Contact Information

Step 5: Parent Information
Enter parent contact
preference and information.
PARENT CONTACT information

L{ Parent Or Guardian Name:

Rflfi%%hif:

n ference:

can not be the same as the
Parent Or Guardian Email: High School student contact information.
Verify Parent Or Guardian Email: Academics

Documents Click UPDATE button when

Parent Or Guardian Cell Phone: Notes

done.
Verify Parent Or Guardian Cell Phone:

Adam Smith - ACADEMY OF AEROSPACE & ENGINEERING (6-12) APPLICATION STEPS

Step 6: High School
Enter your High School
information

High School (chanae if incorrect)
[ACADEMY OF AEROSPACE & ENGINEERING (6-1: %)

HS Student ID

HS Antici?ar_ed Graduation Month/Year *

Click UPDATE button
when done.

Counselor %
e Academics
Documents
Notes

You can always go back and edit any of the steps by clicking on your profile tab at the top of the screen.

Your account is now ready for use, and you can begin registering for courses.



£

Profile Status

Narrow your Search

BY TERM

> All Terms 3
Choose all that apply:
College Campus 1

High School &
Online 2.
Regional Center 8

Select Location B

CENTRAL

CONNECTICUT
sl STATE UNIVERSITY

Adam Smith | Help | Logout

Browse all courses or narrow the selections displayed using the search criteria
Remember that using multiple search criteria may eliminate all courses

Il College Campus @ High School &. Online Course # Regional Center

Course Type  Subject Title College

AAPI 110 Tl AAPI Intro AAPI Studies Central Connecticut State
University

AAPI 202 1l AAPI Prej., Harass., & Bias Crime Central Connecticut State
University

AAP| 270 1l AAPI Topics in AAP| Studies Central Connecticut State

University

AC 211 i AC Central Connecticut State

University

Intro to Financial Acetng

AC212 I AC Intro to Managerial Acctng Central Connecticut State

Course Detail: Prej., Harass., & Bias Crime 1l

AC 300 You are selecting courses for student Adam Smith. Click to return.

COURSE NUMBER: AAPI 202
COURSE SUBJECT: AAP
CREDITS: 3.0
COLLEGE:
REQUISITES:
DESCRIPTION:

Central Connecticut State University
AAPI 100
This course will provide a historical and contemporary overview of prejudice,

hate attacke in tha tact e 1 aniclatinn lar tunalaniae. o

categories  Gonfirm Prerequisites

religion,s¢

with CRM ;

Prereas.: N 1his course requires prerequisites which must be completed
before you can be registered for the course. ff you will not meet
these requirements, please select a different course.

"
35:
2.

Available Sections

Prej., Harass., & Bias Crime

arassment, and bias crimes in the United States with a focus on the increase of
vaar andar t el vietim.

* 3s-listed

Profile  Courses

DualEnr®ll.com

Student Guide - Course Registration

Register for Course(s):

Once you are logged into your
account, click on the Courses tab to
review the list of available courses.

The course finder shows you which
courses are being offered for your
school.

Use any of the filtering options on the
left to narrow down your search. Click
on the course name to see the
detailed class description and
available sections.

When you’ve made your decision on a
section, click the REGISTER button to
start the registration process.

If the course you have selected has
special requirements you will be

Continue Cancel .
st e = prompted with a popup message box
;4]?372 juig Kathleen y'g ‘Lsmgm 02%6/52 - L::equ"( - . . -
e, Ea Kl 1214 et explaining the requirements. Click

Continue to register for the course or
Cancel to return to the Course Finder.

‘Adam Smith | Help | Logout

Your part of the registration is done
for now. You may choose to: select
another course, view registration
status, or logout. You will receive an

* Hi

or college staff).

email letting you know when your g Corses
registration is complete or if they sourse
AAPI 110 Intro AAP| Stu
i i Central Connecticut Stal
need more information from you. Central Connecticut Stat

One-time tasks (Central

Tasks for the term: Fall |
University)

The courses you are currently registeri
The Steps column indicates what needs to be done to complete the registration process:

lighted steps need to be completed by you. Click on the text link for detailed instructions.

= Other (non-highlighted) steps need to be completed by others (your high school counselor, parent/guardian,

Intro AAPI Studies was successfully queued.

for are shown below.

Status  Steps

mpletion of Per Term
No Further Actions Required x

otifications] [Abandon]

You have completed the registration request for this class. You
will be notified via email and/or text message if you need to
complete additional steps for this class at a later time.

iew Application

Please select one of the options below: otifications]

request another class view current status

otifications]
logout

Enjoy your class!




A DualEnrll.com
CENTRAL Student Steps

CONNECTICUT
sl STATE UNIVERSITY

Annie Little Help Legout
Profle  Courses
Abandon

Introduction to Airwaves was successfully queued.

