CENTRAL CONNECTICUT STATE UNIVERSITY
TEMPORARY APPOINTMENT**
(SUOAF or MANAGEMENT / CONFIDENTIAL POSITIONS)

[SEARCH TO BEGIN IN CONJUNCTION WITH TEMPORARY APPOINTMENT]

Position Control  No. _______

	Today’s Date:


	Hiring Supervisor /Department / Phone:



	Vacancy Date:
	Justification:
[State reason why temporary appointment is necessary. How is work getting done now; by whom (name(s) & titles).] 



	Incumbent:    
Current 
   Previous 

	[Previous] Incumbent’s 

Name: 

	The Candidate shall not be offered the position until approval is granted through the route below.  Please attach a copy of the candidate’s resume and a job description.
Name of Candidate:

	[Beginning of a Pay Period]


[Normally, not to exceed 6 months]
Target Starting Date:



End Date:




	Bargaining Unit:
Title:


Rank: 

	Banner Index:
Proposed Salary: $
 

	
Hiring Supervisor




Date

	Approvals:
	

	Necessary and appropriate to meet operational needs of the Department. 





_____
            


Vice President / Chief Signature


Date
	Comments:

	Resources are available to support the above request.

Chief Financial Officer Signature


Date
	Comments:

	Meets established criteria for classification/compensation per contract and/or policy requirements.

Chief Human Resources Officer Signature

 Date

	Comments:



	







Approved □
Not Approved □
President



Date


Rev. 08/2005


