Central Connecticut State University
School of Business
Securing an Internship for Credit
Undergraduate Central Connecticut State University School of Business students are eligible to complete an internship. The internship is an on-the-job work experience related to your personal interests, career aspirations, and major field of study. If you elect to receive academic credit for the internship, you must pay tuition for the experience.

In consultation with the faculty internship supervisor, select your internship. The Center for Advising and Career Exploration can also help you develop ideas on what to do for an internship. When selecting your internship, please keep in mind the following:

1. Your internship must cover a period of no less than eight weeks.

2. Your internship must cover a minimum of 150 hours of internship work. This time does not include travel to and from your place(s) of internship.

3. Your internship can be either paid or unpaid.

4. Your internship must be approved by your department chair.
5. You cannot complete an internship with a company for which you have already been working. 

6. Internships for academic credit will earn no more than three (3) credits for AC 498 – Internship in Accounting.
To be eligible for the internship you must have:

· Completed the necessary nine credits in your major.
· Completed all core (pre-major) business courses.

· Have at least a 2.75 overall and major GPA.
To register for the internship course, you must:

1. Secure an internship job offer

2. Complete the internship learning contract.

3. Obtain a job description and supervisor's business card from the company

4. Submit the completed contract, job description and business card to the faculty supervisor for your major.
5. Obtain approval from the major department chair.
6. The faculty internship supervisor for your major will then help you prepare the necessary paperwork and complete the standard School of Business forms.  You may then register for the internship course.