You can abandon/remove a course

The you are i ing for are s below.
f h d l b 1 k The %‘t_eﬁﬁ chn\uénn mdicatez whf]t neegs‘m taebﬁone tccfo'r(npletﬁ the re: \sktr'fat\cdn pnlucaas_»s:
« Highlighted steps need to be complete: ou. Click on the text link for detailed instructions.
rom your scnedule y clic lng on + Ot Ifrg(nap—fl}l)gﬁ\ghted) steps neefi to be goympleted by others (your high school counselor, parent/guardian,
or college staff).
the Abandon button under the
. . Your Courses
registration e 5 =
AAIW-101 Introduction to Airwaves 001 Pending: Completion of Per Term
Scncan\OaELémversuly ebraska Steps
pring ierana INasioati A
Enter the reason you want to e )
Tasks for the term: Spring 2025 (Concordia Abandon Reason *! Btudent Number
abandon the course. Nebraska) ations]

When you are finished, click the
Abandon button.

Abandon Cancel

Student: Provide Additional

Student: Provide Additional Information

Information

ﬁf;:es”:‘n'ﬁix"‘e 232‘3’;%’3"3: AEROSPACE & ENGINEERING (6-12) You Wlll get thlS Step When the

Student ID: 123321

il Prej.. Harass. & Bias Crime AAP) 202 (14067) College needs additional information
Course Prerequisites: AAPI 100

to help approve the registration.

Choose File no file selected Kind of Document: transcript @

Comments from College 508/20/2025;: Student provide more information.
Comments from College (08/19/2025): High School please review.

e You can upload files and enter

Note: comments entered here are private and will be visible only to other participants with approval roles. Comments

Or upload a comments file (PDF only): Choose File no file selected
Private?

When you are finished, click
[ covene 7| COMPLETE STEP.

Student: Resolve Issues Studont: Resolve lssues

Placeholder instructions.

The student will get this step when the student Name: Adam Smith

. . High School: ACADEMY OF AEROSPACE & ENGINEERING (6-12)
college needs more information after the Sudent 0 123321
registration iS rejected in the College Course: Intro AAPI Studies AAPI 110 (14062)

Choose File no file selected Kind of Document: other &

Student Information System..

Comments from College (08/20/2025): Student resolve issues.

Comments

Respond tO the COllege'S request fOI' more Note: comments entered here will be communicated to the student and will be visible to other participants.
information. )

Or upload a comments file (PDF only): Choose File no file selected

When you are finished, click COMPLETE [ coue.re e |
STEP.

Note: Approvers do not have accounts that allow you to log into the system; only students can log
directly into DualEnroll.com.



CENTRAL

CONNECTICUT
STATE UNIVERSITY

Once your student initiates the
registration process, you will receive
ongoing email and/or text notifications.
The notifications will either provide you
with an update on the status OR request
consent for a given course. Note,
sometimes the email notifications are
delivered to your JUNK or SPAM folder -
check these folders for the notifications.

The notification for consent will include
an active link to access the online form.
Simply click on the link to access the
online consent form.

DualEnr¥1l.com

Parent Consent

DualEnroll.com: Action Required (ref #24561) @ « &« A
ply@dualenroll.com <noreply@dualenroll.coms Today at 3:24 PM
To: mikesmith_ccsu@testde3.com

Dear Parent/Guardian,

You have a task, Provide Consent, related to the following:

Student: Adam Smith
College: Central Connecticut State University
Term:  Fall 2025

Click here to review the documentation and complete your task.

No it i i or ‘were pi

You have received this email because Adam Smith provided your email as their parent/guardian’s email address to
DualEnroll.com.

CONNECTICUT
k(= STATE UNIVERSITY

Ay
n CENTRAL

Provide your electronic signature

Parent: Provide Consent

Mostrar en Espafiol

Click 'Complete Step' to give permission for your child to take this course and agree to the above

by entering your first and last
name in the box provided.

Adam Smith Enter your credit card payment
1. Student must carry minimum high school GPA of 2.5. lnformatlon'
2. Student is limited to enrolling in a maximum of 2 courses per semester, with a cap of 6 credits.
3. Registration is on space available basis and student is not guaranteed to be registered for their first-choice At thlS point your Credit Card is
course.
4. Per Board Resolution 11-56, participating student’s tuition and fees will be waived. authorized for the payment
5. Student b ible fi hasing all terial. Pl fi ith high school' 1
regrefslngineé responsible for purchasing all course material. Please confirm with your high school's amount. You Card is not Charged
6. Student is responsible for abiding by all applicable CCSU policies during their period of enroliment. until the registration iS Complete_
7. | authorize CCSU to release my transcript to my high school.
Sign electronically by entering your first and last name: Cth COMPLETE STEP-

Note: Parents and Approvers do not have accounts that allow you to log into the system; only
students can log directly into DualEnroll.com.
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