
You will receive an email notification when a task has been assigned 
to you.  Click on the blue link in the email to log into the system. 
Be sure to check your Junk/SPAM folder if you are not receiving 
emails. 

High School Registration Tasks

Click on the Student tab at the top of your dashboard to access the list of students 
who have initiated registration with the system.

The toolbar at the top of the student list allows you to search, filter, and batch process.  Tasks assigned to you 
will be highlighted in yellow and at the top of the list.  Term can be used to narrow the search to a specific 
term, or you can select All Active Terms to see all active registrations.  Use the Counselor drop down to 
select a specific counselor or All Counselors to get a list of all registrations with an open High School step.

High School Counselors and Administrators log on directly by 
going to https://ccsu.dualenroll.com 

Welcome to the dual enrollment program at Central Connecticut State 
University! CCSU provides a convenient online registration process 

using DualEnroll.com.  Here’s how to register for your courses.  

https://ccsu.dualenroll.com/


High School Registration Tasks

High School: Confirm 
Eligibility

Enter the students SASID#, grade 
level, and GPA. If the student 
needs an exception select an 
option, when you select No the 
registration will be terminated.

Select an Action. Complete will 
move the registration forward. 
Save for Later during Batch 
mode to by-pass the registration. 
Do not proceed terminates the 
registration.

When you are finished, click 
COMPLETE STEP.

High School: Confirm 
Enrollment

Confirm the student’s  enrollment 
in the course and course section  
indicated or update to the 
appropriate course section. 

If the student is not enrolled in 
any section, select ”Decline” 
which will terminate the 
registration.

When you are finished, click 
COMPLETE STEP.



High School Registration Tasks

High School: Provide 
Additional Information

You will get this step when the 
College needs additional 
information to help approve the 
registration.

You can upload files and enter 
comments.

When you are finished, click 
COMPLETE STEP.

Counselor: Resolve 
Issues

The high school will get this step 
when the college needs more 
information after a registration 
is rejected in the College Student 
Information System.. 

Respond to the college’s request 
for more information.

When you are finished, click 
COMPLETE STEP.
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